VKPAI H A
BACWIIBCBKA PAMOHHA PAJIA
3AIOPI3LKOI OBJIACTI

PO3BINOPAA/KEHHA
roJI0BM PalOHHOI paau

20 cepmnusa 2018 p. Ne 549-p

[Ipo 3aTBepxenHs [HCTpyKIT 3 AIOBOJICTBA Y BUKOHaBYOMY amnapaTi BacuiiBcbkoi
paiioHHOi paau 3anopizbkoi 001acTi

Kepytouucek crarreto 55 3akony Ykpainu «[Ipo miciieBe caMoBpsiAyBaHHS B
VYkpaini», BinoBiHo 10 noctaHoBu Kabinety MinicTpiB Ykpainu Bix 17.01.2018 Ne
55 «/ledakl muTaHHS AOKYMEHTYBaHHS YIPABIIHCHKOI IISUIBHOCTI» Ta 3 METOIO
YIOCKOHAJICHHS MOPSIIKY TOKYMEHTYBaHHS yIPaBIIIHCHKOI 1H(OpMAIIil Ta OpraHizanii
poOOTH 3 JOKYMEHTaMH Y BUKOHaBUOMY anaparti BacuiaiBcbkoi paliloHHOT paju:

1. 3arBepautu IHCTpyKWit0O 3 JAUIOBOACTBA y BHUKOHABYOMY arapari
BacuiiBcbkoi  pailoHHOi paau  3anopidpkoi  obOnacti  (mam — IHCTpykuiga 3
JIJIOBOJICTBA), IO JO/IA€THCA.

2. KepiBHMKaM CTPYKTYpHHX MipO3JUIIB BUKOHABYOrO arapaTry paroHHOT
paau 3a0e3MeunT BUKOHAHHS NPAIliBHUKAMH T1IPO3/1JIiIB OCHOBHUX MPABHI pOOOTH
3 TOKyMEHTaMH BiJIITOBITHO 10 BUMOT [HCTPYKIIii 3 1JI0OBOJICTBA.

3. BusnHatu TakuMM, 0 BTPATWIM YUHHICTb, PO3MOPSAHKEHHS TOJOBU
paiionHoi pamu Bim 15.02.2012 No 26-p  «IIpo 3arBepmxenHst I[HCTpykIii 3
IUTOBOACTBA y BacuiiBehbkill palioOHHIN pajii (BUKOHABYOMY anapati palOHHOT pajin)»
ta Bix 22.05.2017 Ne 237-p «IIpo BHeceHHS 3MiH [0 PO3MNOPSAIHKEHHS TOJOBH
paiionnoi pamu Big 15.02.2012 Ne 26-p «IIpo 3atBepmxeHHs I[HCTpykIi 3
IiI0BOJCTBa y BacumiBcbkiid pailloHHIM pajl (BUKOHABUOMY amapari panloHHOI
paaun)».

4. BiamoBimanbHICT, 3a BEIEHHSA IJIOBOJICTBA BIAMOBIIHO 10 BHUMOT
VYHiikoBaHOT CHCTEMH OpTaHi3allliHO-PO3MOPSAIIOi JOKYMEHTAIii Ta JaHoi
[HCTpYKIIIT MOKIIaaeThCs HA BILT OpraHi3aIliiHO - TPAaBOBOT pOOOTH BUKOHABYOTO
arapary palOHHOI paau.

I"osioBa paltoHHOI paau J1.C.Kaninin



3ATBEPIXKEHO
Po3nopsixeHHs rojioBu paiioHHO1 paau
20 cepnast 2018 Ne 549-p

IHCTPYKUIA
3 TiJIOBOJICTBA Y BUKOHABYOMY anapari
BacuiiBcbkoi paiioHHOI pagu 3anopi3bkoi o0sacTi

I. 3arajabHi MoJ10KeHHSA

1. IHcTpyKIlis 3 A1IOBOJCTBA Y BUKOHABYOMY amapati BacuimiBcbkoi pailoHHOT
paau 3anopi3pkoi obnacTi (nami — [HCTpyKIis 3 N1IJI0BOJICTBA) BCTAHOBIIIOE BUMOTH
010 JIOKYMEHTYBaHHsI yIpaBIiHCHKOI 1HGoOpMalii Ta opraHizamii poOoTH 3
JIOKyMEHTaMH, CTBOPEHHUMH Yy TanepoBii QopMi Yy BHUKOHABUOMY amapari
BacuiBcbkoi paiioHHOiI pamu  3amopi3bkoi oOnacTi (maii — paioHHOI panun),
BKJIFOYAIOYH X MIATOTOBKY, PEECTPALIII0, 00K 1 KOHTPOJb 32 BUKOHAHHSIM.

[TonoxxeHHst [HCTpyKIIii 3 A1JIOBOJICTBA 3aCTOCOBYIOTHCSI JIJIi CTBOPEHHS Ta/abo
OIpalIOBaHHSI YCTAaHOBOIO JIOKYMEHTIB y HamnepoBiil (jopmi 10 Yacy BOPOBAKEHHS
CUCTEMHU E€JIEKTPOHHOI'O JOKYMEHTOOOITY.

2. Ilopsimox 3miMCHEHHS IJIOBOACTBA CTOCOBHO JOKYMEHTIB, IO MICTSTh
iH(opMmaIito 3 0OMEXKEHUM JOCTYIIOM, 3a 3BEPHEHHSIMHU TPOMAJSH, 3allUTaMU Ha
1H(OpMaIliI0 BU3HAYAETHCS OKPEMUMHU HOPMATHBHO-TIPABOBUMHU aKTaMH Ta HE MOXKE
perymtoBatucs 11i€to [HCTpyKITi€ro 3 I1710BOJICTBA.

s IncTpykIis 3 1iI0BOACTBA po3po0IIeHa BiIMOBIIHO 10 TocTaHoBU Kabinery
MinictpiB Ykpainu Bim 17.01.2018 No 55 «Jlesiki muTaHHS JTOKYMEHTYBaHHS
YIPaBIIHCHKOI JISUTBHOCTI», SIKOIO 3aTBEp/KeHa THUIOBa IHCTPYKIIiS 3 A1JIOBOJICTBA B
MIHICTEPCTBAX, IHIIMX LIEHTPAJIbHUX Ta MICHEBHUX OpraHaXx BUKOHABUOI BJIAH, 3T1THO
3 JICTY 4163-2003 «/lep>xaBHa yHipikoBaHA CHUCTEMa JOKyMeHTallii. YHiikoBaHa
CUCTEMAa OpraHi3aliiHO-pO3NOPAAUOi JAOKYyMeHTalii. Bumorn a0 odopmieHHs
nokymeHTiB» (mami — JICTY 4163-2003), 3aTBepmkeHoro Haka3zom JlepikaBHOTO
KOMITETY YKpaiHH 3 MUTaHb TEXHIYHOTO PETYJIIOBAHHS Ta CIOXKMBUYOI MOJIITUKHU BiJl
07.04.2003 Ne 55 Tta IlpaBun opranizamii AUIOBOACTBA Ta apXiBHOTrO 30epiraHHs
JIOKYMEHTIB Yy JIepKaBHMX OpraHax, OpraHax MICIIEBOTO CaMOBpPSAyBaHHS, Ha
MIIPUEMCTBAX, B YCTAHOBAX 1 Oprafizallisx, 3aTBep/KEHUX Haka3oM MiHicTepcTBa
foctuiii Ykpaiam Bim 18 uepBHs 2015 poxy Ne 1000/5, 3apeectpoBaHuM Yy
MinictepcTsi octuiii Ykpainu 22 yepBas 2015 poky 3a Ne 736/27181.

3. He momyckaeThcsi olHOYACHE MPOXOJKEHHSI OJTHOTO 1 TOTO K JOKyMEHTa B
CJICKTPOHHIN Ta anepoBiil popmi.

4. BianoBiganbHICTh 3a OpraHizailifo JiJOBOJCTBA B pPaMOHHIN pajl Hece
roJIOBa PallOHHOI paJiv.

3a 3MiCT, SKICTh TIATOTOBKH Ta O(OpPMICHHS JOKYMEHTIB, a TaKOX
Oprasizaiiro JiJTOBOJCTBAa Ta 30epiraHHs MOKYMEHTIB Yy BIAJUIAX PAOHHOI paau
BIIITOBITAIOTH 1X HAYAJILHUKH.



5. 3aranbHe KepIBHUIITBO pOOOTOIO 3 J1J0BOJICTBA 3A1MCHIOE T0OJIOBA PAalOHHOT
paay Ta KEPYHOUHil ClipaBaMi BUKOHABYOTO arapaTy pailoHHOI pajiy.

6. 3a mArOTOBJICHUI MPOEKT JOKYMEHTa BIAMOBIAILHUM € HOTO aBTOP.

7. Opranizaiis AUTOBOJICTBA B palOHHIM paji BIANOBIAHO IO BHUMOT L€l
[HCTpyKINIi MOKITamaeThcsi HaA TOJOBHOIO CIEMiamicTa BIAALIY OpraHizariiiHo-
IIPaBOBOI POOOTH BUKOHABUOTO arapaTy pPaOHHOI pajid, JIO MOCaJIOBHX OOOB'SI3KIB
SIKOTO BXOJUTh BEJICHHS J1JIOBOJICTBA (J1aJll - J1JI0BOIA).

8. OCHOBHMM 3aBJIlaHHSM JUJIOBO/IA € BCTAHOBIICHHS B YCTAHOBI €JUHOTO
MOPSAAKY JTOKYMEHTYBaHHS YIPAaBIIHCHKOI 1H(opMaIlii 1 poOOTH 3 JOKyMEHTaMH,
METOJMYHE KEPIBHUIITBO 1 KOHTPOJb 32 JOTPUMAHHSIM YCTAaHOBIIEHOTO TOPSIIKY
po0OOTH 3 TOKYMEHTaMU y BiJJiax ycTaHOBU. [[1710BOA BIAMOBIIHO A0 MOKJIAIECHUX
Ha HbOT'O 3aBJ/IaHb:

po3pobuisie [HCTPyKIil0O yCTaHOBM 3 JAUIOBOJICTBA Ta HOMEHKJIATypy CHpaB
YCTaHOBU;

3MIIMCHIOE peecTpallito Ta BeJe 001K JOKYMEHTIB,;

OpraHi3oBy€ JIOKyMEHTOOOIr, (hpopMyBaHHS CHpaB, iX 30epiraHHs Ta MiATOTOBKY
70 Tepenadi ocoOi, BIAMOBIAJIBHIA 3a BEJIEHHA apXiBy yCTaHOBH ( Jami - apXiB
YCTaHOBH);

3a0e3medye BIIPOBAHXKCHHS Ta KOHTPOJIIOE TOTPUMAHHS BIJIUIAMH YCTaHOBHU
BUMOT J1aHOi [HCTpyKIIii, periaMeHTy poOOTH Ta HallIOHAJTBLHUX CTAHIAPTIB;

3MIIMCHIOE KOHTPOJIb 32 CBOEYACHUM PO3TJISAIOM Ta MPOXOJKEHHSIM JOKYMEHTIB B
YCTaHOBI;

3a0e3neyye AOTPUMAHHS €IUHUX BHMOT IIOJO MIATOTOBKH JIOKYMEHTIB Ta
oprasi3zatiii poOOTH 3 HUMU;

MPOBOJIUTH aHali3 1HPOpMaLi TPO JOKYMEHTOOOIr, HEOOX1THOI AJIsl MPUIUHATTS
YIPABIIHCHKUX PIILIEHb.

I1. JlokyMeHTyBaHHA ynpaBJIiHCbKOI iIHpopMauil
3arajibHi BUMOI'M 1100 CTBOPEHHSI JOKYMEHTIB
9. JlokyMeHTyBaHHS YIpaBIIHCBbKOI 1H(OpMalli mnojsrae y CTBOPEHHI
JIOKYMEHTIB, B SIKUX (PIKCYETHCS 3 HOTPUMAHHSIM YCTAaHOBJIEHUX MpaBUil (10AaTOK 1)
1H(DOopMaIris po yIpaBIiHCHKI i
10. ITixg yac mATOTOBKK OpTraHi3aIiitHO-PO3MOPSIUMX JOKYMEHTIB y MarepoBii
dbopmi TpaIiBHUKU yCTaHOBU OQOpPMIISIIOTH iX 3 ypaxyBanHsMm Bumor JICTY 4163-

2003.

11. TlpaBo Ha CTBOpPEHHS, MIANUCAHHS, TOTO/HKEHHS, 3aTBEPKEHHS
JIOKYMEHTIB BU3HAYAETHCS aKTAMU 3aKOHOJIABCTBA Ta [HCTPYKITI€IO 3 IIJTIOBOJICTBA.



12. B pailoHH1i paal BU3HAYAE€THbCA CYKYIHICTh JOKYMEHTIB, MependadeHux
HOMEHKJIaTypOIO CIIpaB, HEOOXITHUX 1 JIOCTATHIX JJIS JOKYMEHTYBaHHs 1HdopMalii
po 11 AISIBHICTD.

3 nuTaHb, 110 CTAHOBJIATH B3aEMHHUUM 1HTEpeC 1 HaleXaTh JO0 KOMIETEHIIIT
Pi3HHX YCTaHOB, MOXKYTh CTBOPIOBATHCS CITUTbHI JOKYMEHTH.

13. Bubip Buay JT0KyMEHTa, MPU3HAYCHOTO IS JOKYMEHTYBaHHS
yIPaBIiHCHKOT 1HPOpMAIii (PO3MOPSKEHHS, JOPYYCHHs, MPOTOKOJ TOIIO),
3YMOBITIOETHCS TPABOBUM CTAaTyCOM PaiOHHOI pajiv, KOMIIETEHIIEI0 TOCa0BOT 0coOU
Ta MOPSAIKOM NMPUUHATTS YIPABIIHCHKOTO PIilIEHHA (HAa MIACTaBl €IMHOHAYAIbHOCTI
a00 KOJICT1aJIbHOCT1).

14. JIokyMEeHT TIOBMHEH BIJIOBIJATH TOJOKECHHSIM aKTIB OpraHiB JAep>KaBHOI
BJIAJM Ta CIPSMOBYBATHCh Ha BHKOHAHHS PAaHOHHOI palol0 TOKIAICHUX Ha Hel
3aBJaHb 1 PYHKIIH.

15. Knacu ympaBiaiHCBKOI JOKYMEHTAIlll BU3HAYAIOThCA 3riAHO 3 Jlep:KaBHUM
kiacudikaropom ympapiiHChKO1 qokyMenTarii JIK 010-98 (mani - AKY [1).

16. JIokyMEHT IOBHHEH MICTUTH OOOB'SI3KOBI JUIi MOr0 IIEBHOTO BHJY
PEKBI3UTH, 110 PO3MIIIYIOTHCSI B YCTAHOBJICHOMY MOPSIIKY, a caMme: HaiMEHyBaHHS
YCTaHOBM - aBTOpa JOKYMEHTa, Ha3By BHJY JOKyMeHTa (KpIM JHCTIB), narty,
peecTpaiiiHuil 1HAEKC IOKYMEHTa, 3ar0JIOBOK /10 TEKCTY, TEKCT, MIIHUC.

[1ix yac miaAroToBKU Ta 0(OPMIIEHHS JTOKYMEHTIB MOXKYTh 3aCTOCOBYBATHUCS HE
TUTbKH OOOB'S3KOBI, @ TaKOX 1HII PEKBI3UTH, SKIIO 1€ BiJAMOBIJA€ MPU3HAYCHHIO
JIOKyMeHTa ab0 croco0y MOoro onparroBaHHS.

17. 3 metoro miaBUIIeHHS €()EeKTUBHOCTI Ta ONEPATUBHOCTI opraHizaiiii podoTu
3 JIOKYMEHTaMH OJIHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTh OyTH YHI(piKOBaHUMU
[IUIIXOM PO3p00JiIeHHs TpadapeTHUX TEKCTIB.

18. B paifonHiii panmi IITOBOACTBO 3AIMCHIOETHCS JIEP’KaBHOIO MOBOIO.
JIOKyMEHTH CKJIaJIalOThCsl JIEPKABHOIO MOBOIO, KpIM BHUMAJKIB, TependadyeHux
3aKOHOJIJaBCTBOM IIPO MOBH B YKpaiHi.

JIOKyMeHTH, SIKI HaJACHJIAIOThCS 1HO3EMHHUM ajpecaraMm, OQOPMIIOIOTHCS
JIepKaBHOIO MOBOIO a00 MOBOI JIepXKaBH-ajpecara, ab0 OJHIEI0 3 MOB
MIXHApPOJHOTO CIUIKYBaHHS.

19. Oxpemi BHyTpilIHI JTOKYMEHTH (3asBH, TMOSCHIOBaJIbHI Ta JOIOBIIHI
3aMUCKHU TOIIO), aBTOPaMU SIKMX € TMOCaa0Bi Ta 1HII (i3UYHI 0COOU, HO3BOJSETHCS
o OpPMITIOBATH PYKOITUCHUM CITIOCOOOM.

Biaanku 10KyMeHTIB



20. OpranizauiiftHO-po3nopsaIdl JOKyMEHTH O(QOPMIIIOIOTHCS Ha OJaHKax, IO
BUTOTOBJISIFOTHCS 3T1IHO 3 BUMOTramMH [HCTpyKii 3 MiIOBOACTBa Ta 3 ypaxyBaHHSIM
Bumor JICTVY 4163-2003.

Jliss BUTOTOBJICHHSI OJIaHKIB BHUKOPHCTOBYIOTHCS apKylni mamepy (opmary
A4 (210 x 297 wmimmetpiB) Tta A5 (210 x 148 wmimimerpiB). Jlo3BOJIeHO
BUKOpHUCTOBYBaTH OjaHku dopmaty A3 (297 x 420 mimiMerpiB) g opopMIIeHHS
JIOKYMEHTIB y BUTJISIA1 TaOJIHIIb.

brnanku MTOKyMEHTIB TOBUHHI MaTH TaKi MOJIs (MIUTIMETPIB):

30 - niBe;

10 - npase;

20 - BepXHE Ta HIXKHE.

21. B paiioHHiii pajii BAKOPUCTOBYIOTh TaKi OJIaHKH TJOKYMEHTIB:

OJraHK JucTa (10/1aTOK 2);

OJIaHK CITUJIBHOTO JIUCTA (JI0AaTOK 3);

OJIaHK PO3MOPSIKEHHS (101aTOK 4);

OsaHK pimreHHs (104aToK 5);

3arajJbHUM OJIaHK /Ui CTBOPEHHS PI3HUX BHJIIB JOKYMEHTIB (0€3 3a3HAUCHHSA Y
OJaHKY Ha3BU BUY TOKyMeHTa) (101aToK 6).

braHky JUCTIB BUTOTOBIIAIOTHCS HA OCHOBI KYTOBOTO a00 IMO3JI0BKHBOTO
pPO3MILIEHHSI PEKBI3UTIB. PEKBI3UTM 3arojioBKa pO3MILIYIOThCS IIEHTPOBAHUM
(MoYaToOK 1 KIHELb KOXHOTO PsAKa PEKBI3UTY OJHAKOBO BIJJAJ€HI B MEX 30HH
pO3TalllyBaHHS PEKBI3UTIB).

VY BHUMaAKy, KOJW BUKOPUCTOBYETHCS CUCTEMA €JIEKTPOHHOTO JOKYMEHTOO0OITY,
BUIM OJIAHKIB BU3HAYAIOTHCS [HCTPYKIIIE€IO 3 11JIOBOJICTBA B €JEKTPOHHINA (popmi.

22. 3aranbHuil OJJaHK BUKOPHUCTOBYETHCS ISl O(DOPMIICHHS JIUCTIB, BUCHOBKIB
Ta peKOMEHAAIIH MMOCTIMHUX KOMICIH TOIIIO.

23. B paiionHiii paai MOXYTh 3aCTOCOBYBAaTH OJIaHKM JIOKYMEHTIB SIK Camoi
YCTaHOBH, TaK 1 CTPYKTYPHHUX MIAPO3MIIIB, Y pa3l, KOJIH KEPIBHUK MIIPO3ALTY Mae
MpaBo MiANMKUCYBATA JOKYMEHTH B MeXaX HOTO TOBHOBAKEHb.

24. bnaHku JIOKYMEHTIB 3a3HaUY€HUX y MyHKTI 22 [HCTpykii 3 aijgoBOJCTBa
BUTOTOBJIAIOTHCS 3a JOMOMOTOI0 KOMIT FOTEPHOI TEXHIKM Ha OLIOMY marepi BUCOKOi
AKOCT1 (papOaMu HACUYEHUX KOJIbOPIB (MarnepoBi OJaHKM).

25. PimenHs mpo HeoOXimHICTh 0OJIKY OJIaHKIB, BUTOTOBJICHUX YCTaHOBOIO
JIPYKapChbKUM CIIOCOOOM, TIpUiiMae royioBa parioHHoi pagu. Ocolu, siKi TEPCOHAITBLHO
BIIMOBIAAIOTh 3a OOJIK, 30epiraHHs Ta BUKOPUCTAaHHsS OJIaHKIB, BU3HAYAIOTHCS
rOJIOBOIO PaOHHOI paau, PO L0 BUAAETHCS PO3NOPSIAYMN JOKYMEHT.

26. Jlesiki BHYTpIIIHI AOKYMEHTH (3asiBU MpAlliBHHUKIB, TOTOBIAHI 3alMCKH,
JOBIJIKA TOIIO) Ta JIOKYMEHTH, IO CTBOPIOIOTHCS BiJ IMEHI KUIBKOX YCTaHOB,
0(OpMITIOIOTHCSI HE Ha OJIaHKaX.

3o0paxenns [lep:;kaBHoro I'epda Ykpainu



27. 3o6paxenns JlepkaBHoro ['epba Ykpainu po3mimiyeTbcs Ha OJlaHKax
TOKyMeHTIB BianoBigHO 110 IlocranoBu BepxoBHoi Pagu Ykpainu Big 19 mortoro
1992 poky Ne 2137-XI1 «IIpo Jep:xaBuuii repd Yxkpainmy.

28. 3o6paxenns JlepxaBHoro I'epba YkpaiHM pO3MILIYETHCA IO LEHTPY
BepxHBOro moyist 3 ypaxyBaHHsM BuMor JICTY 4163-2003. Po3mip 300pakeHHs
CTAHOBUTH 17 MIJIIMETPIB 3aBBUILKH, 12 MUTIMETPIB 3aBIIHUPIIKH.

Koan

29. Konm pailoHHOI pamd TPOCTABISETHCS 3TIMHO 3 €IUHUM JACp)KaBHUM
pEECTpOM MIAMPUEMCTB Ta opranizamii Ykpainu (€JIPIIOY). 3a3nadenmii koj
PO3MIIITY€EThCS TiCs pekBi3UTY " JIoBIIKOBI AaH1 IPO yCTaHOBY'.

30. Kop yHidikoBaHOi opMu TOKyMEHTA (32 HASBHOCTI) PO3MIIIIYETHCS 3T1THO
3 KV Buie Ha3Bu BUAY JAOKyMeHTa. PimieHHs momo HeoOxigHOCTI (iKCyBaHHS
KOy yHidikoBaHOi (GOpMH JOKYMEHTa MpHUIIMae KEPIBHUK YCTAHOBH OKPEMO IIOJIO
KOXXHOTO BUJY TOKYMEHTA.

HajiMeHyBaHHS yCTAaHOBH

31. HaitmenyBaHHsI palilOHHOI pajiil - aBTOpa JOKyMEHTA IMOBUHHE BIJMOBIATH
HallMEHYBaHHIO, 3a3HaYEHOMY Y CBIJIOIITBI IIPO JIEPKaBHY PEECTPALIIIO.

JloBiaKOBI 1aHi PO palioHHY paxy

32. JloBiIKOBI JMaHi MpO palOHHY paay MICTATH IOIITOBY aapecy, HOMEpHU
TenedoHiB, TenedakciB, aipecy eIEeKTPOHHOI MOIMITH, aapecy odiliitHOro Bed-caTy
To110. J[OB1IKOB1 1aH1 pO3MIIIYIOTHCS HUKYE HATMEHYBaHHS YCTAaHOBH.

PexBi3uTH MOIMTOBOI ajpecu 3a3HA4YarOThCS B TaKid MOCTIJOBHOCTI: Ha3Ba
BYJIMII, HOMEp OyAMHKY, Ha3Ba HACEJCHOT0 MYyHKTY, pailoHy, 00JacTi, MOIITOBUN

innexkc. Hanpuxnan: OyneBap llenTtpanbhumii, 4, m. BacumiBka, 3amopi3pka 0011,
71600.

Ha3zga Buay n1okymeHnra

33. Ha3Ba Bumy nokymeHTa (pO3MOPSIKECHHS, PIIICHHS, OMOBIAHA 3alHCKa
TOIIO) 3a3HAYAETHCSA Ha OJaHKY Ta TOBWHHA BIAMOBIAATH Ha3BaM, Mepea0aveHUM

JAKY .
JlaTa 1OKyMeHTa

34. Jlatoro gokyMmMeHTa € pgara #oro peectpaii. [lata 3a3HagaeThcs
apaOcbkuMu 1MdpaMu B OJUH PSAOK Y TakKiil MOCIITOBHOCTI: YHMCIIO, MICSIlb, PIK.
Hlata odopmimoerbest 1MdppoBuM abo crmoBecHO-IIMGPOBUM crocodoM. Y pasi
odopMIICHHST aTH LUQPPOBUM CIHOCOOOM HHCIIO 1 MICALL MPOCTABIAIOTHCS JIBOMA



napamMu nudp, po3aAICHUMH KPAMKo; PiK — YoTupMa I paMu, Kparka HampuKiHII
He craBuThesa. Hanpuknan: 02.04.2018.

VY Tekcrax HOpMATHBHO-TIPABOBHX aKTiB Ta MOCHJIAHHIX HA HUX 1 JOKYMEHTAaX,
0 MICTATh BIAOMOCTI (pIHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIIOBECHO-
1idpoBuii criocid 3a3Ha4YCHHS J1aT 3 MPOCTABIISIHHAM HYJIS B IO3HAYCHH1 JTHS MICAIIA,
SKIIO BiH MICTUTh OJHYy nudpy, Hanpukiaad: 02 kBitHsa 2018 poky. SAkimo qokymMeHT
CKJIaJIcHO He Ha ONaHKy, Jara 3a3HA4aeThCs HWKYE MAMUCy JiBopyd. Jlara
JIOKYMEHTa TIPOCTABJIAETHCS TIOCAJOBOI0 0CO00I0, sKa Horo miamucye ado
3aTBEP/IKYE.

OO00B'sI3k0BOMY JaTyBaHHIO 1 MiJMUCAHHIO MIUIATAIOTH YC1 CIY)O0B1 BIAMITKU
Ha JIOKYMEHTax, IMOB's3aHI 3 iX MPOXO/PKCHHSIM Ta BHKOHAHHSIM (pE30JIIolii,
MOTOJKEHHS, Bi3H, BIAMITKM NMPO BUKOHAHHS JOKYMEHTAa 1 HampaBJIeHHS HOro A0
CIIPABH).

Ha nokymenri, Bujanomy aBoma a0o Oijbllle yCTaHOBaMU, 3a3HAYAETHCS OJ[HA
JiaTa, sika BiJIMOBIAA€E 1aTi OCTAHHBOTO TIIUCY.

PeecTpauniiinuii iHIeKC JOKYMEHTIB

35. Inpexcariisi TOKYMEHTIB MOJSTA€ y MPUCBOEHHI IM YMOBHHX IO3HA4YEeHb -
1HJIEKCIB, K1 HAJAIOThCS JOKYMEHTaM IIiJ] 4ac iX peecTpariii.

[IpucBo€eHHST peecTpallifiHOTO 1HAEKCY 3/A1MCHIOEThCS B IaepoBOMY,
aBTOMaTUYHOMY a00 aBTOMAaTHM30BaHOMY pEXHMI 3a JIOMOMOIOI IPOrpamMHO-
TEXHIYHUX 3aCO0IB.

Peectpamiiinuii iHAEKC CKIAIAEThCS 3 MOPSIKOBOIO HOMEpPA JOKyMEHTa Yy
MeXax TPyNH JOKYMEHTIB, II0 PEECTPYIOTHCS, SKUW TOTOBHIOETHCS 1HAEKCAMU, IO
3aCTOCOBYIOTHCS B YCTAHOBI, 30KpeMa 1HJIeKCaMH 32 HOMEHKJIATYPOIO CITPaB.

CkaZioBl YaCTUHU PEECTPAIIMHOIO 1HJAECKCY BIJOKPEMIIIOIOTHCS OJIHA Bij
OJIHOI TPaBOOIYHOIO TMOXHUJIOK PUCKOI0. [lOCHiIOBHICT, HamMMCaHHS CKJIAJ0BUX
YAaCTUH PEECTPAIIMHOTO I1HJIEKCY MOJKE 3MIHIOBATHUCS 3aJ€KHO BiJ TOro, SKUMH

JIOKYMEHT PEECTPYEThCS, - BXITHUA YU Takui, 110 CTBOPEHHH B YCTAaHOBI,
Hanpukian: 845/01.1-10, ne 845 - mopsakosuii Homep, 01.1-10 - ingekc crpaBu 3a
HOMEHKJIAaTypOIO.

VY BUXITHOTO JOKyMeHTa (1HI[IaTUBHOTO) B YCTAHOBI PEECTpALlIiHUI 1HIEKC
PO3MIIIYETHCS Y 3BOPOTHIN TOCIITOBHOCTI — 1HACKC 32 HOMEHKIIATypOIO CIIpaB  Ta
nopsiakoBuii  Homep, Hampukman: 01.1-10/845, nme 01.1-10— iHgekc cmpaBu 3a
HOMEHKJIATypOI0, 845 — MOPSIKOBUN HOMED.

ko  AOKYMEHT  MIATOTOBJIIGHO JBOMAa YW  OUIbIIE  YCTaHOBaMHU,
3aCTOCOBYETHCS PEECTPAIIHUHN 1HAEKC TOJIOBHOTO PO3POOHMKA.

Micue po3TairyBaHHSI PEECTPALIITHOTO 1HAEKCY BH3HAYaeThesi (Hopmoro
OJaHKa.

IHocuiraHHA HA JOKYMEHT



36. IlocunanHs y TEKCTI TIOKyMEHTa Ha TOKYMEHT, Ha KU JAEThCS BIATIOBIIb
a00 Ha BHUKOHAHHS SKOTO IIIJATOTOBJICHO IIed JOKYMEHT, HAaBOJIUTHCA Y TakKid
MOCJIIIOBHOCTI: Ha3Ba BHAY JOKyMCHTAa, HaWMCHYBAaHHS YCTaHOBH - aBTOpa
JIOKYMEHTa, JlaTa Ta peecTpaliiiiHuii iH1eKC, KOPOTKUHN 3MICT JOKYMEHTA.

Micue ckjageHHd 200 BUIAHHSA

37. BimoMocTi mpo Micle CcKiIajJeHHsS a00 BHJAaHHS 3a3HAYAIOTHCS Ha BCIX
JIOKYMEHTaX, KpIM JIMCTIB. 3a3HayeHl BIAOMOCTI O(OPMIIAIOTHCA BIAMOBITHO 0
aJIMiHICTPaTUBHO-TEPUTOPIAILHOTO TOMALTY YKpaiHu. SIKmo BIZOMOCTI  TPO
reorpadiuHe MiCIE3HAXO/PKEHHS BXOATh 1O HAMEHYBaHHS YCTAaHOBH, LIEH PEKBI3HUT
HE 3a3HAaYa€eThCA.

Anpecar

38. JIOKyMEHTH aJpecylOThCS YCTaHOBI, ii CTPYKTYpHHM Migpo3aigam ado
KOHKPETHIM MOocaaoBiii ocoli. Y pasi aapecyBaHHS IOKYMEHTa YCTaHOBI abo ii
CTPYKTYPHUM HiApo3auiaM 0e3 3a3HayeHHs IOCaJ0BOi OCOOM iX HallMEHyBaHHS
HABOJATHCSA Y HA3UBHOMY BIJMIHKY, HallpUKJIa/I:

3anopi3bpka obsiacHa pajaa
SKII0 JOKYMEHT HAJCUJIAEThCS MOCaI0BIM 0c001, HAilMEHYBaHHSI YCTAaHOBU Ta
il CTPYKTYpHOIO MIAPO3/AUIYy HABOASATHCA y HA3MBHOMY BIAMIHKY, a Mocajaa 1

MPI3BUINE apecara - y 1aBaIbHOMY, HATIPUKIIA/;

3anopizbKka objacHa JAepKaBHA aIMIHICTpaIlis
JlenaptameHT (piHAHCIB
HAYaJIbHUKY YIIPABIIiHHS

[nimian [TPI3BUIIE

Y pa3i KomMm JOKYMEHT aJIpecye€TbCsl KEPIBHUKOBI YCTaHOBHM abo Horo
3aCTYITHUKOBI, HAMMEHYBAaHHS YCTAaHOBU BXOJIUTH JI0 CKJIAJly HAtMEHYBaHHS MOCaau
ajpecara, ke HaBOJIMThCS Y TaBAIbHOMY BiJIMIHKY, HAITPUKJIA];

Hupexrtopy JlepkaBHOTO apxiBy 3anopi3bkoi 00IacTi

[riman ITPI3BULLE

SIKII0 TOKYMEHT aJipecy€eThCsl KIJIbKOM OJHOPIAHUM 32 XapaKTepOM JIsIIbHOCTI
yCTaHOBaM, 3a3HaYa€ThCs y3arajibHeHE HallMeHyBaHHs aJpecaTiB, HAIPUKIIA:

MiciueBuM opraHaM BUKOHABUOi BJIaJIn

JIOKyMEHT He TOBHMHEH MaTu Ouibllle 4OTHphOX aapecartiB. CioBo "komis"
nepes HaliMEHYyBaHHSIM JIPYrOoro - YETBEPTOTO aJpecaTiB He CTaBUThCSI. Y pasi



HAJCUJIaHHS OKYMEHTa O1bIlle HIK YOTHPHOM aapecaTtaM CKIIAJA€eThCsl CIUCOK Ha
PO3CUJIKY 13 3a3HAYEHHSIM Ha KOXKHOMY JJOKYMEHTI TUIbKU OJIHOTO ajpecara.

PexBizur "Anpecar" Moxe Bkiarouatu aapecy. Ilopsmok 1 ¢dopma 3amucy
BIJIOMOCTEH IMpo aJjpecy yCTaHOBU MOBHMHHI Bianosinatu [IpaBuinam HagaHHS HoOCTyT
MIOIIITOBOTO 3B'SI3KY, 3aTBEP/KEHUM IocTaHoBoro KaGinery MiHicTpiB YKpaiHu BiA
05 6epe3ns 2009 poky Ne 270. I[loBHa aapeca 3a3HAvaeThCsl y pas3l HaJACHIAHHA
JIOKyMEHTa pa30BUM KOPECIIOHIEHTaM, HAIIPUKIAI:

MinicTepcTBO I0CTHIIIT YKpaiHH
Byn1. ['opoxenwkoro, 6ya. 13, m. Kuis, 01001

VY pasi HaAcwiIaHHS AOKYMEHTa (i3WMYHIM 0CO01 CIOYaTKy 3a3HAYAETHCS Yy
HAa3MBHOMY BIJIMIHKY TWpi3BHINE, IM's Ta N0 OaTbKOBI, MOTIM TIOIITOBa ajpeca,
HaITPUKJIIA;

Kinimenko Onekcanap [BanoBuy

Byn. @opreuna, Oyx. 3, kB. 1, M. 3amopixoks, 69002

VY pas3i HajcuiaHHS JOKYMEHTa OpraHaM 3aKOHOJIaBYOi, BUKOHABYOI BIIaJIH,
MICIICBOT'O CaMOBPSITyBaHHS, MOCTIMHUM KOPECHOHJCHTaM iX IOIITOBa ajpeca Ha
JIOKYMEHTaX HE 3a3HA4YA€ThCHI.

I'pud 3aTrBepaxeHHss JOKYyMEHTA

39. JlokymeHT Moke OyTH 3aTBEpHKCHHI PO3MOPSIIKEHHSIM TOJIOBU PailOHHOT
paau y BUINAJKaX, BU3HAYEHUX Yy JOJATKy 7, MOCaT0BOIO 0CO00I0 (MOCaI0BUMU
oco0aMu), 10 MOBHOBAXXEHb SIKOi (SKMX) HaJekaTh MUTAHHS, 3a3HAYEHI y TaKOMY
nokymeHTl. HopMaTuBHO-TIpaBOBI aKTH (MOJOKEHHS, IHCTPYKLIi, MPaBUIIa, TOPSAIKH
TOILI0) 3aTBEPKYIOTHCS POMOPSIIKEHHSAM TOJI0BU PalOHHOT pajiu.

JIOKyMEHT, SIKH{ HE € TPUMIPHUKOM ab0 KOII€I JIOKYMEHTa, CTBOPEHOIO B
CJICKTPOHHIM (opMi, MOKE OyTH 3aTBEpKEHUI KOHKPETHOIO MOCaT0BOI0 0C00010. Y
TaKOMy BHMaAKy rpud 3aTBeppKeHHS ckianaeThesi 13 cioa "3ATBEPJDKYIO",
HallMEHYBaHHA MOCaJY, MAMNUCY, 1HIIATY IMEHI 1 Mpi3BHILA 0cOOH, KA 3aTBEpAMIIa
JIOKYMEHT, J1aTu 3aTBepakeHHs. Hanpuknan:

3ATBEPIXXVYIO

I'onoBa paiioHHOI paau
miganuc Iaiman [TPISBUIE
12 6epesns 2018 poky

VY pasi KoM JOKYMEHT 3aTBEPIXKYETHCS PO3MOPSKEHHSM, PIIICHHSIM, rpud
3arBep/KeHHs ckianaeThes 31 cnoBa "3ATBEPJPKEHO", nazBu Bugy JOKyMeHTa,



SIKUM 3aTBEPIKYETHCS CTBOPEHUI JOKYMEHT, Y HA3UBHOMY BIJIMIHKY 13 3a3HAUYCHHSIM
roro natu i HoMepa. Hampuxma:

3ATBEPIXXEHO
Po3nopsikenHs rojioBu pailoOHHOI paau
12.03.2018 Ne 150

['pud 3aTBepKEHHS PO3MILIYETHCS y MPABOMY BEPXHbOMY KYTKY MEpIIOi
CTOPIHKHM JOKyMeHTa. BijcTyn Bia Mexi J1iBoro moiisi JokyMeHnTta — 104 miniMerpu.

VY pasi 3aTBep/HKCHHS MTOKYMEHTa KUIbKOMAa ITOCAJOBHMH Ocobamu Trpudu
3aTBEP/KEHHS PO3TAIIOBYIOTHCS HA OJJHOMY PiBHI.

Pe3ouronis

40. Pe3omrotiist € 0OCHOBHOIO (hOpMOIO peaizallii ynpaBiIiHCHKUX IOPYUYEHB Y
NUChbMOBIN (opMmi, 1110 nependavae MOCTAHOBKY KOHKPETHOTO 3aB/IaHHS, BUSHAUCHHS
Horo mpeameTa, METH, CTPOKY Ta BIAMOBIJAIbHOI 32 BUKOHAHHS OCOOH, IO
BUKJIQJICHA Y BUTJIA/II HAIMIMCY HA JIOKYMEHTI.

Pe3omroriist Mmae Taki 000B'sI3KOBI CKJIQIOBI1: TIPI3BUIIE, 1HIIIAT IMEHI BUKOHABIISA
(BUKOHABIIIB) Yy JaBajJbHOMY BIAMIHKY, 3MICT JOPYYEHHS, CTPOK BHUKOHAHHS,
0COOMCTHM MiANMUC KepiBHUKA, JaTa.

Sxmo JOopydyeHHS HaJaHO KIUIBKOM TOCAQJ0OBUM  0co0aM, TOJOBHUM
BUKOHABIIEM JIOKyMEHTa € 3a3HayeHa TMepIIol0 o0coba, SKIM HaJaeTbCcsl TPABO
CKJIMKATH 1HIIIUX BUKOHABIIIB.

CrtBopeHHs1 HekoHKpeTHHX ("mpuckoputn", "mommmuTth", "akTUBI3yBaTH",
"3BepHYTH yBary" TOI0) 3a 3MICTOM PE30JIIOIIN HE IOMYCKAEThCS.

Ha noxkymeHTax 13 CTpokamMu BHUKOHAHHS, SIKI HE MOTPeOYIOTh J10JATKOBUX
BKa31BOK, Y PE30JTIOIIiT 3a3HAYAIOTHCS BUKOHABEIIb, TTIITUC aBTOpa PE3OIIOITIi, AaTa.

Pe3omronisi mpoctaBiisieTbes 0e3MocepeIHhO Ha JOKYMEHTI HUXKYE PEKBIZUTY
"Anpecar" mapajieTbHO 0 OCHOBHOTO TeKCTy. Ko Micusg s pe30JIrolii
HEJIOCTaTHBO, il MOKHA TMPOCTABJISATH HA BUIBHOMY BiJI TEKCTy MICIl Y BEpXHIN
YaCTHHI MIEPIIOi CTOPIHKU TOKYMEHTA 3 JIMIILOBOTO OOKY, ajie HEe Ha IO JOKYMEHTA,
MPU3HAYECHOMY JUTSI TT1IIIMBAHHS.

KopoTtkmnii 3MicT 10KyMeHTa

41. KopoTkuii 3MICT IOKyYMEHTa IMOBMHEH MICTUTH CTHUCIUN BHUKIAJ CYTI
nokymeHTa. KopoTkuii 3micT, o6csr sikoro nepesuirye 150 3HakiB ('ITh PSAAKIB),

JO3BOJISIETHCST TIPOJIOBXKYBATH JIO MEXKI MpaBoro mnoiisa. Kpamka B KiHIII 3arojoBKa HE
CTaBUTHCA.

KopoTkuit 3micT BianoBimae Ha nuTaHHa 'mpo mo?", "koro?", "woro?".
Hanpuknan: Hakas (mmpo 110?) mpo HaJaHHs BIAMYCTKH; MPOTOKOJ (4Oro?) 3aciJaHHS
aTecTaliiHOT KOMICii; TOcaJoBa IHCTPYKIIis (KOro?) roJIOBHOTO CHeliaicTa.

JlomoBiIH1 Ta cTy>K00B1 3aMUCKU CKIAAal0ThCsl O€3 3arojioBKa.



BinmMiTka npo KOHTPOJIbL

42. BigmiTKa Mpo KOHTPOJIb O3HAUYa€, IO JOKYMEHT B3SITO Ha KOHTPOJb IJIf
3a0€3Me4eHHs IOr0 BUKOHAHHS B YCTAHOBJIEHUN CTPOK.

BiamiTka mTpo KOHTPOIH POOUTHCA NUIBIXOM MPOCTABJICHHS  IITAMITY
"KonTposas" y nmpaBoMy BEpXHHOMY KYTKY HEPIIOi CTOPIHKH JOKYMEHTA.

VY pa3i HEOOXiTHOCTI TOBEPHEHHS JOKYMEHTa YCTaHOBI - aBTOPOBI abo
¢bi3uyHId 0co01, BIAMITKA MPO B3SITTS MOro Ha KOHTPOJIb IPOCTABJISATHCS Ha
OKPEMOMY apKYyIIIi JJIsI pe30JTFOITIT.

TekeT JOKyMeHTa

43. Texkct moxkymeHTa MICTUTH 1H(oOpMaIio, 1id (GIKCyBaHHS SKOI HOTo
cTBOpeHo. [Hdopmarllis B TEKCTI JOKyMEHTa BHKJIAIAE€THCA CTHCIO, TPaMOTHO,
3p03yMUIO Ta 00'€KTUBHO. JIOKyMEHT HE TTOBUHEH MICTUTH MOBTOPIB, a TAKOX CIIIB 1
3BOPOTIB, SIKI HE HECYTh 3MICTOBOTO HaBaHTakeHHs. i yac ckiagaHHs JOKYMEHTIB
B)KUBAETHCS AIIOBUM CTHIIb, IS SIKOTO XapaKTepHUN HEUTpaIbHUN TOH BUKJIAICHHS,
no30aBJeHU 00pPa3HOCTI Ta €MOLIMHOCTI.

Texcr noxkymeHTa O(OPMIISIETBCS y BUIVISAAI CYLUIBHOTO 3B'A3HOTO TEKCTY,
aHKETU YM TabIuIl a00 HUISIXOM MO€ETHAHHS LHUX (HOPM.

CyuinpHuM 3B'SI3HMA TEKCT JOKYMEHTa MICTUTh TIpaMaTUYHO 1 JIOTIYHO
y3rojpkeHy iHdopmMalio Mnpo ynpaBmiHChKI Aii. Taka ¢opma BHUKJIAIEHHS TEKCTY
JIOKyMEHTa BUKOPHUCTOBYETHCS IMiJI Yac CKJIAJaHHS TIOJOKEHb, MOPSAKIB, MPaBHUII,
PO3NOPAIUUX TOKYMEHTIB 1 JIUCTIB.

TekcT, sIK mpaBWIIO, CKIIAIAETHCA 3 BCTYIHOI, MOTUBYBAJIBHOI Ta 3aKIOYHOI
yacTUH. BeTynmHa yacThHa MICTUTH MiACTaBy, OOTPYHTYBaHHS a00 METYy CKJIAJEHHS
JIOKyMEHTa, MOTUBYBaJbHA - OOTPYHTYBaHHSI MO3UIlIl paiOHHOI paau, B 3aKJIIOUHIN -
BHUCHOBKH, MPOTO3UIIii, PIIIICHHS], POXaHHS.

TexcTu CkIaAHUX 1 BEJIMKUX 32 00CSITOM JTOKYMEHTIB (ITOJIOKEHHS, MMPaBUIIA,
IHCTPYKIIi, OTJSAM, 3BITH TOIIO) MOAUISIOTHCS Ha PO3AUIM, MiIPO3AUIA, MyHKTH,
NIJIYHKTH, SIKI HYMEpPYIOThCS 3a JOMOMOTOI0 pUMCBKUX a00 apaOcbkux mudp 0e3/3
Kparkoro ado AY>KKOIO.

44. dopma aHKETH BUKOPUCTOBYETHCS y pa3l BUKJIAACHHS y udpoBomMy abo
CJIOBECHOMY BUIJISII 1HQoOpMaIii Mpo OAWH OO0'€KT 3a MEBHUM OOCATOM O3HAK.
[TocriiiHOIO 1H(OpMAIlIEI0 B aHKETI € y3araJbHEHI HailMeHyBaHHS O3HAaK, 3a SIKUMHU
MPOBOJUTHCA ONMUC 00'€KTA, & 3SMIHHOIO - KOHKPETHI XapaKTEPUCTUKH.

45. TabmuuHa (opma JOKYMEHTa BUKOPHCTOBYETHCS y pa3i BUKIAIECHHA Y
nudpoBoMy ab0 CIOBECHOMY BUTIIIANI 1H(OpMAIii Npo KibKa 00'€KTIB 3a PSAOM
O3HaK. 3aroJjIoBKH rpad TabJMIl TUITYTHCS 3 BEJUKOI JIITEPH, IM1A3ar0JIOBKH - 3 MaJIol
mitepu. Kpanku B KiHIIl 3aroJIOBKIB 1 Ii3arojIOBKIB rpad He CTaBISTHCS. 3aroJIOBKH 1
Mi3aroJIoBKM rpad Ta pAAKiB TaOJWII MOBMHHI OYTH BHKJIAJE€HI IMEHHUKOM Y
HA3WBHOMY BiJIMIHKY OJTHWHHU. Y 3arojIoBKax 1 MiJ3aroJioBKax psnKiB i rpad Tabmuii
B)KMBAIOTHCS JIMIIE 3arajbHOMPUMHSATI YMOBHI TMO3HAa4YeHHS 1 CKopoueHHs. ['padu



TaONuUIll, K1 PO3MINIIYIOTBCS Ha KITBKOX CTOpIHKaxX, HyMepyroTbca. Ha apyriii ta
HACTYIHUX CTOPIHKax TaOJMIll 3a3HAYAIOTHCS HOMEPH Tpad, a TaAKOXK y BEPXHbOMY
paBOMY KYTKY - cioBa "[IpomoBxeHHs qonarka'.

BigMiTkn npo HASIBHICTH 101aTKIB

46. Jlomatku 10 JOKYMEHTIB, KpIM JIOJaTKiB /O CYHpPOBIIHUX JIUCTIB,
CKJIaJJAIOThCS 3 METOIO JIOTIOBHEHHSI, MOSICHEHHS! OKpEMHUX MUTaHb a00 JOKyMEHTa B
iI0MYy.

47. JlomaTku 10 TOKyMEHTIB MOXYTb OYTH TaKUX BHIIB:

JOJTaTKH, IO 3aTBEP/KYIOTHCS PO3MOPSIIUYUMHU JOKYMEHTAMH (ITOJIOKEHHS,
THCTPYKIIli, IpaBUia, MOPSIKHA TOIIIO);

JOJIaTKH, 10 IONOBHIOIOTH Ta/ab0 MOSICHIOIOTH 3MICT OCHOBHOT'O IOKYMEHTA;

JOJATKHU, 10 HAJCWJIAIOTHCS 13 CYTIPOBITHUM JIUCTOM.

VY TeKCcTi OCHOBHOIO JOKyMEHTa pPOOUTHCSA Taka BIAMITKA MPO HASBHICTb
noaaTkiB: "mo gomaeTrhcs”, "3rimHo 3 jmoxatkom", "(momarok 1)", "BIAMOBIIHO 10
nonatka 2" abo " (muB. nogatok 3)".

48. Jlogatku ohopMITIOIOTHCS, SIK TIPABUIIO, HA CTAaHAAPTHUX apKyllaxX mamnepy.
Ha npyriif 1 HacCTyIHIM CTOpIHKAaX J0/1aTKa poOUThcs Taka BinMiTka: "[IpomoBikeHHs
nonatka", "IIponoBxeHnHs goxartka 1".

VY pasi HagBHOCTI KUIBKOX JIOAATKIB Ha HUX 3a3HAYAIOTHCS MOPSIKOBI HOMEPH,
Hanpukiaa: aonarok 1, momatok 2. 3Hak "Ne " mepen uudpoBUM MO3HAUYEHHSM HE
CTaBUTHCS.

VYeci pomaTku 10 JTOKYMEHTIB BI3YIOThCS TMPAIIBHUKOM, SIKUM CTBOPUB
JIOKYMEHT, Ta MIJMUCYIOThCS KEPIBHUKOM BIJILTY, B IKOMY HOTO CTBOPEHO.

JlonaTk HOPMaTHUBHO-NIPABOBOIO  XapakTepy (MOJOKEHHSA, I1HCTPYKIII,
nmpaBuia, TMOPSAKKA TOINO), IO 3aTBEPDKYIOTHCS PO3MOPSTIMMH JTOKYMECHTAMH,
MIMUCYIOTBCA KEPYIOUMM  CIpaBaMM  BUKOHABYOTO amapary  YCTaHOBUM Ha
JUIILOBOMY OOIll OCTAaHHBOT'O apKyIlla JoAaTKa.

VY pasi konu A0JAaTKU HAJCUIIAIOTHCS 13 CYNPOBIAHMM JIMCTOM, BIIMITKA TPO
HASIBHICTH JIOJATKIB PO3MIIIYETHCS MICIS TEKCTY JIUCTA TIEPET MiMHUCOM.

SIKII0 TOKYMEHT Ma€ JO0JaTKH, MOBHE HAUMEHYBAHHS SIKUX HABOJUTHCS B OTO
TEKCTI, BIIMITKA PO HAABHICTH JOJATKIB OPOPMITIOETHCS 32 TaKOIO (hOPMOIO:

Honatok: Ha 7 apk. y 2 NpUM.

SIKIIO TOKYMEHT Mae€ JOJaTKH, TMOBHE HaWMEHYBaHHS SIKHX Yy TEKCTI He
HABOJUTHCS, 1X HEOOXITHO TMEPEeTIYMTH MICIs TEKCTY 13 3a3HAYeHHSIM KUTBKOCTI
CTOPIHOK Y KO)KHOMY J0JATKY Ta KUIbKOCTI iX MPUMIPHUKIB, HATPUKIIA:

Honmatku: 1. JloBigka mpo  pe3yabTaTd  podboTn  poOodoi Tpymu  3a
I xBaptan 2017 poky Ha 5 apk. y 1 mpum.

2. TI'padik BuizniB pobouoi rpynu Ha Il kBapTam 2017 poky Ha 3 apk. y
1 mpum.



49. V pa3i KoM AOKYMEHT MICTUTh OUIbINE NMECATH JOJATKIB, CKIATAETHCS
OIHKC 13 3a3HAYEHHSM y TOKYMEHTI TaKOl BIAMITKU:

JlogaTok: 3riHO 3 OMKMCOM Ha 3 apkK.

SIKmo MOoMaTOK HAIACWIIAEThCS HE 3a BCiMa 3a3HAYCHUMH B JOKYMEHTI
aZpecamMu, BiJIMITKa PO HASBHICTh JOKYMEHTa O(POPMITIOETHCS 32 TAKOK (POPMOTO:

JlonaTok: Ha 5 apk. y 2 IpuM. Ha niepury agpecy.
IMignmuc

50. ITocamoBi 0coOu MIAMUCYIOTH JOKYMEHTH B MeEXaX CBOIX MOBHOBaXKEHb,
BU3HAYCHUX y PernaMeHnTti poOOTH yCTaHOBH, MOJOXKEHHSAX MPO BIJIIIH, MOCATOBUX
IHCTPYKIIISX, PO3MOPSIKEHHI MPO PO3MOJLT OOOB'SA3KIB MIXK KEPIBHUKOM Ta HOTO
3aCTYITHUKOM TOIIO.

VY 3a3HauCHHUX JOKYMEHTaX BH3HAYAETHCS TAKOXK TIOPSAIOK ITiAMHCAHHS
JOKYMEHTIB 1HIIUMH 0CO0aMH y pasl BIACYTHOCTI KEPIBHUKA YCTAHOBH Ta MOCAJOBUX
0ci0, 5Kl YIIOBHOBa)KE€HI iX MIAMKUCYBATH.

51. Ha mianuc rojioBl pailOHHOI pajy, Y MOCaA0BI 0co01, 0 HOro 3aMillae
BUKOHABIIEM TIOJIA€THCS TPH MPUMIPHUKA JOKYMEHTA, JABa 3 SKUX 0€3 BIATBOpPEHHS
OJIaHKa: MEepIINid HAMpPaBISETHCA aIpecaToBl, IPyruil (Komist) — A0 IUIOBOAA, TPETiil
(komis) — 3aJIMIIAETHCS Y BUKOHABIIA.

JoxymenTH, siki agpecosani: [IpesunentoBi Ykpainu, ['onoBi BepxoBHoi
Pamu Vkpainu, IIpem’ep-MiHicTpoBi YKpaiHu, AemyTaTaM yciX pPIBHIB, MiJIUACYE
roJIOBa PallOHHOI paJiy.

JIOKyMEeHTH, 10 HAJCUJIAIOThCS BUIIKMM OpraHaMm BIAJH, MIANPUEMCTBAM,
yCTaHOBaM, OpraHi3ailisiM, TpoMajisiHaM, MiIMHUCYIOTHCA TOJIOBOIO PailoHHOI paau abo
HOro 3aCTYMHUKOM, a00 KEPYIOUMM CIpaBaMHU BUKOHABYOIO arapary palloOHHOI paau
BIJIIOBIJIHO 10 iX TOBHOBAYKEHD.

JlomoBi/i, JOMOBiJHI 3alMUCKH, JOBIAKM 1 JAOKYMEHTH 1H(OpMAaIliiHOrO,
JOBIJIKOBOTO 200 aHANITUYHOIO XapakTepy MOXKYTh HIAMUCYBaTUCS BUKOHABIIEM,
SKIIO BUPIIITYBaHI MUTAHHS HE BUXOJATH 32 MEK1 MO0 KOMITETEHIII1.

52. Ilignuc ckiamaeThCs 3 HAWMEHYBaHHA TMOCAAW OCOOM, sSKa TMiAMHCYE
JOKYMEHT (IIOBHOTO - y pa3i, KOJIM JOKYMEHT HaJpyKOBaHUI He Ha OJaHKy,
CKOPOYEHOTO - y pa3l, KOJM JOKYMEHT HaJpyKOBaHMN Ha OJIaHKY), OCOOMCTOrO
NIANUCY, 1HILIaTy IMEHI 1 MP13BUILA, HATPUKIIA;

I"'omosa BacwuiBebpkoi T I1C Imimian ITPI3BUIIE
pailioHHOi paju 3amopi3bKoi
001acTi

abo

I'osoBa IT1JIITHAC Inimian [TPI3BUILE



3aCTyHUK rOJI0BU T IITUC Irimian [TPI3BUILLE
BacumniBcekoi paiiloHHOT
paau 3amopi3bkoi 06acTi

abo

3aCTyHUK rOJI0BU T IITUC Irimian [TPI3BUILLE

53. V¥V pasi HajacWIaHHS JOKYMEHTa y mamnepoBiid (GopMi OJHOYACHO KIJIBKOM
yCTaHOBaM, MiJIMUCYEThCS TUIBKU OPHUTIHAJ, KWW 3aJIMIIAE€THCS y IIJI0BOJIA, a Ha
MICIISl PO3CHJIAIOTHCS 3aCBIUCHI TEYaTKOI0 KOMIT (PO3HOPSIKEHHS, PIICHHS).

VY pasi HajcuiaHHA JOKYMEHTa OJHOYACHO KUIHBKOM YCTaHOBaM OJIHOTO abo
BUIIIOTO PIBHS MOCa0Ba 0co0a MiAMUCYE BCl HOTO MPUMIPHUKHU (CITY>KOOB1 JIUCTH).

54, JIoKyMEHTH MiANMUCYIOTHCS, SIK MPABUIIO, OJHIEI0 MOCAI0BOI0 0CO0010, a Y
pasi, KOJM 3a 3MICT JOKYMEHTa HECyTh BIJMOBIJAIBHICT KiUIbKa 0Ci0 (aKTw,
(GbiHaHCOBI JIOKYMEHTH TOIIO), - ABOMa abo Oulblle mocagoBUMU ocobamu. Ilpu
bOMY TMIJMUCH TIOCATOBUX OCI0 PO3MIIIYIOTHCS OJMH TiJ OJHUM BIAMOBIAHO O
N1AnopAIKOoBaHOCTI oci0. Hanpukma:

I'osnoBa ITTNC Inimian ITPI3BUIIE
["onmoBHUMIA OyXxranrep TITHC Inimian ITPI3BUIIE

55. V¥V pa3l mignucaHHs CHIUIBHOTO JOKYMEHTa KilbKOMa ocobamu, siKi
3aiiMarOTh OJHAKOBI TOCAaM, iX MIAMHCH PO3MINIYIOTHCS Ha OJHOMY pIiBHI 1
CKPITUTIOIOTHCS TIEYaTKaM1 yCTaHOB, HATPUKJIIA];

["onoBa BacumniBcbkoi palilOHHOT paau [NonoBa BacuniBchkoi pailoHHOT
Jep KaBHOI aaMiHICTpaIlii
ITITHC Iaiman ITPI3BUIIE T IC Imimian ITPI3BUIIIE
BiJIOUTOK TepOOBOI MEUATKH BiJIOUTOK TepOOBOI MEUATKH

JIOKyMEHTH KOJIET1aJIbHUX OPTaHiB MiMUCYIOTh T0OJIOBA KOJIETIaTbHOTO OpraHy
1 cekperap, HalmpuKIIaI;

I'osoBa xomicii IITHC Iximian ITPI3BUILE
Cexperap KoMicii TNC Inimian [TPI3BUIIE

56. ¥V pasi BiICYTHOCTI MOCaA0BOi 0COOM, HAWMEHYBAaHHS TIOCA/IH, MPI3BUIIIE,
1HIIlaT IMEH1 SKOi 3a3HAY€HO Ha MPOEKTI JOKYMEHTa, WOro MIANUCY€e ocola, o
BUKOHYE 1i 000B'sI3KH, a00 ii 3aCTyNMHUK. Y TakoMy pa3i 00OB'SI3KOBO 3a3HAYAIOTHCS
(dakTHyHa Mocaja, iHiiaJl IMEHI1 1 MPi3BUILE 0COOHU, sKa MIANUCAIa JOKYMEHT, MPU
IIbOMY BHUIIPABJICHHS BHOCHUTH PYKOIHMCHHM CHOCOOOM o0co0a, sKa MiAMUCYE



TOKyMeHT. He momyckaeThcs i 9ac MmiAMUCaHHs TOKYMEHTa CTAaBUTH NMPUHMEHHHK
"3a" uyuM npaBoOIYHY NOXWJIy PUCKY Iepe]l HallMeHyBaHHSM Tocaau. Y pasi
3aMIIICHHsS KEePIBHUKA 3a PO3MOPSIHKCHHSIM JO0 HallMEHYBaHHS MOCAAM J0JAIOTHCS
cumBoiiu "B. 0.".

57. ®akcuMminbHE BIATBOPEHHS MIAMKUCY MOCAI0BOI 0COOM HAa TOKyMEHTax He
JIOITyCKA€ETHCSL.

58. Jlng mopanplIoro HAJCUIAHHA YCTAHOBAM, BUKOHABLEM CTBOPIOETHCSA
CKaHOBaHa KOMIS [AalepoBOrO  OpUTiHANLY BIAMNOBIAHOIO  JIOKYMEHTa, sKa
HAJICUJIAETHCS aipecaTraM 3 BUKOPUCTAHHAM CIYKOOBO1 €JIEKTPOHHOT TOIITH.

Bizu Ta rpu¢ nmorogkeHHs AJ J1OKYMEHTIB,
110 CTBOPIOIOTHLCHA Yy naneposiii ¢popmi

59. VYV pa3i BUHUKHEHHS TMOTpeOM Yy TMPOBEIEHHI OIIHKU JOIIJIBLHOCTI
CTBOPEHHS JIOKYMEHTa, HOTro OOIPYHTOBAHOCTI Ta BIAMOBITHOCTI 3aKOHOJABCTBY
3IIMCHIOETHCS TTOTOIKEHHS MPOSKTY TOKYMEHTA.

60. IloromkeHHS TOKyMEHTa y pa3i MOTpeOM MOXKe 3IHCHIOBATHUCS SK B
YCTaHOBI (BHYTPIIIHE), TaK 1 3a il Me)KaMH IHIIMMH 3aiHTCPECOBAaHUMH YCTaHOBAMHU
(30BHIIIIHE).

61. BuyTpimiHe MOTOMKEHHS JHUCTIB O(QOPMIIIOETHCS TUIIXOM MPOCTABIISHHS
Bi3u. Biza BKIItOYae ocoOMCTHM MIANHUC, 1HIIIAI IMEHI 1 MPI3BUILE 0COOH, sIKa BI3y€
JIOKYMEHT, JaTy BI3yBaHHS 13 3a3HAYEHHSAM Yy pa3l MOTpeOM HaMEHYBaHHS IMOCAIH
i€l 0coOu.

[Tepenik mocamoBux ociO, sSKi MOBUHHI 3aBI3yBaTH JOKYMEHT B palloHHIN pai
BU3HAYAE MPAIIBHUK, SIKUI CTBOPIOE JOKYMEHT, BUXO/SYH 3 OT0 3MICTY.

62. Biza mpocTaBisieTbcs SK Ha JHMIIBOBOMY, Tak 1 Ha 3BOPOTHOMY OoIIi
OCTaHHBOT'O apKylIlla MPOEKTY JINCTA, SAKIIO MICIIS JJIsl Bi3yBaHHS Ha JUILOBOMY OOIIi
OCTaHHBOI'O apKYyIla JINCTA HEJOCTATHHO.

Bi3u npocTaBisOTECS Ha MPUMIPHUKAX JIMCTIB, IO 3AJMIIAIOTHCS B palOHHIN
panl. Bi3yBaHHS TpOEKTIB pillleHb paad Ta pPO3NOPSKEHb TOJOBU paju
3IMCHIOETHCS HA OKPEMOMY apKyIIli, BIIMOBIAHO /10 3aTBepkeHuX [lopsikis.

64. 3a 3MICT NOKyMEHTa, SIKHHA BI3YEThCA KUIbKOMa OcCO0aMH, Taki 0coou
BIIITOBIJAIOTH 3T1HO 3 KOMIIETEHIIICIO.

65. 3ayBakeHHS 1 MPOMO3UIlT 0 MPOEKTY JOKYMEHTa BHUKIATAIOTHCS Ha
OKpPEMOMY apKyIili, PO 110 Ha MPOEKTI pOOUTHCA BIAMOBIIHA BIAMITKA!

HavanpHuUK BiAI1Ty OpraHi3aiiiHo-mpaBoBoi poOOTH
BUKOHABYOTO arapaTty paioHHOI pajau



Jlata MIITAC Irimian ITPI3BUILIE
3ayBa)KeHHSI 1 MPOTIO3UIIIT JJOTAF0ThCSI.

66. 30BHIIIHE TOTOJKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHUX Yy TMarepoBiit
dbopmi, 0hOPMIIAETECS TUBIXOM TPOCTaBICHHS Ha HUX Tpuda MOTOMKEHHS, SIKAN
Bimouae B cebe cmoBo "IIOI'OJDKEHO", naliMeHyBaHHS TMOcagd oOcCOOM Ta
YCTaHOBH, 3 SIKOIO TOTOJUKYETHCS MPOEKT JOKYMEHTa, OCOOMCTHH MIiANHUC, 1HIIHaI
iMeHi, mpi3BHILe 1 AaTy a00 Ha3By JAOKYMEHTA, IO MiATBEPIKY€E MOTOKEHHS, HOTrO
naTy i HoMep (1HIEKC), HalpUKIaI;:

I[HOT'OKEHO I[HOT'O’KEHO
['onoBa palioHHOI paan [TpoTokon 3aciiaHnHs
mianuc [aiman ITPI3BULLE €KCIIEPTHO-TIEPEBIPHOT

KoMicii JlepaBHOTO apXiBy
3anopi3bkoi 00J1acTi

Jlara Jara Ne

67. I'pud moromxeHHs CTaBUTHCS HIDKYE MIANUCY HAa OCTAHHIA CTOPIHIN
MPOEKTY JTOKYMEHTA, BIICTYI BiJl MEXI1 JIIBOTO MOJISl HE pOOUTHCSI.

68. ¥V pasi koiM 3MICT JTOKYMEHTa CTOCYEThCS OUIbIe HIK TPhOX YCTAHOB,
CKIIQJAETHCS apKYII MOTO/KEHHS, PO 10 POOUTHCS BIAMITKA Y JOKYMEHTI Ha MICIII

rpuda moroKEHHs, HAPUKIIAI:

APpKYII [TOTOJI)KEHHS 10/1a€ThCS.

69. B paifonniii pami IS TOTOMHKEHHS JIOKYMEHTA CKIIQIA€ThCs apKyII
MOTOJ/PKEHHSI HA OKPEMOMY apKyIIli 32 TaKO (POpMOI0:

APKVII ITOI'O/PKEHHA

Hasga npoekry nokyMeHra

ITPI3BUILE Inimian HaiimenyBanns nocaau ITigomc Jarta

70. 30BHINTHE TOTO/HKEHHS y pasl MOTpeOW, BU3HAYEHOT 3aKOHOJABCTBOM,
3MIMCHIOETHCS B Takid TMOCTIJOBHOCTI: YCTAHOBM OJIHAKOBOTO PIBHS Ta 1HIII
YCTaHOBH; IPOMAJIChK1 OpraHi3aliii; opraHu, siki 3J1HCHIOIOTh JEP:KaBHUI KOHTPOJb B
MeBHIN cepi; yCTaHOBU BUIIOTO PiBHSI.



Big0uTok meuaTrku

71. Ha gokymeHTax, 110 3aCBIIUYIOTh IIpaBa rpoOMasiH 1 IOpUIUYHUX 0Ci0, Ha
AKUX (IKCYEThCS (PaKT BUTpavdaHHS KOIITIB 1 IPOBEACHHS OIepalliid 3 MaTepiailbHUMHU
IIHHOCTSIMHU, TIAMKC MMOCaIoBOi (BIAMOBIIATLHOT) O0COOM CKPIIUTIOETHCS TEPOOBOIO
MEYaTKOI0 YCTAHOBH.

[lepenik 1HMMX JOKYMEHTIB, MIANUCHA Ha SKUX HEOOXITHO CKPIIUTIOBATH
repOOBOI0 TEYATKOI0, BU3HAYAETHCS TOJOBOIO PAaWOHHOI paad Ha TMiACTaBi
HOPMATHUBHO-TIPABOBUX aKTIB Ta TMEpeNiKy JOKYMEHTIB, MIANUCHA Ha SKHUX
CKPITUTIOIOTHCS TepOOBOIO TIEUaTKOIO (JIoAaTokK 8).

/2. BinOUTOK TMeYaTKy, Ha SIKiM 3a3HA4€HO HaWMEHYBaHHsS YCTaHOBHU (0Oe3
300paxkeHHs rep6a) — «Kanuemsapis» y pa3i moTpedu CTaBUThCSA Ha KOMIAX
JIOKYMEHTIB Ta HAa PO3MHOXKEHUX MPUMIPHUKAX PO3IMOPSIIKEHD Y pa3l pO3CUIIaHHS.

BigOuTOK medaTKd CTaBUTLCS TAaKUM YHMHOM, 1100 BIH OXOIUIIOBAB OCTaHHI
KUJIbKA JIITep HaMEHYBaHHS MOCau 0COOHU, sIKa Minucaia JOKYMEHT, aje He IiJII1cC
10CcaIoBoi 0coOu, a00 Ha OKPEMO BUALIEHOMY JIJISl ITLOTO MICIIl 3 BiaMiTKOIO "MIT".

73. Po3mopsKeHHAM TOJOBH PalOHHOI pagdl BHU3HAYAETHCS TMOPSIOK
BUKOPUCTaHHA, Micue 30epiraHHs repOOBOi Me4aTku 1 TocazoBa 0coda,
BIJINIOBIJIaJIbHA 32 11 30epiraHHs, a TAaK0X NEePeTiK 0ci0, MAMUCH SIKUX CKPIILTIOIOThCS
repOOBOIO MEYATKOIO.

BigmiTka npo 3acBiq4eHHs ManepoBUX KOIid JOKYMEHTIB

/4. PailoHHa pajga MOXE€ 3acBIIUyBaTHU KOIMIi JIMIIE THUX JOKYMEHTIB, IO
CTBOPIOIOTBCSI B Hil, KpIM BHIIJIKIB CTBOPEHHS MalepOBHX KOMii €JIEKTPOHHHX
JIOKYMEHTIB, 110 HAaJIWIUIM A0 palOHHOI paau vepe3 OoQiliifHy eIeKTPOHHY MOIITY
(mami - cucteMa B3a€MO/IIi), a TAKOXK y BUIIAJKaX, NepeadayeHux B ad3alll Ipyromy
LOTO ITYHKTY.

Komisi 1OKyMeHTa BUTOTOBISETHCA 1 BUIAETHCS TUIBKK 3 JO3BOJYy TOJOBU
palloHHOi paau, a 3a WOro BIACYTHOCTI (BIAMYCTKA, JIKapHSIHUM, TOIIO), HOTO
3acTynmHuKa a00 Kepyr4oro crpaBaMH 4d KepiBHUKA BiIJILITY.

VY pasi miaroroBKM JOKYMEHTIB JIJIsi HaJlaHHS CYyJIOBHUM OpraHam, IIij dYac
BUPILICHHS NMUTaHb MIOJ0 NPUUHATTS rpoMajsiH Ha poOOTYy, HaBYaHHS, 3aCBIUYEHHS
iX TPYJIOBHX, )KUTJIIOBUX Ta IHIIUX MPaB y B3a€EMOBIJHOCHHAX 3 YCTAHOBOIO, a TAKOX
nig yac (GopmyBaHHS O0COOOBHMX CIpaB MPAIIBHUKIB YCTAaHOBA MOKE€ BUTOTOBIIATU
KOIIi JIOKYMEHTIB, BUJAHUX IHIIUMHU YCTaHOBaMHU (KOIMii AUIUIOMIB, CBIJOLTB IPO
OJIep>KaHHS OCBITH TONLIO0) 32 YMOBHU HaJJaHHSI OpPUTIHATY O BUKOHABYOTO anapary.

Biamitka "Komia" mpocTaBisieTbess Y BEPXHHOMY IPABOMY KYTKY MepIIOl
CTOPIHKH MarnepoBOro JOKYMEHTA.

[lopsimox  CTBOpEHHsI  MAalepoBHX  KOMIA  ENEeKTPOHHUX  JOKYMEHTIB
BU3HAYAETHCS [HCTPYKITIEIO 3 NUTOBOJICTBA B €JIEKTPOHHIN (popmi.

75. Hammc (mramm) mnpo 3acBiq4eHHS [OKyMEHTa Yy TarnepoBid ¢dopmi
CKJIaJIa€ThCsl 13 ¢JioBa "3riaHo0", HaWMEHYBaHHS MOCaU, OCOOMCTOTO MiAMUCY 0COOH,



sKa 3acBlAYye KOMIito, ii 1HIIiady IMEHl 1 MpI3BUINA, JaTH 3acBIAUYEHHA KOMIl 1
IPOCTABISIETbCA HUKUE PEKBI3UTY nokymeHTa "llianuc", Hanpukian:

3rigHo

Kepyrounii cnpaBamMy BUKOHABUOI'O e Tuinian HIPISBUIIE
arapary palOHHOI paau
Jlata

76. Harc npo 3acBiTueHHS KOTii CKPITUTFOETHCS MedaTKoro «KaHuensapisy.

/7. Ha xomisix BUXiTHUX JOKYMEHTIB y mamepoBiii Gopmi, TEKCT OJaHKIB HE
BIJITBOPIOETHCS, & 3a3HAYAETHCS J1aTa IMiAMUCAHHS TOKYMEHTA Ta HOTO PEECTPAIlIHHIIMA
IHIEKC, Iocajga ocoOM, fKa 3acBlYWMiia KOIIO, 1i OCOOMCTHMH IMAINC, JaTa
3aCBITUEHHS Ta BIAOUTOK neyaTku «Komis, HalpuKiIam:

Jlata, 1HAEKC

I'onoBa Imimian ITPI3BUIIE
3rigHo
Kepyioumii cripaBaMy BUKOHAB4Oro ~ MIATHC Tuinian HIPISBAIIE

arapary palOHHOI paau

Binoutok neuatku «Kanuenspisi»
Jlata

78. Ha BUXiTHMX JOKYMEHTaX, IO 3aJMINAIOTHECS y CIpaBax paloHHOI paau
(Biamyckax), MOBUHHI OYTH B13M MOCAI0BUX OCI0, 3 SKUMH BOHU MOTOJIKEHI.

79. Komist moOKyMeHTa IMTOBUHHA BI/IMOBIIaTH OPUTIHATY.

BiaMiTkn npo ¢cTBOpeHHsI, BAKOHAHHS JJOKYMEHTA

80. IM's Ta mpi3BuIe MpaliBHUKA, SIKAW CTBOPUB JOKYMEHT, 1 HOMEpP HOro
ciy:k00Boro TeneoHy 3a3HAYAIOTHCS B HIKHBOMY JIIBOMY KYTKY OCTaHHbOI
CTOPIHKH JINCTA, HATTPUKIIA]:

Onmnena Ilerpenxo 7 23 29



81. Ilicas 3aBepuieHHs] pOOOTH 3 JOKYMEHTOM MPOCTABIAETHCS BIAMITKA MPO
Hioro BUKOHaHHS. BigMiTka po BUKOHAHHS JIOKYMEHTA CBIAYHUTH PO TE, IO POOOTY
HaJ| JTOKYMCHTOM 3aBEpPIICHO 1 WOro MOYKHA JOJYYWTH JO CHpaBH. BigmiTka moxke
MictuTh cioBa "Jlo crpaBu", HOMEp CIIpaBH, TOCHJIAHHS Ha JIaTy 1 PeECTpaIliiHAN
1HICKC TOKYMEHTA, IKMH 3aCBiTYy€ MOT0 BUKOHAHHS, HAMEHYBaHHS TI0CAJIH, ITiIITHC
1 mary. SIKio JTOKyMEHT He moTpelye MHChbMOBOI BIAMOBIII, 3a3HAYAIOTHCS KOPOTKI
BIJIOMOCTI Mpo BHKOHaHHA. Iligmuc 1 JaTy BIAMITKH TPOCTABIISIE TPAI[IBHUK
BIJIMOBIIAJIbHUN 32 HOTO BHKOHAHHS, KEPIBHUK BIAUTY a00 AUIOBOA. 3a3HAYCHHIMA
PEKBI3UT MPOCTABISIETHCS BIJl PYKH Y JIBOMY KYTKY HHKHBOTO TIOJII HA JTUIILOBOMY
O0I11i TIepIIOro apKyIila, HAIPUKIIAT;

Jo copasu Ne 03-10 Jo crpasu Ne 05-19

Jlucr-Binnosias Bix 20.05.2018 [TutanHs BUpIilIEeHO

Ne 03-10/01/802 [TIO3UTHUBHO ITiJ] Yac
TenedOHHOT pO3MOBH
04.03.2018

rocaja, Iarmuc, rocaja, ImaImc,

1HIIIiaJ1, MPi3BHIIE 1HIIT1aJ1, MP13BHIIE

21.05.2018 05.03.2018

82. BigmiTka mMpo HATXOKEHHS MANEPOBOTO JOKYMEHTA 10 palOHHOI paju
MPOCTABIIAETHCS 32 JOMOMOIOK IITaMIIa, HAa JUIBOBOMY OOLl Yy MpaBOMYy KYTKY
HUKHBOTO MOJIS IEPUIOro apKylla OpUriHaly JOKyMeHTa. EneMeHTaMu 3a3Ha4eHoro
PEKBIZUTY € peecTpalliiHuil iHAeKe Ta fata (y pasi moTtpedu - roguHa 1 XBUJIUHU)
HAJXOKEHHS TOKYMEHTA.

SKIIO KOPECTOHJEHINE HE PO3KPUBAETHCA BIAMOBIIHO JI0 NYyHKTY 148
[HCTpYKIIIT 3 A1IOBOACTBA, BIAMITKA MPO HAAXOHKEHHS JOKYMEHTA MPOCTABISAETHCS
Ha KOHBepTax (ymaKyBaHHSX).

VY pasi HaAXOMKEHHs 30pOIIYpOBAHMX JTOKYMEHTIB pPa3oM 13 CYIPOBIIHUM
JIUCTOM, BIJIMITKA CTaBUTHCS HA CyNPOBIAHOMY JIUCTI.

3anuc npo aep;KkaBHy peecTpaiiro

83. 3ammc mpo nep)kaBHY PEECTPAIii0 POOUTHCS HA HOPMATHBHO-TIPABOBUX
aKTax YCTaHOBM, BKJIIOYEHUX 10 C€IUHOTO AEpKAaBHOIO PEECTPY HOPMATHBHO-
MPaBOBUX AKTIB B YCTAHOBJIECHOMY 3aKOHOJIABCTBOM TMOPSAKY.

VY pa3l momaHHs HOPMATUBHO-TIPABOBOIO aKTa Ha JEP’KABHY pEECTpaliio y
nanepoBiii ¢opMmi Ha TMeEpHIi CTOPIHII NanepoBOro MPUMIPHUKA HOPMAaTHBHO-
MPaBOBOr0 aKTa JJIs MPOCTABJICHHS BIAMITKH MPO JIEPKABHY PEECTpaAIlil0 MOBUHHE
Oytu ButbHe Miciie (60 x 100 MuTiMETpiB) y BEpXHBOMY MPABOMY KYTKY MICJs HOMepa
akTa uyu rpuda 3aTBEPIKEHHS.

[Topsnox mogaHHs HOPMATUBHO-TIPABOBOTO aKTa HA JEpKaBHY PEECTpPALiI0 B
eJIEKTPOHHIM (OpMiI  BU3HAYAETHCS y pa3l BIOPOBAIKEHHS B YCTAaHOBI CHCTEMU



€JIEKTPOHHOTO JOKYMEHTOO0ITy, BIAMNOBIAHO A0 [HCTpyKmii 3 MOKyMEHTYyBaHHS
yOpaBiIiHChKOI 1H(oOpMalii B enexkTpoHHIA GopMi Ta opraHizaiii poOoTH 3
CJICKTPOHHUMHM JOKYMEHTaMH B JIIJIOBOJCTBI, €JICKTPOHHOTO MIKBIJJOMYOro OOMIiHY,
3aTBep/keH0i mnoctaHoBoio Kabinety MinictpiB Ykpainu Big 17 ciuns 2018 poky
Ne 55 «/lesxi muTaHHSI JOKYMEHTYBAHHS YIIPABIIHCHKOI ISITBHOCTI».

II. CkuaneHHs qesiKUX BUAIB JOKYMEHTIB
Po3nopsaoocenns

84. Po3nopspkeHHST BUJIAIOTHCA K PIIICHHS OpraHi3aliitHO-pO3NOpsIu0ro 41
HOPMATHBHO-TIPABOBOT'O XapaKTepy. 3a 3MICTOM YIPABIIHCHKOI A1 BOHU BUJAIOTHCS
3 OCHOBHHUX IMHWTaHb AISUTBHOCTI palOHHOI paju, aaMIHICTPATUBHO-TOCIIOJAPCHKUX
a00 KaJIpOBUX MUTaHb (TPUBAJIOTO Ta TUMYACOBOTO CTPOKY 30€piraHHs).

85. IIpoekTu po3MOpsKEHh 3 OCHOBHOI JISUIBHOCTI, aMIHICTPATHBHO-
rOCIOAAPChKUX MUTAHb TOTYIOTHCS 1 MOAAIOTHCA BIIJIUIAMH 3a JTOPYUYEHHSM TOJIOBH
palioHHOI paju 4YM 3a BIACHOIO 1HIIIATUBOIO.

[IpoekTn po3MOpsKEHb 3 KaapoBUX MHUTaHb (0coOoBoro ckiamy) (mpo
OPUIHATTS HA POOOTY, 3BUILHEHHS, HAaJaHHS BIJITYCTKHU, BIIPSHKEHHS TOIO) TOTYE
TOJIOBHUHM CHEIlaNICT BIAJAUTY OpraHi3aliifHO-TIpaBOBOi pOOOTH BUKOHABYOIO
armapary yCTaHOBHU Ha SIKOT'O MOKJIaZICHO 000B’SI3KH 3 KaJipoBOi1 poO0TH (KaJApOBHK) Ha
MiJCTaBl pilieHb (BKa3iBOK) KEPIBHUKA YCTAHOBHM OPraHi3aliifHO-pO3MOPSIIYOTO YU
HOPMATHUBHO-TIPABOBOTO XapaKTepy, JOMOBITHUX 3alUCOK KEPIBHHUKIB BIJILTIB,
KOHKYPCHUX JIOKYMEHTIB (IPOTOKOJIIB Ta PIllIEeHh aTECTAI[IHHOT YM 1HIIOI KOMICIi),
3asiB IPAIIBHUKIB, TPYAOBHUX JOTOBOPIB Ta 1HIIUX JOKYMEHTIB.

86. IIpoekTn po3MOpSJKEHh 3 OCHOBHOI JISUIBHOCTI, aaMIHICTPATHBHO-
roCIoAapChKUX MUTaHb Yy pasi iX MATOTOBKU Yy marnepoBii ¢opMi Ta JOJATKH A0 HUX
BI3YIOThCSI:
3aCTYITHUKOM T'OJIOBU PAllOHHOI pajiu;

KEpYIOYUM CIIpaBaMU BUKOHABYOTO anapaTy paioHHOI paju;

HAYaJIBHUKOM BIJUIUTY OpTraHi3aliifHO-IPaBOBOT pOOOTH BUKOHABYOTO arapary,
JIJIOBOJIOM;

0e3mocepe/THIM BUKOHABIIEM.

KpiMm ToOro, mpoexkTu po3mopsAIKEeHb 3 aJAMIHICTPATHBHO-TOCIOIAPCHKUX
MUTaHb BI3YIOThCS HAYaJbHUKOM (hIHAHCOBO-TOCIOJAAPCHKOTO BiJIITy BUKOHABYOTO
armapary.

[TpoekTH pPO3MOPSAIKEHb 3 KaApOBUX MHUTaHb (TPUBAJIOr0 Ta THMYACOBOTO
CTPOKY 30epiraHHs) Bi3yIOThCS:
3aCTYITHUKOM T'OJIOBU PAllOHHOI pajiu;

KEpYIOYUM CIIpaBaMy BUKOHABYOTO anapaTy paioHHOI paju;



HAYaJbHUKOM BIAJAUTY OpraHizaliiHO-paBOBOi pOOOTH BHKOHABYOTO amaparty;
HAYaJIbHUKOM (p1HAHCOBO-TOCIOJAPCHKOTO BiIIITy BUKOHABYOIO anapary;
JIIJTOBOJZIOM;
Oe3mocepeTHIM BUKOHABIIEM.

VY pa3i HEOOXiIMHOCTI TMPOBENCHHS OIIHKK 3MICTY Ta IOIUIPHOCTI BHIAHHS
PO3MOPSKEHHST MOXKE 3[1HCHIOBATUCS 30BHIIIHE MTOTOKEHHS MPOEKTY TOKYMEHTA 3
IHIIMMHU 3a1HTEPECOBAHUMHU YCTaHOBAMHU.

87. Slkmo B mpolieci MOTOMKEHHS J0 MPOEKTY PO3MOPSIHKEHHS BHOCSTHCS
3MiHHM, BIH TJJIATa€ MOBTOPHOMY MOTOJIKEHHIO (Bi3yBaHHIO).

88. PosmopsmkeHHs] MANUCYIOTHCS TOJOBOIO PAOHHOI paam, a y pas3i Woro
BIJICYTHOCTI 200 HEMOKIJIMBOCTI BUKOHAHHS HUM CBOIX OOOB'SI3KIB 3 1HIIMX IMPHUYHH,
PO3NOPSAJIKEHHS MIJIUCYIOThCS 3aCTYITHUKOM TOJIOBU PAMOHHOI pajy, KEepyrUUM
CIpaBaMU BUKOHABUYOI'O anapaTy pailoHHOI paau.

89. PosmopsikeHHsT 3 OCHOBHOI MiSUTBHOCTI, SIKI BIAMOBIAHO 10 3aKOHIB
VYkpainu «IIpo noctyn no my0niuHoi iHpopmarii», «IIpo MiclieBe caMOBpsiAyBaHHS B
VYkpain», Pernamenty po6otu BacumiBcbkoi pailoHHOT paau 3amopi3bkoi 00JacTi
BIJIIOBITHOTO CKJIMKAHHS Ta HOPMATUBHO-TIPABOBUX AaKTIB PAHOHHOI paau
N1JUISITaI0Th  000B’3KOBOMY ONPUJIIOJHEHHIO ONPUITIOIHIOIOTECA Ha OQIUIHHOMY
BeO-caiiTi pailoHHO1 panu y popmarti PDF y TpuneHHuil TepMiH micis ix BUAAHHS.

90. PosmopsipkeHHs 3 KaapoBUX MUTaHb (TPUBAIIOTO Ta TUMYACOBOTO CTPOKY
30epiraHHs), aaMiHICTPaTUBHO-TOCIOJAPCHKUX IMUTaHb, SKI HE MArOTh 3arajlbHOTO
3HAUYEHHAd YW  HOPMATMBHOIO  XapakTepy He  MOUUIArawTh  odimiiiHOMy
onpuitogHeHH0. LI po3nopspKeHHsT TOBOAATHCSA A0 BlOoMa IMOCAAOBUX OCiO, Ha
SAKUX MOLIUPIOETHCS iX YMHHICTD, IIUIIXOM OTPUMAHHS HUMH KOMii PO3NOPSAIKEHHS, 3
O0COOMCTUM MTIAMUCOM Y KHH31 PO3CHIIKH.

91. Bci po3nopsmkeHHS HA0yBarOTh YAHHOCTI 3 MOMEHTY iX i CaHHS.

92. PosnopsimkeHHST O(QOPMITIOETHCS Ha ONAHKY PO3MOPSIDKEHHS. 3MICT
PO3MOPSIIPKEHHS KOPOTKO BHUKIIAJAETBCA B 3arojlOBKY, SKHM TMOYMHAETHCA 3
npuiiMenHuka "[Ipo" 1 ckiIagaeTbes 3a AOMOMOroro BiamaiecaiBHoro iMmeHHuka ("IIpo
3arBep/keHHs...", "IIpo BBemenHs...", "lIpo ctBopenHs...") abo imennuka ("IIpo
nigcymku...", "IIpo 3axonu...").

93. TekcT po3MOpSIKEHHS 3 MUTaHb OCHOBHOI MJISJIBHOCTI YCTaHOBU Ta
aJIMIHICTPATUBHO-TOCIOJJAPCHKUX MUTAHb CKIIAJIAETHCSA 3 MpeaMOysInd 1 po3NopsadOol
YaCTUHHU.



94. V npeam0yni 3a3HavaroOThCs MiJCTaBa, OOIPYHTYBaHHS a00 MeTa BHJIAHHS
pO3MOpS/KEHHS. 3a3HayeHa YacTWHA TOYWMHAEThCA 13 ciiB "Ha Bukonawus", "3
MeTo" Tomo. SIKIIO JOKYMEHT BHAA€THCA HA MIACTaBl IHIIOTO PO3MOPSTIOTO
JOKyMEHTa, Y KOHCTaTylo4id YacTuHi (mpeamOyii) 3a3HA4aeThCs IMOCUJIAHHS Ha
BIJIMTOBITHUN JOKYMEHT.

[IpeamOyna poO3MOPSAIHKEHHS MOXKE BUIIUIATACH B PO3MOPSIYOi YaCTUHU
IIUIIXOM CTaBJICHHS JBOKpamkw abo BimmisaTucs cioBamu: «30BOB’A3VIO»,
«ITPOITIOHYO», « IOPYUYAIO», «KBUMAI AIO».

95. Posnopsaua yacTMHA TOAUIAETHCA HA TMYyHKTH 1 MIAOYHKTH, SKI
HYMEPYIOThCSl apaOChKUMU HUPpaMu. Y KOXKXHOMY MYHKTI MOBUHHI OyTH 3a3HaudeH1
oprasizauiifHo-po3nopsaa4ya 1id (3aTBEp/KeHHS a00 BBEAEHHS B [0 IHCTPYKIUII,
MOJIOKEHHSI TOlI0) a00 KOHKpPETHE 3aBJaHHS (IOpY4YEHHs) 13 CTPOKOM MOro
BUKOHAHHS Ta CTPYKTYPHI MIAPO3IUIH - HOTO BUKOHABII, HAIPUKIIAL:

KepiBHMKaM KOMyHaJIbHUX YCTAHOB Ta 3aKJIAJ(1B PallOHY;
["onoBam opraHiB MiCLIEBOTO CAMOBPSITyBaHHS.

96. Hekonkpetni ("mpuckoputu', "mominmuTu", "akTuBizyBaTtu", "3BEpHYTH
yBary" Tomo) Ta HEKOHTposbHI ("moBecTu a0 Bigoma', "o3HalloMUTHU" TOIIO)
JOPYYEHHSI B PO3HOPSAHKEHHSIX HE 3aCTOCOBYIOTHCS.

97. Ilicns mignmucaHHs PO3MOPSHKEHHS 3MIHM JI0 HBOTO BHOCSATHCS JIUIIE
[UIIXOM BUJAHHS HOBOTO PO3MOPSIHKEHHS PO BHECEHHS 3MiH.

98. PosnopsipkeHHsI, SKUM BHOCSATBCSI 3MIHH, OPOPMITIOETHCS 3 YpaxXyBaHHIM
TaKUX BUMOT:
1) 3arosoBOK pO3MOPSKEHHS TounHaeThess 13 cmiB "[Ipo BHeCeHHS 3MIH [0
PO3NOPSHKEHHS..."
JIOKYMEHTA, JI0 SIKOTO BHOCSATHCS 3MIHU;

13 3a3HaYCHHSM JaTH, HOMEpa, Ha3BH BHUIY PO3IMOPSIIOTO

2) po3nopsiiya YaCTUHA PO3IMOPSIKEHHS IOYMHAETHCS 3 TyHKTY:

"y pasl BHUKIAIEHHS 3MIH y TEKCTI

"1. Buectn 3MIHM 40 PO3NOPSJIKCHHS...
PO3MOPSIKAHHS;

"1. BHecTH 3MiHU 10 PO3MOPSIKEHHS..., 0 TOAAIOTHCA." Y pasl BUKJIAJACHHS 3MiH Y
BUTJISAJIl OKPEMOT'O IOKYMEHTA;

3) ¢dopMymOIOTBCS 3MIHM Yy BHUIVIAAI NOYHKTIB Ta MIAMYHKTIB PO3MOPSAIYOrO
XapakTepy, HalpuKJIa:

"1. IlyHKT 2 BUKJIACTH B TaKid pemakiii:...";

"2. IIyHKT 3 BUKJIIOUUTH";

"1) ab3ar Apyruil MyHKTY 4 JOMOBHUTH CIOBaMH...";

"2) y mianyHKTi 2 myHKTY 7 cioBa 'y pasi morpeOu" 3aMIHUTH CJIOBOM
"BuUMaraerbcs".



99. V pasi BumaHHS PO3MOPSAKEHHS MPO BHU3HAHHS TAaKWUM, IO BTPATHIIO
YUHHICTh, a00 CKacyBaHHS IHIIOTO PO3MOPSKEHHS, Yy PO3MOPSIYiil YacTHHI
3a3HAYAEThCS IYHKT, SKAW TOBHHEH MOYMHATHCS 13 ciiB "Bu3HaT TakuMm, M0
BTPATUJIO YUHHICTH,..." 260 "CkacyBaTu..." BiIMOBIAHO.

100. BukoHaBIsIMH 3aBJaHb, L0 TepeadadeHi pPO3MOPSKCHHSIM, MOBUHHI
BU3HAYATHCS 3aCTYIHUK T'OJOBH PalOHHOI pajy, KEPYIOUU CITpaBaMyd BUKOHABYOIO
amapary paloHHOI paju, MEMyTaTH, MOCTIHI KoMicii pallOHHOI paau, BIAAUIA
BHKOHABYOTO arapary, KOHKpETHI T0caJjoBl 0cOOM BUKOHABYOIO anapary.

101. V pa3i HEOOXigHOCTI, 3 YypaxyBaHHSIM 3MICTY pO3MOPAKCHHS, Y
OCTaHHBOMY MYHKTI1 Ja€ThCS BKa3iBKa MPO KOHTPOJb. KOHTpONb 3a BHKOHAHHSAM
3aBJjaHb, 3a3HAYCHUX Y PO3MOPSIKEHH1, BIJMOBIIHO /10 OBHOBAXEHb, MOKIAAAETHCS
Ha 3aCTYMHHUKA FOJIOBH PAlOHHOI pajid, KEPYIHOUOIo CIpaBaMy BUKOHABYOT'O arapaTry
palioHHOI pajaM, MOCTIMHI KOMICli palOHHOI pajy, BIAAUIA BUKOHABYOTO amnapary
palioHHO1 paau. MOXKIMBO NOKJIACTH NEPCOHAIBHUM KOHTPOJIb HAa KOHKPETHY
MOCaJI0BY 0CO0Y.

102. lns o3HallOMIIGHHS 3 PO3MOPSDKEHHSM YyKiIanad TOTye Ta MOJa€ Ha
peecTpaniio pa3oM 3 MIANHUCAHUM PO3MOPSAYMM JOKYMEHTOM IMEpeNiK YCTaHOB,
CTPYKTYPHHX MIAPO3ALTIB, MOCATOBUX (CIyKO00BUX) 0Ci0, sIKMX Tpeda 03HAHOMUTH 13
UM JIOKyMEHTOM.

103. Po3nopsikeHHs 3 KaIpOBUX MUTaHb (0COOOBOTO CKIIAAY) O(OPMITIOIOTHCS
y BUDVISIAL IHAUBIAyadbHUX 1 3BEACHUX PO3MNOPAKEHb. B  1HAMBIIyadIbHUX
PO3NOPSAJIKEHHSAX MICTUTHCSA 1HQOPMAIIS PO OJHOTO MpalliBHUKA (CIMIBPOOITHUKA), Y
3BEICHUX - MPO KIJTBKOX HE3aJEKHO BIJl TOTO, K1 YINPABIIHCHKI PIIIEHHS L1010 HUX
npuiiMaroTbest (IPUUHATTS Ha poOOTY, MPU3HAYEHHS HA MOCaay, NEpPEeBEICHHS Ha
1HUIY nocaay (poOoTy), 3BUIbHEHHS TOLIO).

104. 3MicT iHANBIAYATHHOTO PO3MOPSKEHHS 3 KaAPOBUX MUTaHb (0COOOBOTO
CKJaay) CTHUCIO BHKIANAETHCS B 3aroJIOBKY, SIKWW TMOYMHAETHCS 3 MPUHAMEHHHUKA
"IIpo" 1 ckiamaeTbes 3a AOMOMOTOIO BIIIIECTIBHOINO IMEHHUKA, Hanpukiaa: "I[lpo

" '

npuzHaueHHA... ", "lIpo npuiHATTA...". Y 3BEAEHUX PO3MOPAIKEHHAX MOKE
3aCTOCOBYBATHUCSl y3araJlbHEHUI 3arojoBok, Hampukuana: "lIpo kampoBi nuTaHHs",

"IIpo ocoboBuii cknan'.

105. V TekcTi po3nopspkeHb 3 KaJApOBUX MHUTaHb (0COOOBOTO CKiIamy), SIK
MpaBUJIO, KOHCTaTyr4a dYacThHa (mpeamOysia) HE 3a3HA4Ya€TbCsl, KPIM BUIMAJKIB
MpU3HAYCHHS Ha Tocaay abo 3BUIBHEHHS 3 MOCAJU KEePIBHUX MpPaIliBHUKIB OPTaHOM
BUILOTO piBHA a00 3a 1HIIOK MPOLEAYPO0. Y TakoMy pa3i B KOHCTaTyHUid 4acTHHI
(npeamOyJil) HaBOJIWTHCA TMOCUJIAHHS Ha BIAMNOBIAHMA HOPMATHUBHO-TIPABOBUM aKT



OpraHy BUIIOTO PIBHS Yy Takiil MOCHIJOBHOCTI: BHJ aKTa, YCTaHOBa - aBTOp, JaTa,
HOMEp, IOBHA Ha3Ba.

106. Posnopsinya yacThHa PO3MOPSADKEHHS 3 KaJPOBUX MHUTaHb (OCOOOBOTO
CKJTaJy) IOYMHAEThCS, SIK TIPABHIIO, 3 jiecnoBa y dopwmi indinituy "ITPUHMHATHA",
"TIPUBHAUYUTHU" "TEPEBECTH", "3BUIbBHUTHW", "BIAPAJUTH", "HAJATH",
"OI'OJIOCUTHU" Tomo. [lami 3a3HA4alOTbCS BEIMKUMHU JITEpaMU TPI3BHILE
IpaliBHUKA, HA SIKOTO MOIIUPIOETHCS i POMOPSIKEHHS, 1 MAIUMHU - HOTO 1M'sl, TIO
0aThKOBI Ta TEKCT HAKa3y.

Y KOXHOMY IyHKTI PO3NOPS/DKEHHS 3 KaJpOBUX MHUTaHb 3a3HAYAE€THCA
mificTaBa Jisl HOro BUAAHHS.

[Tix yac o3HallOMJIEHHS 3 PO3MOPSIKEHHAM 3raJlaHUMH Y HbOMY 0CO0aMH Ha
NEepIUIOMYy  NPUMIPDHUKY  PO3MOPS/KEHHS YU  HA  CIEHIAIbHOMY  OJIaHKY
MPOCTABIIAOTHCS MIJNUCH 13 3a3HAYEHHSAM JaTH O3HAHOMIICHHS.

Y  po3nopsyKeHHI Npo MpU3HAYEHHS a0o0 3BUIBHEHHS  IpalliBHUKA
3a3HAYAE€THCS MOBHA AaTa (YKCIo, Micslpb, PiK) (PAKTUYHOrO BUXOJY MpalliBHUKA HA
poOOTy (MPUIMHEHHS TPYIOBUX BIJIHOCUH), PO3MIPH HOT0O IMOCATOBOr0 OKJIALy
BIJIMOBIHO JI0 IITATHOTO PO3MKUCY, HAJ0ABOK Ta JIOILIAT.

107. Y 3BefeHUX PO3MOPSIKEHHIX 3 KaAPOBUX MUTaHb (0COO0BOTO CKIAIy) 0
pO3MOPAIYOi YAaCTHUHM BKJIIOYAETHCA 1HQOpMALIs, IO PO3MINIYETHCA Y Takiid
MOCJIIIOBHOCTI: NPUUHATTS Ha poOoTy (cinyxk0y), mepeBeieHHs, 3BUIbHEHHS. [lpu
I[bOMY JI0 OJTHOTO 3BEJICHOr0 HaKa3y He MOXKe BKJIFOUATUCA 1H(POpMaIlis, SKa 3T1JIHO 13
3aKOHOJJABCTBOM MA€ Pi3HI CTPOKH 30€piraHHs.

VY 3BeieHUX PO3NOPSAIKEHHAX MPI3BUIIA 0C10 y MeXaX MyHKTIB PO3MIILYIOThCS
3a asipaBiTOM.

108. CrinpHe pPO3MOPSIKEHHS YCTAaHOB OJHOTO pPiBHA O(GOPMIIOETHCS Ha
YuUCTUX apkymax namnepy ¢opmary A4 (210 x 297 wmimimertpi). HepxxaBuuii I'ep0
Vkpainu mig 4yac O(OpPMIEHHS TaKuUX pO3MOPSIKEHb HE  BIATBOPIOETHCS.
HaliMeHyBaHHS yCTaHOB PO3MILIYIOTHCSI Ha OJHOMY PiBHI, @ Ha3Ba BUJly JOKYMEHTA -
nocepeanHi. Jlata CrijIbHOTO PO3MOPSIHKEHHSI MOBUHHA OyTH €IMHOIO, BIAMOBIAATH
JaTi OCTAHHBOTO MIJAMUCY, a PEECTpAIlIMHUNA 1HACKC ITOKYMEHTa CKJIajaTucs 3
PEECTpALITHUX 1HJIEKCIB, SIKI MPOCTABISIOTHCS Yepe3 MPABOOIYHY MOXMIY PUCKY B
MOCJIIIOBHOCTI MIJNKUCAaHHS PO3NOPAKEHHSI KepiBHUKaMU YycTaHOB. Posmnopsiaua
yacThHa mounHaeThes 13 cinoBa "HAKA3ZYEMO" ("30BOB'A3YEMO"). Ilianucu
KEpIBHUKIB YCTAaHOB pO3TAIIOBYIOTHCS HHUXKYE TEKCTY HA OJIHOMY PpIBHI 1
CKPITUTIOIOTHCS TePOOBUMU NEYATKAMU [IUX YCTAHOB.

KinbkicTh TPUMIPHHMKIB CHUIBHUX PO3MOPS/KEHb IOBMHHA BIJAMOBIIATH
KUTBKOCTI YCTAHOB, IO 1X BUIAIOTh.



109. MexaHi3M MogaHHs PO3NOPSIKEHB K1 MiJJISTaloTh Jep>KaBHINA peecTparii
B [oyloBHOMY TepuTOpiaJbHOMY YINpaBIiHHI FOCTUIII Yy 3amopi3bKid 00acTi,
BCTAHOBIIOETHCS [I00XKEHHSAM TIPO JIep’KaBHY PEECTPAIiF0 HOPMATUBHO-TIPABOBUX
aKTIB MIHICTEPCTB, 1HIIMX OpPraHiB BUKOHABYOI BIAJH, 3aTBEP/KEHUM OCTAHOBOIO
Kabinery MinictpiB Ykpainu Big 28 rpynus 1992 p. Ne 731 ta nopsiakom nojaHHs
HOPMAaTHUBHOIIPABOBUX aKTiB HA JIEPXKABHY PEECTPAIio, BUBHAYCHUM MiH I0CTOM.

110. Po3nopsipkeHHS HYMEpPYIOThCS y TOPSIKY 11X BHJAHHA y MeEkKax
KaJICHIapHOTO POKY; PO3MOPS/DKEHHS 3 OCHOBHOI MisUTBHOCTI, aJAMiHICTpATUBHO-
rOCIOJIAPCHKUX THUTAaHb Ta 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIaay) MAarOTh OKpPEMY
MIOPSIIKOBY HYMEPAIIIfO.

s peectpallii  po3MOpPAKCHh BUKOPUCTOBYIOTHCS JIOJATKOBI  JIITEpHI
1HJIEKCH, 10 BIAJIISIOTHCS BiJ ITU(P TOPU3OHTAIBHOIO PUCKOIO, a CaMe:

PO3MOPSPKEHHS. 3 OCHOBHOI [ISUIBHOCTI PEECTPYIOTHCS 3 JITEPOIO  «P»,
Harnpuknaa: Ne 67-p;

PO3MOPSIKEHHST 3 aJIMIHICTPATUBHO-TOCTIONAPCHKUX MUTAHb PEECTPYIOTHCS
TITBKH 3 IPUCBOEHHSM MOPSAKOBOTO HOMEpY, Hanpukiam: Ne 123;

PO3MOPSKEHHS 3 KaJpOBUX IMHUTAaHb TPUBAJIOTO CTPOKY 30epiraHHs
PEECTPYIOTHCS 3 JITEPOIO «K», Hanpukiam: Ne 45-k;

PO3MOPSKEHHST 3 KaJpOBHX IMUTaHb THUMYACOBOTO CTPOKY 30epiraHHs
PEECTPYIOTHCS 3 JITEPOIO «By, Harpukiam: Ne 87-B.

111. Komii po3nopsaKeHb 3acBITUYIOThCcs meudatkoro «Kanmensapis» 1
HAJICWJIAIOTHCS 3alHTEPECOBAHUM YCTaHOBAaM, IMOCAJO0OBHUM 0C00aM, MpalliBHUKaM Y
CJIEKTPOHHIN ¢opMi. Y paszi HEoOXITHOCTI HAACWIAHHSA KOMIil PO3MOPSIKEHHS
YCTaHOBI, SIKa HE € YYaCHUKOM CHCTEMH B3a€MOJIi, iii HAJICUJIAEThCS KOIIsS Y
narnepoBiii Gopmi. Y TakoMy BUTNAJKY CKIIAA€THCS CIHCOK PO3CWIKU (JIUIIE 100
TUX YCTAHOB, SKUM HAJICUJIAEThCS Yy TamepoBii ¢opmi), IO MiATUCYETHCS
MpaIliBHUKOM, SIKUH HOT'O CKJIaB.

Ilpomokoau

112. V mnporokomax (ikcyeTbcsi iH(pOpMAIsl TPO XiJ BEICHHS 3acCi/iaHb,
MPUIHATTS pillieHb PaliOHHOIO PaI0i0, KOMICISIMHU, TIOPAIYUMU OpraHaMH, POOOYUMHU
rpynamMu  Tomio. IIpoTokonm CKIamaeThcsi Ha TMIACTaBl  3amuUCiB, 3pPOOJIECHUX
0e3rmocepeIHbO i Yac 3acijiaHb, MOJAaHUX TEKCTIB Ta Te€3 JOMOBIACH 1 BUCTYIIB,
JIOBIJIOK, IIPOEKTIB PiIlIEHb TOIIIO.

113. TIpoTrokonu MOXYyTh CKJIaJaTUCS B TOBHIM abo crtucmit Qopmi. Y
MPOTOKOJIAX, CKJIAICHUX y CTUCHTIHN (hopmi, (QIKCYIOTHCS JTUIIE IPUIHSATI pillieHHs 0e3
X0Jly OOTOBOPEHHS MTUTaHb.



114. TIpotokon oOopMIIOETHCS HA YUCTOMY apKyli namnepy gopmaty A4 (210
x 297 minimeTpiB).

115. JlaToro mpOTOKOJNY € jJara MPOBEACHHS 3acimaHHs. SIKImo 3acilaHHS
TPHUBAJIO KiIbKA JIHIB, Yepe3 TUPE 3a3HAYAIOTHCS MEPIINI 1 OCTaHHIN JICHb 3aCiIaHHS.

116. Homep (iHaekc) mpOTOKOIY TTOBUHEH BiMOBIAATH MOPSAKOBOMY HOMEPY
3acimanns. Hymeparlis mpoTOKOJIiB BEAETHCS B MEXKaX KaJCHIAPHOTO POKY OKPEMO 3a
KOKHOIO TPYIOI0 MPOTOKOJIB 3acijaHHs BiAMOBIAHOI KOMICii, KOJErii, I0pagdoro
oprasy, po0o4oi rpynu To1o.

117. Y pexBi3uTi "micue 3acilaHHA" 3a3Ha4a€ThCs Ha3Ba HACEJIEHOrO MYHKTY, B
SAKOMY B1J10YyJIOCS 3aC1/IaHHS.

118. Kopotkmii 3MICT 70 TEKCTy MPOTOKONY TOBHHEH BIIOOpa)kaTH BHJ
3acigaHHsa (cecis, Hapanaa, 300pu, KOH(]epeHIls Toilo) ado KOJEeriaJbHOro OpraHy
(koMicis, pama, nopaguuii opraH, poboya Tpyra TOLIO) 1 BKJIKOYATH HA3BY BUIY
JTIOKYMEHTA.

119. TekcT MPOTOKOJTY CKJIATA€THCS 3 BCTYIMHOI Ta OCHOBHOI YaCTHH.

120. ¥V BcTymHiM YacTHHI MPOTOKOITY 3a3HAYAIOTHCS MPI3BHINA Ta iHIIIAT IMEHI
roJjioBu ab0 TOJIOBYIOUOT0, CEKpeTapsi, 3alpoIIeHUX, a TAKOX MPUCYTHIX OCIO.

VY choucKy NpUCYTHIX 3a3HA4alOThCAd B al(aBITHOMY TMOPSAIKY CIOYaTKy
Npi3BUILA Ta IHILIAJ IMEHI MPUCYTHIX MOCTIMHUX YIJIEHIB KOJIETIaJbHOTO OpraHy,
MOTIM - 3alPOLIEHUX 0ci0 13 3a3HAYEHHSIM MOCa]l Ta y pa3l NoTpedr HallMeHyBaHHS
yCTaHOB. SIKIO KUIBKICTh MPUCYTHIX NepeBulLye 15 oci0, 3a3HavaeThes iX 3arajibHa
KUIBKICTh 3 TIOCHUJIAHHSAM Ha CIUCOK, 10 JA0JA€THCS 10 TPOTOKOITY.

BerynHa yacTiHa BKIIIOYAE TOPSIOK ACHHUM - IEpeliK MUTaHb, 3alUIAHOBAHUX
JI0 PO3MJISiAYy Ha 3aciiaHHi, 110 PO3MIIIEH] Y TOPSIAKY iX 3HAUYIIOCTI 13 3a3HAYEHHSAM
JIOTIOBI/Iaya 3 KOKHOro TuTaHHs. [lopsaok JeHHUM TaeThCsl HAMPHUKIHI BCTYIHOT
YaCTUHHU.

Cnosa "llopsimok JeHHHM" NPYKYIOTHCS BiJ MeEXi JIBOTO MOJIsA, MICHS HUX
CTaBUThCA JIBOKparnka. Ko)kHe NHUTaHHS HyMepyeTbcs apaOCbkuMmMu Ludpamu 1
IpYKyeTbcs 3 ab3arly. POopMyBaHHS NMUTaHb y MOPSAAKY JCHHOMY MOYMHAETHCS 3
npuriMeHHuka "[Ipo".

121. OcHOBHa YacTMHA MPOTOKOJY CKIANAEThCS 3 PO3JAUIB, AKI MOBHUHHI
BIJIOBIJIATH MYHKTaM MOPSAKY JAeHHoro. Po3ainn HymepyroThCsi apaOCbKUMU
uuppamu 1 OyayroThes 3a Takow cxemoro: CIIYXAJIM - BUCTYIIMIIA -
BUPILIJIN (Y XBAJIMIU, IIOCTAHOBWIN).



3a3HaueHl CJI0Ba JPYKYIOTbCA BEIMKUMHM JIiTEpaMu 0€3 BIICTYIy BiJ MEXI1 JIIBOTO
noJist. [licns ciaiB cTaBUTHCS TBOKpArKa.

122. Tlicna cnoBa "CJIYXAJIN" 3a3HadaeThCs TEKCT BHUCTYIY OCHOBHOTO
nonoBimada. [Ipi3Buie Ta iHImiam iMEHI KOKHOTO JOIOBiIada IPYKYIOTHCS 3 HOBOTO
psaka. TekcT BUCTYITy BUKIIAAETHCS y TPETiH 0C001 OJTHUHH.

123. Texkctn abo Te3W [OMOBiAI Ta BHUCTYMIB, OGOPMIIECHI SK OKpemi
JOKYMEHTH, J0 TEKCTy MPOTOKOIYy HE BKIo4aroThes. Ilicnst BimomocTel mpo
JIOTIOBi/Tada CTaBUTHCS THPE 1 3a3Ha4a€Thes "TEeKCT MOMOBIl (BUCTYIY) JOIA€THCS JI0
MPOTOKOITY".

124. Tlicnsa cnoa "BUCTVYIIUJIN" dikcyroThCsl BUCTYIIH THUX OCi0, IO B3SIU
y4acTh B OOTOBOpeHH1 JomoBial. Buctynu oQopmioloThesi y MNPOTOKOM 13
3a3HAYEHHSAM HalMEHYBAaHHsS TMOcaj, MpI3BUIIA Ta IHINIAIY IMEHI MHPOMOBUIB Y
Ha3MBHOMY BIJIMIHKY, a Tak0X 3 BHUKJIAQJCHHSIM 3MICTY NMUTaHHSA Ta BIANOBIAEH Ha
HBOTO. 3MICT BUCTYIIIB BUKJIAJJA€THCS BIJl TPETHOI OCOOU OJHUHH.

125. Ilicns cnmoa "BUPIIIWIIN" ("YXBAJIMJIN", "ITIOCTAHOBUJIN")
(hIKCy€eThCA MPUUHATE PILIEHHS 3 PO3MVIIHYTOIO MUTAHHS MOPSIKY JEHHOTO. PieHHs
MOBUHHE OyTH KOHKPETHUM 1 BKJIIOYATH CKJIAJO0Bl, IO BIJMNOBIAAIOTH Ha TakKi
MUTaHHS: KOMY, 1110 3pOOUTH 1 B IKUH CTPOK.

Pimienns1, mo MIiCTATh KUIbKa MUTAaHb, MOJUISAIOTh HAa MMyHKTH 1 MIAMYHKTH, K1
HyMepyloTbcsl apaOcbkumu 1tuppamu. [lianyHKTH HymepyrooTbes 1udpamu 3
JTY’KKOIO.

126. V pa3i xonu Ha 3acCilaHHI MPUIUMAETHCSA DIMICHHS TPO 3aTBEPIKCHHS
JIOKyMEHTa, SKUH OOroBOpIOBABCS Ha 3acifjaHHl, LEeW JOKYMEHT [OAA€ThCS [0
IPOTOKOIY 1 B HHOMY pOOHUTHCS TNOCHJIAHHA HAa HOMEp 1 JaTy MpPOTOKOIy. 3a
HAsBHOCTI 1HIIMX JTOKYMEHTIB, 1110 PO3IJIAIAIUCS HA 3aCilaHHI Ta ()aKT OOrOBOPEHHS
AKUX 3a()IKCOBAHO y TEKCTI MPOTOKOIY, BOHH HYMEpPYIOThCA apaOChbKUMU LUPpaMU
(domatok 1, Homatok 2). ¥V BIANOBIAHUX MYHKTaxX MPOTOKOJIY POOUTHCS MOCHUIIAHHS
Ha Il JOJTATKH.

PexBizut "BigMiTka npo HasSBHICTH JOAATKIB" HAMPHUKIHI TEKCTY MPOTOKOIY
HE 3a3HAYAETHCS.

127. TIpoTokosl MiANUCYETHCS TOJIOBYIOUMM Ha 3acijaHHl KOJIEriaJlbHOTO
OpraHy Ta CEKpeTapeM.



128. IlanepoBi kormii MPOTOKOJIIB a00 BUTATH 3 HUX 3aCBIUYIOTHCS MEYATKOIO
«Kannenspis» 1 HaACHUIAIOTBCS y pasi MOTpPeOM 3aiHTEPECOBAHHMM YCTAaHOBaAM,
ocaoBuM ocobam, mpariiBHuKaM. CIIUCOK PO3CHIIKU CKIIAJA€E 1 MAMKICYE CEKpeTap.

Cayscoo6i tucmu

129. CnyxO00Bi JTUCTH CKJIAJAIOThCA 3 METOI0 OOMIiHY 1H(OpPMAIUE MiX
yCTaHOBaMHU SIK BIAMOBIiJI HAa BHUKOHAHHS 3aB/laHb, BU3HAUYEHUX B aKTaxX OpPraHiB
JIep’KaBHOI BJIagu, opraHiB Biaau ABTOHOMHOI Pecmy6Omiku Kpum, aopydeHHsX
BUIIMX [IOCAJOBUX OCI0, HAa 3amUTH, 3BEPHEHHA, a TaK0X KOPECHOHEHIIIO
BepxoBuoi Paau VYkpainu, Ha BUKOHAHHsS JOPYYE€Hb YCTaHOB BHILOTO PiBHS, Ha
3aUTH 1HIIMX YCTaHOB, 3BEPHEHHS I'POMAJISIH, 3alIUTU Ha 1HQOpMALII0, a TaKOX 5K
1HILIaTUBHI Ta CyIPOBIAHI JIUCTH.

130. Cayx60Buii T1CT 0OPOPMITIOETHCS Y TAepoBiit GopMi Ha CIIeHiaTbHOMY
Uit ucTiB  Omanky ¢opmaty A4 (210 x 297 muniMeTpiB). SKIIO TEKCT IUCTa HE

NEPEBUIIYE CEMHU pPAJKIB, BHUKOPHCTOBYEThCA OsaHk (opmaty AS (210 x 148
MLJTIMETPIB).

131. Jluct mae Taki peKBI3WUTH: JaTa, PEeECTPaAllliHUN 1HAEKC, MOCHIAHHS Ha
peecTpaliiHuil 1HIEKC 1 JaTy JAOKYMEHTa, Ha SIKMU JaeThCs BIAMOBINb, ajapecar,
3aroJIOBOK JI0 TEKCTY, TEKCT (OCHOBHHMI PEKBI3UT CIYKOOBOTO JIMCTA), BIAMITKA PO
HasIBHICTh 1OAATKIB (y pa3l noTpedu), MiANKC, BIAMITKA PO BUKOHABIIS.

132. JlaTtoro nucTa € maTta peecTparlii BHXITHOT KOPECHOHJICHIT Yy CIykOi
JIOBOJCTBA.

133. SIk mpaBuIIO, Y JIUCTI MOPYIIYETHCS OJHE TUTAHHS.

134. Tekct nucTa BUKIAAAETbCA Bl TMepmioi 0codW MHOXHHHA 3
, abo BIJ
TPeThOi 0COOM OAHMHU - "MIHICTEPCTBO 1H(pOpMYE...", "yIpaBliHHA BBaXKa€ 3a
Jo1ibHe".

BUKOPUCTAHHSAM CIIB: "HMpOCUMO NOBIAOMHTH..." "po3'acHioemo, mIo...'

135. Cnyx00Bi1 JIUCTH MiAMUCYIOTHCS BIAMOBIAHO 10 [HCTPYKIIii 3 11JIOBOJCTBA.
['epOoBOIO MEYaTKOIO 3aCBIAUYIOTHCS JTUIIE TapAHTINHI JTUCTH.

136. Cny:x00BHii TUCT y manepoBiid GpopMmi Bi3ye aBTOpP AOKYMEHTA, KEPIBHUK
BTy palOHHOI pajv, B SIKOMY HOro CTBOPEHO, y pa3l MoTpeOu (SKIIO B JIUCTI
MOPYIIYIOThCS ~ BAXKJIMBI  Ta  NPHUHIMIIOBI  TNWUTAaHHS)  KEPIBHUKUM  IHIIHUX



3alHTEPECOBAHMX BIIIUTIB PallOHHOI paau, KEepyl4Huil chopaBaMH BHUKOHABYOTO
amnapTy, a TAKOX 3aCTYIHUK KEPIBHUKA YCTAaHOBH.

Jlokymenmu 00 3acioans Kone2iaibHUx opzanie

137. IlinrotoBka Ta OQOpPMIIEHHS TOKYMEHTIB M0 3acijlaHb KOJETiaJIbHIX
oprasiB (3acijaHHs pailoHHOI paau, mpe3uaii paoOHHOI pajy, MOCTIMHUX KOMICIH
palioHHOI paau TOIIO) 3MIMCHIOIOTHCS 3 METOK OpraHi3amiifHOro 3a0e3TMeUCHHS
BIJIMOBITHOTO OpraHy.

138. 3aciganHa KoOJErialbHUX OpPraHiB MPOBOJATHCS  BIAMOBIAHO O
3aTBEPHKEHUX TUTaHIB iX poOOTH Ta y pa3i moTpeou.

VY mnaHi poOOTH KOJETIAIBHOTO OpPTaHy 3a3HA4YaloThCsl MMUTAHHS, 110 TTOBUHHI
po3risgaTucCsa, Jara po3rysudy, TMpi3BUINE, 1HIIAT 1IMEHl JOomoBijgaya Ta
BIIMOBIJAIbHUX 32 MIITOTOBKY JJOKYMEHTIB.

[IpoekT maHy poOOTH KOJETIaJbHOTO OpraHy CKJIaJa€ThCsl IM0CaT0BOIO
0co0010, fKa BIAMNOBIIHO /0 CBOIiX NOBHOB&)XEHb 3a0e3Medye OpraHizalilo Horo
po0OTH 3 ypaxyBaHHSM MTOJAHUX MTPOTIO3UITI.

3aTBep/KEHUN KOJET1aIbHUM OPTraHoOM IUIaH POOOTH JIOBOAMTHCS JI0 BijloMa
YJICHIB KOJIET1aJIbHOTO OpraHy Ta 1HIIMX 3alllKaBJIeHUX CTOpiH. Jl0/JaTKOBI MUTaHHA
JI0 3aTBEPJIKEHOTO IJIaHy POOOTH KOJIET1aIbHOTO OpraHy MOXKYTh OyTH BKJIFOUECHI 32
pillieHHsIM ¥oro TojoBH. Jl0JaTKOBI MUTaHHS 10 IUIaHY POOOTH paliOHHOI paau
BHOCSITBCSI PIIIEHHSIM PallOHHOT pajy.

PaiionHa gepskaBHa aJMiHICTpallisl 3aBYACHO MOJA€ /I BKIIOYCHHS JI0 TUIaHy
poOOTH paliOHHOI paju TEpeNiK MUTaHb, M0 MIJISATAIOTh PO3TJSLAY Ha 3aciJaHHI
paiionHoi paau. Jlo mepeniky O0AAa€TbCs CYNPOBIAHMM JUCT 3 OOIPYHTYBaHHSIM
MiJICTaB BHECCHHSI MUTAHHS Ha PO3TJISL KOJIETiaIbHOTO OpPTaHy.

139. JlokymMeHTH 3 TUTaHb, IO BHOCSATHCS Ha PO3IIIA PAlOHHOI pajy, MOBUHHI
nojaaBaTUcs BIANOBIAHO A0 Ilopaaky MiArOTOBKM MPOEKTIB pillieHb PAllOHHOI pajau
(mami - [opsiaox).

140. JoxyMeHTH, MiATOTOBIICHI JIsl pO3TJISIAY KOJETiaIbHUM OPTaHOM, a TaKOXK
iX Komii 30epiratoThCsi y CeKperapsi KOJIeT1aJbHOTO OpraHy abo 1HIIOI MOCcaaoBOi
ocoOu, sika BIATOBIAHO JO CBOIX IMOBHOBaXKEHb 3a0e€3Ieuye OpraHizaiiio podooTu
TaKOT'0 OpPTaHy OKPEMO 3 KO>KHOTO 3aCi/IaHHS.

141. V pa3i npoBeleHHS 3aKPUTOTO 3aCiIaHHs KOJIETIaJbHOTO OpraHy ado
3aKPUTOTO OOrOBOPEHHS OKPEMHX MHUTaHb, MIATOTOBKA JOKYMEHTIB 3 BIAMOBIIHUX
MUTaHb 3MIHCHIOETHCS 3 JOTPUMAHHSM TOPSIKY POOOTH 3 TOKYMEHTAMH, IO MICTSAThH
1H(DOpMaIrito 3 0OMEKEHUM JOCTYIIOM.

142. 3a cBoedacHy Ta HaJEXHY HIATOTOBKY IOKYMEHTIB Uil TPOBEIEHHS
3aci/laHb KOJIET1aIbHOTO OPTaHy BiATOBIIAIOTh KEPIBHUKHU 3aIHTEPECOBAHUX BB
BUKOHABUYOI'O arapaTry palOHHOI paju, pallOHHOI Jep>KaBHOI aJMIHICTpallii, TOJIOBU
MOCTIMHUX KOMICIH palloHHOI paau ad0 1HIIMX YCTaHOB, SIKI OyJIM aBTOpaMU MPOEKTIB
TaKUX JJOKYMEHTIB.



143. BukoHaBuuii amapar BIAMOBIAHO JI0 CBOiX MOBHOBaXECHH 3a0e3medye
Oprasizariito poboTH pailoHHOT paau, 3MIHCHIOE KOHTPOJb 32 CBOEYACHUM TIOJJaHHSIM
JOKYMEHTIB Ha PO3IJISA Ta IepeBipse iX Ha HAsABHICTh Yy IMOBHOMY o00Cs31 Ta
MPaBUWIBbHICTH 0(OPMIICHHS.

JlokyMeHTH, mojaHi 3 mopymeHHsSM [lopsaky MiATOTOBKH MPOEKTIB pillleHb
palioHHOT pajiu Ta CTPOKIB, IO PO3TISAY HE MPUHMAIOTHCS.

144, PesynpTaTH 3acifjaHHS  KOJIETIaJbHOTO OpraHy O(OPMIIOIOTHCS
MIPOTOKOJIOM 3T1THO 3 BUMOTaMH, 3a3Ha4eHUMU y myHkTax 112 - 128 1iei [ncTpykiii.

145. ¥V pa3i notpedu BUKOHABISIM Ta YCTaHOBaM MOXKYTh HaJICHJIATHCS KOTIIi
MPOTOKOMIB a00 BUTATH 3 HUX. BUTSArU 3 mpoTOKOMB 0GOPMIIIOIOTHECS HA YUCTOMY
apkyun nanepy ¢opmary A4 (210 x 297 miniMeTpiB) 1 3aCBIIUYIOTHCS MEYATKOIO
«KaHnuenspis».

Jlokymenmu npo ciyxco08i 6i0pa0rzceHH:A

146. Cayx00Bi BIIPSKEHHS MPAIliBHUKIB Mepen0avyaroThes y MiaHi poOoTH
palioHHOT pajy Ta B MEXaxX BUAUIEHUX KOLITIB.

147. YV pa3i BUHUKHEHHs TOTpeOH y HaIlpaBJICHHI MpalliBHUKA Y BIAPSIKEHHS,
HEe rependadyeHe IUIAHOM POOOTH, KaJAPOBUKOM, TOTYEThCS JIONOBIJHA 3alUCKa Ta
IPOEKT PO3MOPSIKEHHS, B IKOMY 3a3HAa4a€ThCs PO TE, KyJIU, Ha SIKUN CTPOK, 3 KOO
METOI0 BIJIPSPKAETHCS MPALlIBHUK.

[TpoekT po3nopsmKeHHs PO BIIPSIKEHHS MepeIacThCsl KEPIBHUKY YCTaHOBH,
SK MPAaBUIIO, HE MI3HILIE HIX 32 OJAHY A00Y 10 MOYaTKY BIIPSHKEHHS.

148. Ilicnst moBEpHEHHS 3 BiAPSIKEHHS MPALIBHUK TOTY€E y TPUACHHUN TEPMiH
3BIT PO BUKOPUCTAHHS KOLITIB.
3BIT TPO BUKOPWUCTAHHSA KOIITIB MIAMHUCYIOTHCS TPAIIBHUKOM, SIKHI
nepeOyBaB y BIIPS/HKEHHI 1 Tiepenaerbes 0 (iHaHCOBO-TOCIOAAPCHKOTO BIIJLTY
YCTaHOBH.

II1. Opranizanisi 10KyMeHTO00iry Ta BUKOHAHHS IOKYMEHTIB
Bumoru moao pauionasnizanii J0KyMeHTO00Iiry

149. JlokyMeHTH, CTBOpEH1 y TanepoBiit popmi, MPOXOAATH 1 ONPAILOBYIOTHCS
B palioOHHIM pajl Ha €JUHUX OpraHi3alliiHMX Ta IPaBOBHX 3acajax oOpraHizamii
JIOKYMEHTOOOITY 13 IOKYMEHTaMU, CTBOPEHUMHU B €IEKTPOHHIN (PopMi, BU3HAUEHUX
[HCTpYKITI€O 3 J1JI0BOACTBA B €JIEKTPOHHIN dopmi. Y pa3l HaIBHOCTI MIJCTaB, sIKi
BU3HAIOTHCS OOTPYHTOBAHMMH JUIsi CTBOPEHHS PalOHHOI PAJOK0 JOKYMEHTIB Yy
narnepoBiii (opmi, 3aCTOCOBYIOTBCS 3acajy OpraHi3ailii JOKyMEHTOOOITy, BU3HAUYEH1
[HCTpYKITi€TO 3 M1JTOBOACTBA.



Y pa3l BOpOBa[UKEHHS B PpalOHHIM padl CHCTEeMU E€JIEKTPOHHOTO
JIOKYMEHTOOOITY JIJIOBOJ PO3po0Jsie [HCTPYKINIIO 3 JOKYMEHTYBaHHS yIPaBIIHCHKOT
iHpopMalrii B eNeKTpOHHIM ¢opmi Ta opraHizaiii poOOTH 3 EICKTPOHHUMHU
JOKYMEHTaMHU B JIJOBOJICTBI, €JIEKTPOHHOTO MDKBIJOMYOro OOMiHY BIATOBITHO JI0
noctanoBu Kabinery MinictpiB Ykpainu Big 17 ciurs 2018 poxy Ne 55 «Jleski
MUTAHHS TOKyMEHTYBaHHS YIIPaBIIHCHKOI MisSTTBHOCTI».

150. EdexTrBHa opraHizailis JOKYyMEHTOOOITY mepeadaJac:

MPOXO/KEHHS JOKYMEHTIB B YCTAHOBI HAWKOPOTIIIMM LUIIXOM;

CKOPOYEHHS KIIBKOCTI 1HCTAHIIH TPOXOHKEHHS TOKYMEHTIB (30KpeMa, i Jac
MOTOJIXKECHHS);

YHUKHEHHS TyOJIeTHUX OTepaliiii mija yac poOOTH 3 TOKyMEHTaMU;

HEeHTpami3amio (3A1CHEeHHS] OTHOTUITHUX OMNEpaliid 3 JTOKYMEHTaMH B OJJHOMY
MicIIi);

YCYHEHHS pyYHUX PYTHHHHX OIEpalliil, 1Kl MOXHa aBTOMaTU3yBaTH.

IIpuiiMmaHHs Ta NePBUHHE ONPALIOBAHHSA TOKYMEHTIB,
{0 HAAXOJATH 10 YCTAHOBU

151. JlocTtaBka TOKYMEHTIB JO PAallOHHOI paad 3[IACHIOETHCS YEPE3 CUCTEMY
B3a€EMO/Iii, @ TaKOXX MOKE€ 3AIMCHIOBATUCS 3 BUKOPUCTAHHSIM 3acO0iB MOIITOBOTO
3B'SI3KY, KYp'€pPCHKOIO Ta (eJIb'€repChKOI0 CIyKO00I0.

[TomToro Ta d4epe3 Kyp'epcbKy CIyX)O0y JOCTaBISETbCS  MUCbMOBA
KOPECIOH/ICHLIISI, TIOIITOBI KapTKH, OaHAEepoIi, APIOHI MAKETH, a TAKOXK MEepPIOANYHI
JIPYKOBaH1 BUJAHHS.

denpa'erepchbKor0 CIIy>K0010 JOCTABIISETHCS CTEIlaibHa KOPECTIOHICHITIS.

152. VYci pokyMeHTH, MO0 HAAXOASATh /O PAMOHHOI paau, TPUAMAIOTHCS
J7I0BOJIOM 200 3a JJOPYUEHHSIM TOJIOBH PaOHHOI pajiu 1HIIIOK MOCaT0BOI0 0CO0O0TO.

Jli710BOJIOM pO3KpUBAIOTHCA BCl KOHBEPTH, KpPIM THX, II0 MAalOTh HaIuUC
"ocobOucro". Y TakoMmy BHUNAAKy pEECTpaliiHUN 1HIEKC Ta Jara peecTparlii
HAHOCSITHCS HAa KOHBEPT.

PexoMenioBaHa, criemiajibHa Ta KOPECMOHIEHIIISI 3 OTOJOIICHO I[IHHICTIO
NPUIMAETHCS M1 PO3MUCKY B )KypHAJIl, peecTpl a00 MOBITOMIICHHI PO BPYUYEHHSI.

153. VYV pa3i HagXO/KEHHs KOpEeCHoHJAeHIli 3 BiaMiTKow "TepmiHOBO"
(bIKCyeThCA HE JUIIE J1aTa, a 1 TOAMHU Ta XBUIIMHU JOCTABKHU.

154. KonBepTtu 30epiratoThCs 1 10Aa0ThCS 1O JOKYMEHTIB y pa3l, KOJIU JIUIIe
3a KOHBEPTOM MO>KHAa BCTAHOBUTH aJpEeCy BIANPABHUKA, 4ac BIJIMpPaBICHHSA Ta
oJIep>KaHHs JOKYMEHTa a00 y KOHBEPTI BIJICYTHI OKpeMi JOKYMEHTH Y BCTAHOBJICHO
HEBIJIMOBITHICT HOMEPIB JIOKYMEHTIB HOMEpaM, 3a3Ha4Y€HUM Ha KOHBEPTIi, a TAKOX
aJPeCcHI APIUKUA PEKOMEHOBAaHUX KOHBEPTIB 1 AKETIB.

VY pasi BiACYTHOCTI JOJATKIB, 3a3HAUYEHUX Y TOKYMEHTI, 800 OKpEMHUX apKyIIiB,
a TaKOXX MOMHJIOK B O(OPMJICHHI JOKYMEHTA, L0 YHEMOKJIHUBIIIOE HOrO0 BUKOHAHHS
(BIACYTHICTh MIANUCY, BIIOUTKY MEYATKH, TpUQy 3aTBEPXKEHHS TOIIIO), JOKYMEHT HE



PEECTPYETHCS 1 BIANMPABHUKOBI HAJCWIAETHCS MUCHMOBHN 3amuT abo HoMy
MOBIIOMJISIETHCS TIPO 11€ TesedoHoM. [Ipu 11boMy Ha TOKYMEHTI pOOUTHCS BIAMOBIAHA
BIIMITKA 13 3a3HAYCHHSAM JaTH 3aluTy (PO3MOBHU Teje(OHOM), IMocaay Ta Mpi3BHIIA
ocoOu, sSKiM 3po0JICHO 3amuT, MIANUCY, 1HIIIANY IMEHI Ta MpPI3BHINA OCOOH, IO
3I1MCHWIIA 3AIIUT.

VY pa3i nouKkoAKeHHsI KOHBEpTa POOUTHCS BIAMOBIAHA BIAMITKA Y MOIITOBOMY
peecTpi.

Y pasi BiACYTHOCTI, HEIUTICHOCTI BKJIQJCHh BHACTIIOK TOMIKOKCHHS
KOHBEpTa, YIMaKyBaHHS, IO TMPHU3BEJIO JO HEMOKJIUBOCTI TMPOYUTAHHS TEKCTY
TOKyMEHTa, CKIAJA€ThCS aKT y JIBOX MPUMIPHUKAX, OJWH 3 SKUX HAJACHIAETHCS
KOPECIIOH/ICHTY, a 1HIINI 30epiraeThcs y A110BOA.

155. JIokyMeHT MOBEpTa€ThCS BIANPABHUKOBI 0€3 po3risiay y pasi ioro
HAJXO/DKCHHST HE 3a aJ[pecor0, HAJIXOJKEHHS MarepoBOro MPUMIPHUKA JOKYMEHTA,
AKUW BXKE HAMIMIIOB Yy €JIEKTPOHHINM QopMi, a00 HAIXOHKEHHS JIOKYMEHTa Y
nanepoBiit popmi 0e3 HasIBHUX Ha TE MiJICTAB, SIKI BU3HAIOTHCS OOIPYHTOBAHUMH JIJISI
CTOPEHHS YCTaHOBOIO IOKYMEHTIB Y NanepoBiil Gopmi.

156. VYV pasi oxepxanHHs (HaKCHMUTHPHOTO TIOBIJOMJICHHS JOKYMEHT HE
pEECTPYETHCSL.

ITonepenHiii po3risia J0KYMEHTIB
157. Bei BXi/IHI JOKYMEHTH IIJIJISATAI0Th TONEPETHHOMY PO3TJISTY J1JIOBOJIOM.

158. Ilopsmok mornepeaHboro po3risAy BHU3HAYAEThCS I11€t0 [HCTpyKIli€o 3
TIIJIOBOJICTBA.

159. Ha cranii monepeqHboro po3risiay 311HCHIOEThCS BiAOIp TOKYMEHTIB, IO
HE TIUIITal0Th PEECTpallii, a TaKoX TaKWX, IO TEPENar0ThCsA IS CIEMiaIbHOTO
00JIIKYy CTPYKTYPHHUM TiApO3aiJIaM, 1[0 BU3HAYEHO Y T0oaaTKy 9.

Bci iHII1 JOKyMEHTH MEpearoThes IUTIOBOJOM ISl 000B’SI3KOBOTO PO3TIISIY
TOJIOBOKO PAOHHOI paJIy.

OOOB’SI3KOBOMY O3Sy TOJIOBOIO PAWOHHOI paid MiAJIATal0Th 3alUTH 1
3BEPHEHHSI BiJI KOHTPOJIOIUMUX Ta TPABOOXOPOHHUX OpPraHiB, sIKI aJpecoBaHi
CTPYKTYpPHHM IIJIPO3/1JaM, 3MICT SIKMX CTOCYETHCS MHUTaHb ISUIBHOCTI pandoHHOT
paau.

PeecTpanisi 1o0KymMeHTIB

160. Peectpariss JOKYMEHTIB BCiX KaTeropiil MOJIAra€ y CTBOPEHHI 3amucy
OOJIKOBUX JIaHUX TMPO JTOKYMEHT Ta MOXIMBOTO O(OPMIICHHS peecTparliitHo-
KOHTPOJIbHOT KAPTKH B €JIEKTPOHHIN (hopMmi 13 3a3HaUEHHSIM 00OB'SI3KOBUX PEKBI3UTIB,
3a JIOTIOMOTOI0 SIKHX (iKCYeThCs (aKT CTBOPEHHSI, BIAIpaBiICHHS a00 OJepIKaHHS
JOKyMEHTA TIIIXOM MPOCTABIICHHS HA HHOMY PEECTPAIIITHOTO 1HACKCY 3 MOJATBIITNM
BHECEHHSIM JI0 PEECTPAIIHHO- KOHTPOJIBHOI KAPTKU HEOOXITHUX B1JIOMOCTEH.



VY pa3i notpedbu nepenik 000B'I3KOBUX PEKBI3UTIB PEECTPAIiiTHO- KOHTPOJIBHOT
KapTKU MO)Ke OyTH JoroBHeHUH. [lopsiok po3MillieHHS! PEKBI3UTIB Y pEECTpAIiiHO-
KOHTPOJIBHIN KapTIli BU3HAYAETHCA Mi€0 [HCTPYKIIIERO 3 IIJTIOBOCTBA.

Peectpariiss 1OKyMEHTIB TMPOBOIUTHCS 3 METOIO 3a0e3ledeHHs iX 00Ky,
MOHITOPHHTY CTaHy BHKOHAHHS 1 OIEPAaTUBHOTO BHKOPUCTAHHS HAasSBHOI B
JTOKyMeHTax 1Hdopmarrii.

161. BimminoMm oprasi3amiifHO-IpaBOBOBi pPOOOTH BHUKOHABYOTO amapary
YCTAaHOBU OKPEMO PEECTPYIOTHCA PO3MOPAKEHHS TOJOBM pPalOHHOI pajw,
POTOKOJH 3acilaHb paju, MPOTOKOIH 3aciAaHb MPe3uIil palOHHOI paju.

[IpoTtokonu 3acijaHb TOCTIMHMX KOMICIH PallOHHOI paid PEECTPYIOTHCA Yy
BIJIITOBITHUX KOMICISX.

3anuty Ha 1H(OpMAIlI0 Ta 3BEPHEHHS TPOMAJISIH PEECTPYIOTHCI OKPEMO
YIIOBHOBaXXEHOIO I10CAI0BOK0 0CO0OIO.

162. JIokyMEHTH pEeCTpPYIOThCS JMIIE OAWH pa3: BXiAHI - Yy JICHb
HAJIXO/IP)KEHHS, CTBOPIOBAHI - Y JIeHb MiAMUCAaHHS a00 3aTBEPI>KEHHS.

163. ¥V pa3i mepemadi 3apeecTpOBAHOTO JOKYMEHTa 3 OJHOTO BLIIUTY [0
IHIIIOTO HOBUM peecTpaliitHuil iHAEKC Ha JOKYMEHT1 HE IPOCTABIISIETHCS.

164. JIokyMEHTH PEECTPYIOTHCSA 3a TPyIaMu 3aJIEKHO BiJl HA3BU BUJLY, aBTOpA 1
3MICTY JOKyMEHTIB. Hampukiaa, okpeMo peecTpyroThCs:

aKTH OPTaHiB JIEPKaBHOT BN Ta JOPYUCHHS BUIIUX IMOCATOBUX OCI0, 3aMUTH,
3BEPHEHHsI, a TAKOXK KopecrnoHieHis Bepxosuoi Pagu Ykpainu;

PO3MOPSIKEHHS 3 OCHOBHUX MUTaHb JISUTbHOCTI;

PO3MOPSKEHHS 3 aIMIHICTPaTUBHO-TOCTIONAPCHKUX TTUTaHb;

PO3MOPSIKEHHS 3 KaJpOBUX MUTaHb (0COOOBOrO CKiIaay) (BIAMOBIIHO A0 iX
BU/IIB T CTPOKIB 30€epiraHHs);

pILIEHHS pajiy;

aKTH peBi3ii (P1HAHCOBO-TOCMOAAPCHKOL TISIIbHOCTI;

OyXraiaTepchKi JOKYMEHTH;

3asIBKM Ha MaTepiaJbHO-TeXHIYHE TTOCTAYaHHS;

CITy0O0BI JINCTH;

3BEpHEHHS TPOMA/JISH;

3amuTH Ha 1HPOPMAITITO.

JIOKyMEHTH, 110 MePealoThCs SIIEKTPOHHOIO TIOIITOI0 Y CKaHOBaHii (popmi 6e3
€JIEKTPOHHOTO LU(POBOTO MIANKUCY, PEECTPYIOTHCA Pa3oM 3 IHIIMMH JOKYMEHTAMH.

Opurinan A0OKyMeHTa, W10 HaAIWmIOB BiApa3y micias (akcorpamu abo
€JIEKTPOHHOIO TOIITOK B CKAaHOBaHIN (pOpMI, pEECTPYETHCA 32 TUM CAMUM HOMEPOM,
10 1 Moro paHiiie HajicaaHa KoIisl y BIATOBITHUX peeCTparliiHux Gopmax.



165. Ilim wac peectpamii AOKYMEHTY HAJa€TbCS YMOBHE TIO3HAYEHHS -
peecTpaniiHuil 1HACKC, SKUM O(OPMIIOETHCS BIAMOBIIHO J0 NYHKTY 36 11i€i
[HCTpyKITIi.

166. B ycTaHOBI 3aCTOCOBYETHCS KypHajabHa (popMa peecTpallli JOKYMEHTIB —
BX1HOI 1 BUX1gHOT KopecnonaeHIiil (mogatku 10 1 11) Ta okpeMux BUIIB JOKYMEHTIB
(po3mopsKeHb, J0roBOPiB) (HogaTok 12) .

VY pasi motpebu KypHaIM MOXYTh JOIOBHIOBATHCH JTOJATKOBUMHU Trpadamu.
[Topsimok X po3MIIICHHS! BU3HAYAETHCS BUKOHABYMM arapaToM.

VY pasi 3acTOCYBaHHS CHCTEMH EJIEKTPOHHOTO JUIOBOACTBA pPalOHHOI paau
dbopMyeThCs €IMHA IIEHTpali30BaHa 0a3a peecTparliiHuX JaHuX, 10 3a0e3nedye
MpaliBHUKIB 1H()OPMAIII€I0 PO BC1 JOKYMEHTH YCTaHOBH Ta 1X MICII€3HAXOKEHHS.

Opranizanis nepexayvi J0KyMeHTIB Ta iIX BUKOHAHHA

167. 3apeecTpoBaHi JOKYMEHTH MEPEIAIOTHCS HA PO3TJISL TOJIOBI paiOHHOT paju B
JIeHb 1X HaAXOMKEHHA a00 HACTYIHOro poOoYoro JHs, y pas3l HaAXOMKCHHS
JIOKYMEHTIB y HEpoOOUui vac.

HeBinkinanHo mepenaroThesi TOJIOBI palOHHOI paau Telerpamu, TeiaehoHOrpaMmu
Ta 1HII1 TEPMIHOBI JJOKYMEHTH, aKTH OPTaHiB JEP>KaBHOI BJIAJIU Ta IOPYUEHHS BUIIUX
MOCaJ0BUX OCIO, 3amuTH, 3BEPHEHHS, a TaKOXX KopecnoHzaeHiliss BepxoHoi Panu
VYkpainu, Apaminictparmii Ilpesunenta VYkpainu, Kabinery MinicTpiB VYkpainu,
KOPECTOH/ICHIIIs], 110 HAIXOIUTh BiJl YCTAHOB BUIIIOTO PIBHSI.

168 JlokyMeHTH, pO3TJSHYTI TOJIOBOIO pAaHOHHOI paau, TMOBEPTAIOTHCT 3
BI/IMOBITHOIO PE30JIIOLIEI0 AUIOBOMY, SIKUM (PIKCye Pe30IIoNito y BIAMOBIAHIN Tpadi
KypHaJly peecTpalii BXiJHOI KOPECHOHIEHIIII Ta 31MCHIOE TIepeiayy JOKYMEHTIB Ha
BUKOHAHHSI.

169. JlokyMeHT, BUKOHABIISIMH SIKOTO € KiJIbKa BiAJUIIB, IOCTIHHMX KOMICIH MOXKe
OyTH TepeaHuii BUKOHABISIM OJHOYACHO Y BHTJISI KOIIM 3 TIEpeIadeto OpuriHary
rOJIOBHOMY BUKOHABITIO, 3a3HaYE€HOMY B PE30JIIOLIIT MEePITUM.

170. ®akT nepenayi JOKYMEHTIB BUKOHABIISIM (DIKCYETHCS IUISIXOM MPOCTABICHHS
BiMMoOBiMHOT BigMiTKH y JKypHam peecTpaiii BXiJHOT KOPECIOHICHINT 13
3a3Ha4eHHSAM 1H(OpMaIlli Mpo BUKOHABIIIB, SKUM TIEPEIaHO OpUTIHAT JOKYMEHTA Ta
Horo kormii.

171. Tlepemaua AOKyMEHTa 3 OJHOTO BIJAUTY JO0 IHIIOTO B OOOB'I3KOBOMY
NOPSZIKY 3A1MCHIOETBCA Yepe3 AUI0BoAA. JJOKyMeHTH, BUKOHAHHS SIKUX NepeOyBae Ha
KOHTpOJII, TEpealoThCsl JI0 IHIIMX BIAAUIIB a00 I1HIIMM BUKOHABISIM TUIBKH 3



MOBIJIOMJICHHSIM TIPO 1€ I1I0BO/A a0 MpalliBHUKA, Ha SIKOTO MOKJIAJeHO OpraHi3alliio
KOHTPOJIIO 32 BUKOHAHHSIM JIOKYMEHTIB.

172. Tlepenaya JOKYMEHTIB y MeEXax BIIIUTY 3I1HCHIOETBCS dYepe3 0co0y,
BIIMOBIJAIBHY 3a A1JIOBOJACTBO Y B,

173. OOGmik JOKYMEHTIB, IO TMEPeJaloThCsd 3 OJHOTO BIIJAUTY JO 1HIIOTO,
3IACHIOETHCS IIJISTXOM IIPOCTABJICHHS BIAMOBIIHUX BiAMITOK y XKypHami peectparii
BX1IHOT KOPECIIOH/ICHII1, IKUii BeJIe ALTOBO/I.

174. BinnoBiganpHICT 32 BUKOHAHHS JOKYMEHTa HECYTh OCOOM, 3a3HA4€HI y
PO3MOPSTIOMY JOKYMEHTI, PE30JIIOIiT TOJIOBU pPaiOHHOI paju, Ta MPAIIBHUKH, STKAM
0e3nocepeHbO JOPYUEHO BUKOHAHHS.

["ooBHMIT BUKOHABEIh OPraHi3oBy€ poOOTY CIiBBHKOHABIIIB, 30KpeMa BHU3HAYa€
CTPOKH TIOJAaHHS HUMH TPOIO3UIIiH, MOPSAJOK MOTOKEHHS 1 MiATOTOBKU MPOEKTY
JIOKYMEHTA.

CmiBBUKOHABII BIAMOBIIAIOTh 3@ MIATOTOBKY HA HAJIEKHOMY pIBHI Ta
CBOEYACHE MOJIaHHS T'OJIOBHOMY BHKOHABI[IO TMPOMO3UIIN. Y pa3i HECBOEYACHOTO
MOJIAHHSI TIPOTIO3UIIIM CIIBBUKOHABISIMU TOJIOBHUM BUKOHAaBEIb 1HPOpPMYyeE TIPO I1Ie
KEepIBHUKA, KW HAJIaB TOPYICHHS.

175. BukonanHsi JOKyMeHTa nepeadadae 30UpaHHs Ta ONMpalOBaHHSA HEOOX1THOI
1H(popMmarlli, MAroTOBKY MPOEKTY BIANOBIAI HAa JOKYMEHT YM HOBOT'O JOKYMEHTA,
Horo oopMIICHHS, Y3TOJKEHHsI, TOJaHHs JJIsl MANUCAaHHA (3aTBEPIKEHHS) TOJIOBI
palloHHOi paju, 3a MOro BIACYTHOCTI — 3aCTyNHUKY TOJIOBU palOHHOI paju,
KEpyIuOMy CIpaBaMUd BHUKOHABYOIO amapaTy paloHHOI paau, a TakoxX Yy pasl
noTpedu - MATOTOBKY JIJISl IEPECUIIaHHS aJipecary.

176. Ilepen mogaHHSIM MPOCKTY JOKYMEHTA Ha ITIIMKMC BIAMOBIAHOMY KEPIBHUKOBI
MpaIiBHUK, SKAW MIATOTYBaB JOKYMEHT, 3000B'sI3aHUN TEPEBIPUTH TMPABUIBHICTD
oro ckiageHHs Ta oOGQOpPMIICHHS, TMOCWUJIAHHS Ha HOPMATHBHO-TIPABOBI aKTH,
YTOYHHUTH ITU(DPOBI J1aH1, HASBHICTh HEOOX1THUX Bi3 1 IOJAATKIB.

JIOKyMEHT NO/IaeThCa Ha MIANKUC Pa3oM 3 JOKYMEHTaMH, Ha MIJCTaBl SKUX HOTro
OyJI0 CKJIaJIEHO.

177. SIkmo MOKYMEHT HaACUIAEThCS IO KUIBKOX YCTAaHOB, MIC/S HOTO peecTparrii
BUKOHABEIb OPraHi30By€ BUTOTOBJIEHHSI HEOOX1THOT KIJTBKOCTI MTPUMIPHUKIB.

178. IlpauiBHMK, BIANOBIJAIBHUNA 32 BUKOHAHHS JOKYMEHTa, Yy pasi BIAMYCTKH,
BIJIPSI/DKCHHS, 3BUIBHEHHS 3000B'S3aHU TepefaTH I1HIIOMY MpaIliBHUKOBI, 3a
MOTOJKEHHSM 13 CBOIM Oe3nocepeiHIM KEepPIBHUKOM, yC1 HEBUKOHAHI JTOKYMEHTH Ta
noiHGOpMYBaTH IJIOBOJIA TIPO Tepeaady JOKYMEHTIB, BUKOHAHHS SKUX IepedyBae
Ha KOHTPOJI.

Opranizaniss MOHITOpMHI'Y BUKOHAHHS IOKYMEHTIB



179. KouTponab 3a BHKOHAHHAM JOKYMEHTIB 3JIACHIOETBCS 3 METOI0
3a0e3MeYeHHsI CBOEYACHOTO Ta HAJIS)KHOTO X BUKOHAHHSI.

VY pasi 3anpoBa/KEHHS CUCTEMHU EJIEKTPOHHOrO JOKYMEHTOOOITY OCHOBHI
3acaqy TMPOBEACHHS MOHITOPHHTY BHKOHAHHA JOKYMEHTIB  BH3HAUYaIOTHCS
[HCTpYKITI€O 3 M17I0BOICTBA B €IIEKTPOHHIM hopmi.

180. Opranizaiiiro KOHTPOJIO 32 BUKOHAHHSM 3aBJaHb, BU3HAYEHUX Yy aKTax
OpraHiB JEep>KaBHOI BIAAM Ta JOPYYCHHSX BHUINHUX IOCAJAOBUX OCIO, 3M1HCHIOE
3aCTYITHUK TOJIOBH PAOHHOI paau abo Kepyroduil clipaBaMH BUKOHABUOTO arapary
palioHHOI paju, BIAMOBIIHO A0 PO3MOLTY (PYHKITIOHATBHIX 000B'SI3KIB.

181. be3nocepeaHiit KOHTPOJIH 32 BUKOHAHHSIM JTOKYMEHTIB 3/1HCHIOE 1IOBOJ
abo TpaliBHUK, Ha SKOTO TMOKJIAJ€HO OOOB'SI3KM KOHTPOJIO 33 BHKOHAHHAM
JIOKYMEHTIB.

VY Bimjuiax paiiloHHOT paau O0e3nocepeiHii KOHTPOJIb 32 BUKOHAHHSAM JIOKYMEHTIB
3MIIACHIOIOTH 1X KEPIBHUKHU.

182. CTpok BUKOHAHHSA JOKYMEHTa MOK€ BCTaHOBIIIOBATHCS y HOPMAaTHBHO-
IPABOBOMY aKTi, PO3NOPSIIYOMY JOKYMEHTI a00 pe30JtoLli rojIoBU palloHHOI pajy,
J0T0 3aCTyIIHUKA, KEPYIOUOT0 CIIpaBaMU BUKOHABUYOI'O arapaTy yCTaHOBHU.

CTpoKy BUKOHAHHSI CTBOPEHUX B palilOHHIN pajil JOKYMEHTIB OOUYHCIIIOIOTHCS B
KJICHIApHUX JHSIX MOYMHAIOYU 3 JAaTH MIANUCAHHs (peecTpallii), a BXITHUX — 3 JaTU
HaJIXOJKEHHS (peecTpaiiii).

SIK1o ocTaHHIN IEHb CTPOKY BUKOHAHHA JOKYMEHTA MpUNaJae Ha HEpOOOUnil
JI€Hb, OCTaHHIM JIHEM CTPOKY BHMKOHAHHS JOKYMEHTa BBA)XA€ThbCS MEPIIUHA JICHb
M1iCJIE HEPOOOUOTO JTHS.

183. Ctpoku MOXyTh OyTH TUITOBUMHU a00 1HINBIIyaIbHUMHU.

TUNOBI CTPOKM BUKOHAHHSA JOKYMEHTIB YCTaHOBIIOIOTHCS 3aKOHOJABCTBOM.
CTpoku BUKOHAHHSI OCHOBHUX JTOKyMEHTIB HaBOASATHCS Y A0JaTKy 13.

[HauBiTyanbHI CTPOKHM BCTAHOBIIIOIOTHCS TOJIOBOK pPalOHHOI paau, MHOro
3aCTYITHUKOM, KEPYIOUMM CITpaBaMU BUKOHABYOTO arapary YCTaHOBHU.

184. JlokyMeHTH, B SIKUX CTPOK BHKOHAHHS HE 3a3HAY€HO, SKi HE €
JTOKyMEHTaMHu 1H(OpMAIIHHOTO XapakTepy a00 HE MICTSATh KOHTPOJBHUX 3aB/IaHb,
MOBUHHI OyTH BUKOHAHI HE Ti3Hime HiX 32 30 THIB 3 MOMEHTY peeCcTparlii JOKyMeHTa
B YCTaHOBI.

185. Sxmio 3aBmaHHs MOTpeOye TEPMIHOBOIO BUKOHAHHS, Y TEKCTI 3aBIAaHHS
00OB'SI3KOBO 3a3HAYAETHCSI KOHKPETHUH KIHIEBUN CTPOK BUKOHAHHS.

186. CniiBBuKOHABII 3000B's13aH1 MOJaBaTH MTPOTIO3HIIiT TOJJOBHOMY BUKOHABITIO
MPOTATOM TIEPINOi TOJOBHHH CTPOKY, BIJIBEICHOTO [JI1 BUKOHAHHS JOPYYCHHS,
3aBJaHHs.

187. ¥V pa3i norpebu 1HAMBIAYyaJIbHUM CTPOK BHUKOHAHHS JIOKYMEHTa MOXE
OyTH TMPOAOBKEHO 3a OOIPYHTOBAHUM IPOXAHHSIM BUKOHABI, SIKE IOJA€THCS



Oe3mocepelHbO MOCAIOBIM 0c00i, sfIka BCTAaHOBHWJIA CTPOK. BiamoBinHe MpoxaHHS
MOJAEThCA HE TMI3HINIE HIK 3a TpU PoOOYMX JHI O 3aKiHYEHHS BCTAHOBJICHOTO
CTPOKY.

188. Ilpomo3wuiiss 100 TMPOJOBKEHHS CTPOKY BUKOHAHHS 3aBJaHb,
Bu3HaueHuX BepxoBHoto Pagoro Ykpainu abo [Ipesuaenrtom Ykpainu, 1mo HagicaaHi
KaGinetom MinictpiB VYkpainu, mnonaetscsi Cekperapiaty Kabinery MinicTpis
YkpaiHu BiANOBIJAJIbHOIO 332 BUKOHAHHS YCTAaHOBOIO PAa30oM 3 MPOEKTOM JIUCTA,
aJIpeCoOBAHOTO BIAMOBITHO KepiBHUKOBI Anapaty BepxoBuoi Pagu Ykpainu uu ['nasi
Anminictpauii [Ipesunenta Ykpainu, 3a ciM JHIB A0 3aKiHUEHHS BCTaHOBIEHOTO
CTPOKY.

189. B3arts nokymeHTa Ha KOHTPOJIh MPOBOJIWUTHCS Ha MiACTaBl PE30JIFOINT
rOJIOBM PANMOHHOI pajy, MOro 3acTylMHHUKA, KEPYHOUOro CIpaBaMU BHKOHABYOTO
anmapary ycraHoBU. KOHTpoib 3a BHKOHaHHSM JIOKYMEHTIB BKJIIOYA€ B3STTS
JIOKYMEHTIB Ha KOHTPOJb, BH3HAYCHHS (OpPM 1 METOMIB KOHTPOJIO, MEPEBIPKY
CBOEYACHOTO JIOBEJCHHS JIOKYMEHTIB JIO BHKOHABIIIB, KOHTPOJh 3a CTaHOM
BUKOHAHHS, 3HATTA JOKYMEHTIB 3 KOHTpPOJIO, OOJIIK, y3arajJbHEHHS Ta aHaji3
pe3ynbTaTiB BUKOHAHHS JTOKYMEHTIB.

190. KoHTpoib 3a BUKOHAHHSIM JOKYMEHTIB 3IHCHIOETHCS 3a JOMOMOTOIO
BIJIMOBITHUX peecTpaiinuux Gopm — KypHaiy 3 BeeHHSI KOHTPOJIIO 32 BUKOHAHHSIM
JOKyMeHTIB (moaatok 14), enextpoHHoro [lepeniky KOHTPOJIbHUX pillleHb paHOHHOT
paau, TepMIH Jii AKX 3aKIHUYETHCS B MOTOYHOMY pOIll Ta enekTpoHHoro Ileperiky
pillieHb palilOHHOT pajy, BUKOHAHHA SKUX MepedyBa€ Ha KOHTPOJI y BUKOHABUOMY
amapati padoHHoi pamu (momatkm 15 1 16). Emexkrponni Ilepenmiku mimisraiorhb
MOCTITHOMY OHOBJIEHHIO.

191. Ha ngoxkymeHTH, IO 3HAXOMATHCS Ha TpuBajoMmy (mpotarom 1 poky i
OlIbIlIe) KOHTPOJ1 Y BUKOHABUOMY arapari, 3aBOJSATHCA OKpPeMi KOHTPOJIbHI ManKu
JUTSL aKyMYJTIFOBaHHS JJaHUX PO X1J] X BUKOHAHHS.

192. TlepeBipka XOAy BHKOHAHHS JOKYMEHTIB MPOBOAMTHCS HAa BCIX eTarax
NPOXO/DKEHHS ~ JIOKyMEHTa 10  3aKiHYeHHS  CTPOKY  MOro  BHKOHAHHSA
(monepemKyBaTbHIUI KOHTPOJIB 32 JIOMOMOTO0 HaraJlyBaHb) Y TAKOMY TOPSAKY:

3aBJaHb Ha HACTYIHUM PIK - HE PiJllIe OJHOIO pa3y Ha pIK;

3aBJaHb Ha HACTYIIHI MiCSI{i TOTOYHOTO POKY - HE PIIIe OJHOTO pa3y Ha MICAllb;

3aBIaHb Ha IIOTOYHUM MICSIE - KOKHI JECATh IHIB 1 32 I'SITh JHIB A0 3aKIHUYEHHS
CTPOKY.



193. Ilicns BUKOHAHHS JOKYMEHT 3HIMA€TbCA 3 KOHTpomo. JloKyMeHTu
BBKAIOTHCS BUKOHAHWMH 1 3HIMAIOTBHCS 3 KOHTPOJIO TICIS BUKOHAHHS 3aBIaHb,
3aMuTIB, MOBIAOMIICHHS TIPO PE3yJIbTaTH 3aiHTEPECOBAHUM YCTaHOBaM 1 ocobam abo
HIIIOTO TiATBEPIKEHHST BUKOHAHHS.

3HATU OKYMEHT 3 1HAMBIIYaJbHOTO KOHTPOJIO MOXXE TIIbKU TOJIoBa palOHHOI
paau, Horo 3acTyImHUK, KEPYIOUUH ClipaBaMy BUKOHABYOTO amapary paioHHOI paju,
SIKI BCTAHOBWJIM KOHTPOJIBHUN CTPOK Y PE30JIIOIIii, a00 3a iX JOPYYCHHSIM - JUTOBO/I.
JIOKyMEHTH 3 THUIOBUMM CTPOKAMHM BHMKOHAHHS 3HIMAIOThCS 3 KOHTPOJIO 32
pIIICHHSM J1I0BO/A.

Jlani mpo BUKOHAHHS JOKYMEHTa 1 3HSATTS HOTro 3 KOHTPOJIO BHOCSTHCS MO
XKypHany 3 BeleHHA KOHTPOJIIO 32 BUKOHAHHSIM JOKYMEHTIB Ta /0 €IEKTPOHHUX
[lepemnikis.

194, Jluem BUWIKOHaHHS 3aBJlaHb, BH3HAYCHUX B aKTaX OpPraHiB Jep>KaBHOI
BJIAJIA 1 JOPYYEHHSX BUIIUX MOCAJOBHX OCIO, Ta BUKOHAHHS 3aIlUTiB, 3BEPHEHbB, a
TakoX KopecrnonaeHiii BepxoBHoi Pagu Ykpainu, BBakaeThCs JICHb peecTpallii B
palioHHIM pajil BUXiAHUX JIOKYMEHTIB PO BUKOHAHHS 3aBJIaHb.

195. Indopmartist mpo pe3yabTaTH BUKOHAHHS B3SITUX Ha KOHTPOJIb TOKYMEHTIB
y3arajJibHIOETHCS CTAHOM Ha TEpIIe YHUCIO0 KOXXHOTO MICSIS 1 TOJA€EThCA TOJIOBI
paioHHOT pajiMl y BUTJISAAI 3BEJCHD PO BUKOHAHHS JOKYMEHTIB (logatok 17).

196. [Ins omepxxanns iHdopMalii Ipo XiJ BAKOHAHHA PillleHb PaHOHHOI paj,
Ha IOYATOK KaJEHJApHOrO poKy a0o Ha Jary 3aKiHYE€HHsS CTPOKY BHKOHaHHS,
JJIOBOJIOM Bi3yasli3yroThes eliekTpoHHi [lepemiku (omarok 151 16) 1 HaacHIarOThCs
no BacuniBcbkoi palloHHOI Jiep:KaBHOI aJAMIHICTpalii (BUKOHABLSIM) pa3oM 3
CYNPOBITHUM JIUCTOM.

Indgopmauiiino-10BiTKOBa pod0OTA 3 JOKYMEHTAMHA

197. TadopwmariiitHo-10BiIKOBa poOOTa 3 JOKYMEHTaMH TOJSTAE€ B MOIIYKY
HEOOXITHUX JOKYMEHTIB 3 BUKOPUCTaHHSIM BCIX peecTpauiinux ¢opm — XKypHauis
BX1JJHOI KopecnoHAeHlii, XKypHaniB BUXiIHOT KopecnoHaeH1i, XKypHaiy 3 BeIeHHs
KOHTPOJIFO 32 BHUKOHAHHSM JOKYMEHTIB Ta €JeKTpOHHUX [lepenikiB KOHTpOJIO 3a
BUKOHAHHSM pillieHb palOHHOI pajIu.

198. inst minBuiieHHsT €(pEeKTUBHOCTI POOOTH MOMTYKOBOI CUCTEMH JILIOBOJIOM
PO3pOOISIETHCS HOMEHKIIATypa CIpasB.

199. Jlns BemenHs iHGOpMAIliitHO-TOBIIKOBOI POOOTH AUIOBOJOM TOIIYK
KOHKPETHOTO JIOKYMEHTA 3JIIMCHIOETHCS 32 PEKBI3UTaAMU (JlaTa MPUUHATTS, HOMEP
JIOKYMEHTa, aBTOp IOKYMEHTa, 3aT'0JIOBOK TOIIIO).

VY pa3i 3anpoBa/pKEHHS CHUCTEMH E€JIEKTPOHHOTO JIOKYMEHTOOOITy 3acaau
poBeJeHHs 1H(GOPMAIIHHO-TOBIIKOBOI pPOOOTH 3 JOKYMEHTAMH BU3HAYAKOTHCS
[HCTpYKITI€IO 3 M17TI0BOACTBA B €JIEKTPOHHIHN (hopMi.

IMopsaaok onpanoBaHHs TA HAJCUJIAHHSA BUXIITHUX JOKYMEHTIB



200. BuxiaHi JOKyYMEHTH y mamepoBiil ¢opmi, cTBOpeHl B palloHHIN paji,
HAJCUJIAIOTBCSA  aJpecaTaM 3 BHKOPHCTaHHSM 3acO0iB  TOINTOBOTO  3B'S3KY,
CIIEKTPO3B'A3KY, & TAKOXK JOCTABISAIOTHCS Kyp'€pChKOI0, EIIb/T €repChKOI0 CIIyK0070.

3 BHUKOpPHUCTAHHSM 3aco0IB €JIEKTPO3B'sI3KYy yCTaHOBa 3JIHCHIOE TMepenavy
Tenerpam, (akcorpam, tenedoHOrpaM, eIEKTPOHHUX JTOKYMEHTIB Ta JOKYMEHTIB Y
CKaHOBaH1H GopMmi 0€3 eIeKTPOHHOTO ITU(PPOBOTO MiIHUCY .

201. OmpartoBaHHsi JOKYMEHTIB JJIsi BIAMNpPABJICHHSA 3aco0aMM TMOIITOBOTO
3B'SI3KY 3IIACHIOETHCS TIJIOBOJOM BimmoBimHO 10 IlpaBun HamaHHS MOCITYT
TIOIIITOBOTO 3B'SI3KY.

202. BuxigHi TOKYMEHTH OIPalbOBYIOTHCS 1 HAJACHIAIOTHCS IIEHTPaTI30BaHO
JIJIOBOJAOM B JIEHb iX IIJIMMCAHHS TOJIOBOK palloHHOI paau abo He Ii3HIIIe
HACTYIHOT0 poO0YOTo JIHS.

203. He momyckaetbest:

HaJIcUIaHHs 200 Tepeaya JOKyMEHTIB 0€3 X peecTpallii J1JI0BOIOM;

nyOJieTHEe HaJICUJIaHHS MPUMIPHHUKA, Y TOMY YHCJI1 OPUTIHAJIIBHOTO, TOKYMEHTA
y mnamnepoBii ¢opMi, SKIIO HOTO NPUMIPHUK a00 KOMII0 BXE HAJICIAHO B
CICKTPOHHIN (PopMi uepe3 CUCTEMY B3aEMOIII.

204. Tlig yac mpuiiMaHHS BIJ BHUKOHABIIB BHUXITHHUX JOKYMEHTIB JILJIOBOJI
3000B'sI3aHUI TTEPEBIPUTH:

MPaBWIBHICTh OPOPMIICHHS JOKyMEHTa (CKJIaJ 1 PO3MIIICHHS B HbOMY BCIX
PEKBI3HUTIB);

HAsBHICTH 1 IPABWJIbHICTh 3a3HAUYEHHS aJIPECH;

HasBHICTh Ha JIOKYMEHTI BIIMITKHU MTPO JOJIATKH;

HasIBHICTh yYCIX HEOOX1AHUX MIAMUCIB (M€YaTOK) HA IOKYMEHTI Ta A0JaTKax 10
HBOTO;

HAsSBHICTH TIOAATKIB Ta iX BIJAMOBIIHICTh 3aIBICHOMY CKJIAIY;

BIJIMMOBIAHICTD KIJIBKOCTI MPUMIPHHUKIB KIJIBKOCTI aJpecaTiB;

HAsSBHICTh Bi3 Ha MAarnepoBOMY NPUMIPHHUKY BHUXITHOTO JOoKymMeHTa (y pasi
HEOOX1THOCT1 OTO CTBOPEHHS), 110 3AJIUINAETHCS Y CIPaBaX YCTAaHOBH.

205. Ha opurinanax JOKyMEHTIB, SIKi MJIATal0Th TOBEPHEHHIO, HA BEPXHHOMY
IpaBOMY IIOJI1 MEPIIOi CTOPIHKK cTaBUTHCS TomiTka "[ligyisrae moBepHeHHIO" .

206 JloxymMeHTH, 1110 HAJCHJIAIOThCSI OJTHOYACHO OJTHOMY 1 TOMY K aJIpecaToBi,
BKJIQJIAIOTBCS. B OJMH KOHBepT (ymakyBaHHs). Ha KOHBepTI mNpoCTaBIsSIOTHCS
peeCTpalliiiHi 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTSIThCSl Y KOHBEPTI.

207. Anpecu MOXXKYyTh HAHOCHTHCS] HA KOHBEPT JIPYKAPCHKUM CITIOCOOOM.

208. [oxymeHTH, 10 JOCTABJSIIOTECA  (DENbI'€repChKO0  CIYXKOO0TO,
NepeIaoThCs aJpecaram IiJl PO3NUCKY Y BIAMOBIIHOMY PEECTPI.

209. locunanus abo 3aMiHa HAJICIAHOTO paHillIe JOKYMEHTA 3[1ACHIOIOTHCS
3a BKa31BKOIO MOCAI0BOI 0COOH, sKa IMianucaia JOKYMEHT, ab0 HadaJdbHUKA BIIILTY.



VY Takomy BHMOaAKy B JOKyMEHTI 3a3HAa4ya€TbCsi, L0 BIH € JOCHJIAHHSAM abo
HAJICUJIAETHCS HAa 3aMiHY paHIIIEe HAalICTaHOMY.

IV. CucremaTusanis ta 30epiraHis 10OKyMeEHTIB y ILI0BOACTBI
CkJ1ajeHHSI HOMEHKJIATYpPH CIIPaB

210. VY pa3i 3anpoBaP)KEHHs] CUCTEMHU E€JIEKTPOHHOTO JTJOKYMEHTOOOITY OCHOBHI
3acaay CKIAJaHHS HOMEHKIATypu  cmpaB, (OpMyBaHHS CIIpaB Ta 30epiraHHs

JOKYMEHTIB B palOHHIN pajal BHU3HAYAIOTHbCA I[HCTPYKIi€l0 3 JUIOBOJICTBA B
eJIEKTPOHHIN popmi.

[liero THCTpyKIi€I0 3 JUIOBOACTBA BHU3HAYAIOTHCS OKPEMI OCOOJIMBOCTI
CKJIaJICHHSI HOMEHKJIATYpH CIipaB, (OpMyBaHHS CIpaB, CUCTEMAaTH3allil Ta 30epiraHHs
B YCTaHOBI JIOKYMEHTIB Yy NanepoBiil opmi.

211. Howmenknatypa copaB - 1II€¢ OOOB'SI3KOBUHM [l pallOHHOI paau
CUCTEMATU30BaHUM TMEpeTiK Ha3B (3arojoBKiB) cIpaB, IO (OPMYIOThCS B ii
JIJIOBOJICTBI, 13 3a3HAYCHHSIM CTPOKIB 30€piraHHs BIAMOBIIHUX CIIPAB.

Homenknatypa cnpaB mpu3HaueHa [JIi BCTAHOBIIGHHS B pallOHHIA paji
€IMHOTO TOPSAKY (OpPMYBaHHS CIpaB, 3a0e3MeUeHHS iX OOJIKYy, ONepaTUBHOTO
MOIIYKY JJOKYMEHTIB 3a iX 3MICTOM 1 BUJIOM, BUBHAUEHHS CTPOKIB 30€piraHHs Crpas 1
€ OCHOBOIO JIJIsl CKJIQJICHHS OIKCIB CHpaB MOCTIHHOTO Ta TpuBajoro (moxnana 10 poxiB)
30epiraHHsi, a TakOX s OO0diKy crhpaB TumM4acoBoro (10 10 pokiB BKIIIOYHO)
30epiraHHsl.

212. YV paiioHHIN pali CKJIalaloTbcs HOMEHKIATypH CIIpaB CTPYKTYPHHX
MiAPO3IUTIB — BiAIIB BUKOHABYOTO anapTy pailoHHoi paau (gomatok 18) i 3Bexena
HOMEHKJIaTypa crpas (1oaaTok 19).

Homenknatypu copaB BiAAUTIB PO3pOONISIIOTRCS HE mi3Hime 15 mucromnana
MTOTOYHOT'O0 POKY IOCAI0BOI0 0CO0010, BIIMOBIAAIIBHOO 3a JIIOBOJACTBO Y BIIILII, HA
MIJICTaBl JOKYMEHTIB 3 YCIX NMHUTaHb HOT0 MISUTBHOCTI 13 3aydeHHSM (axiBIiB, SKi
MPAIOIOTh B MAPO3ILII.

3BejieHa HOMEHKJIaTypa CIIpaB CKIAAA€ThCs IUTOBOJOM Ha OCHOBI HOMEHKJIATYP
CIIPaB CTPYKTYPHHX MIIPO3ALIIB paliOHHOT paJIu.

MeToanuHa onomMora y CKJIaJIeHHI HOMECHKJIATYp CIpaB HAJAEThCS apXiBHUM
B1JIJIVIOM YCTaHOBH.

213. Kowmicist pailoHHOT paJid 3 MPOBEACHHS €KCIEPTU3U LIHHOCTI JOKYMEHTIB
paiioHHOi paau (#ali - eKcrepTHa KOMICIS) CXBAIIOE HOMEHKJIATYPy CIIpaB palOHHOT
panay 1 mojae ii sl CXBaJICHHSI €KCIIEPTHIN KOMICIT apXiBHOTO Biainy BacumiBebkoi
palioHHOI Jiep>KaBHOI aJMIHICTpaIlii Ta eKCIepTHO-TepeBipHiA kKoMicii [[epskaBHOTO
apxiBy 3aropi3bkoi 00JaCTi OJIMH pa3 Ha M'SITh POKIB a00 HEBIAKIAIHO, Y pa3l 3MIHH
CTPYKTYpH, (DYHKIIIHi Ta xapakTepy poOOTH YCTaHOBH, IICIIS YOTO 3aTBEPKYETHCS
rOJIOBOIO pajiu.



214. 3BeneHa HOMEHKIIATypa CIpaB pPallOHHOI pajy CKIAJAE€THCA Y YOTHUPHOX
NPUMIPHUKAX, HA KOKHOMY 3 SIKUX [MOBUHEH OyTH 3allOBHEHUH Tpu( MOTOJKEHHS 3
JepxxaBHUM apxiBoM 3anopizbkoi obnacti. [lepmmii (HeTOTOpKaHHUI) MPUMIPHUK
3BEJICHOI ~ HOMEHKJIATypu  copaB  30epiraeTbCs y  OUIOBOJA,  JAPYruil -
BUKOPUCTOBYETBhCS K pPOOOYMH, TpeTii - TepedaeTbcs IOCaaoOBId  0co00i,
BI/IMOBIAIBHIN 3a apXiB YCTAHOBH, YETBEPTUH - HAJCUIAETHCA 10 apXIBHOTO BLIALTY
BacuniBcbkoi palloHHOT AepkaBHOT aMIHICTpaIlii.

215. Bigainu pailoHHOI pagyl OTPUMYIOTh BHUTATH 3 BIIMOBIAHUX PO3JLIIB
3aTBEPKEHOT 3B€IeHOT HOMEHKIIATYPU CIpaB JJIsi BUKOPUCTAHHS Y POOOTi.

216. 3BeneHa HOMEHKJATypa CIpaB pPalOHHOT paayd HIOPOKY (HE TMi3HIIIe
TPYJIHS) YTOYHIOETHCS Ta BBOJUTHCS B Jif0 3 | CIYHA HACTYHMHOTO KaJCHIAPHOTO

POKY.

217. JIo HOMEHKJIaTypH CTpaB BKIFOYAIOTHCS HA3BU CIIPaB, M0 (GOPMYIOTHCS
Ta BIJOOpa)xarTh yCl AUISHKM pOOOTH, sIKa JOKYMEHTYEThCS B paMOHHIN pajl,
30KpeMa CIPaBHU NOCTIMHUX Ta THMYACOBO JIFOUMX KOMICiH, podouux rpyn tomo. [Jo
HOMEHKJIaTypU CIIpaB BHOCSTBHCS TAaKOX HA3BU CIpaB, IO BEAYTbCS JIMIIE B
€JIEKTPOHHIN (popmi.

218. I'padu HOMEHKIATYPH CIPAB 3aMIOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mnpocTaBiseThCS 1HAEKC KOXHOI CHpaBU. I[HIEKC cHpaBu
CTPYKTYPHOTO MIJIPO3AUTY CKIAJAEThCs 3 I1HACKCY BIIIUTY pailloHHOiI paau (3a
IMITAaTHUM PO3MUCOM) Ta TOPSJIKOBOIO HOMEpa CIpaBU B Mekax MiIpO3aLTy.
Hanpuxknan: 06-12, ne 06 - iHaekc camMoCTiHHOTO BIAALTYy, 12 - MOPSAIKOBUIT HOMEP
cupaBu, abo 04.1-07, me 04.1 - iHmekc Biaauly y ckiaal ynopasiiHes, 07 -
MOPSIAKOBHI HOMED CIIPABH.

VY pa3i HasgBHOCTI Yy CHpaBl TOMIB I1HAEKC CTaBUThCS HA KOXKHOMY TOMI,
Hanpukiam: 1. 1, T. 2.

VY rpady 2 BKIIOUAIOTHCS 3ar0JIOBKH CIIPaB (TOMIB).

3aroJioBOK  CIpaBM TOBUHEH UYITKO Yy CTUCHIM y3arajgbHeHid ¢opwmi
B1JI00paXkaTu CKJIaJ 1 3MICT JJOKYMEHTIB CIIPaBH.

He 1no3BonsieThcss BXKMBAHHS B 3aroJioBKax  CHOpaB  HEKOHKPETHHX
dopmymtoBans  ("pizHl  matepianu",  "3arajibHe ~ JMCTyBaHHs",  "BXiJHA
KOpecIoHeHIis", "BUXIJHA KOPECIOHISHINA" TOINO), a TaKOX BCTaBHUX CIIB 1
CKJIQJHUX CHHTAaKCUYHUX 3BOPOTIB.

[Tlim yac QopMyrOBaHHS 3aroJIOBKIB CIpaB BPaxOBYIOThCS TaKli O3HAKU
dbopmyBaHHS CcrIpaB, K HOMIHQJIbHA, aBTOPChKA, KOPECIOHIEHTCHKA, MPEIMETHO-
MUTaJIbHA, XPOHOJIOT14HA, reorpadiyHa.

JlokyMeHTH (OpMYIOTbCSI Yy CIOpaBM Ha OCHOBI OKpeMOi O3Haku ado
CTIOJTy4YEHHS O3HAK.

3aroyioBOK CIpaBU CKJIAJA€ThCSl 3 €JIEMEHTIB, L0 PO3MILIYIOThCS Yy Takii
MOCJIIJIOBHOCTI: Ha3Ba BHUJY CIIpaBU (JUCTYBaHHS, KYpHaJl, KHWATA TOILO) YH BUIY
JIOKYMEHTIB y crmpaBi (Haka3W, NOPOTOKOJH, aKTH TOIIO); aBTOP JOKYMEHTIB
(HaliMEHyBaHHSI YCTaHOBH, CTPYKTYpPHOTO MiJIpO3/LIY); KOPECMOHAEHT ado aapecar
(HaiiMeHyBaHHSI YCTAHOBH, JIO SIKOi aJpecoBaHl abo BiJ sIKOT HAMIMIIUIA JOKYMEHTH);



KOPOTKHUI 3MICT JOKYMEHTIB CIIpaBH (MMUTAHHS, 3 SKOTO (DOPMYETHCS CIIpaBa); Ha3Ba
periony (TepuTopii), 3 SIKOI IMOB'I3aHUI 3MICT JOKYMEHTa; jaara (mepiof), 10 SKOi
HaJIe)aTh JOKYMEHTH CIpaBH; BKa31BKM Ha HAsSBHICTh KON JOKYMEHTIB y crpaBi (y
pazi moTpedn).

VY 3aronoBkax o0co0oBUX (NEPCOHANBHUX) Ta IHIIMX CIOpaB, IO MICTITh
JIOKYMEHTH 3 OJHOTO MHTAaHHS, IMOB'SI3aHl TOCIIJOBHICTIO BEJEHHS IMPOLEIYp
JIJIOBOJICTBA, BXKMBA€Thcsl TepMiH 'crpaBa", Hampukmana: "OcobOoBa crpasa”,
"[IepconasibHa cripasa'.

VY 3arosoBkax cIpas, II0 MICTSITh JOKYMEHTH 3 OJIHOTO MUTaHH:, HE MOB'A3aH1
MIOCJTITOBHICTIO BEJACHHS MPOIEAYP JAUIOBOACTBA, BKUBAETHCSA TEPMIH "TOKyMEHTH", a
MICTISt HBOTO B Y)KKaxX 3a3HAYAIOTHCS OCHOBHI BUIM JIOKYMEHTIB CTIPaBH, HAIIPUKIIA;
"JlokymMeHTH (IIJIaHW, aHKETH, JTOBIJIKH) TIPO MPOBEACHHS OTJISAY CTaHy JiJ0BOJICTBA
Ta apXxiBHOI CTIPaBH y BUIIUX HABYAIBHUX 3aKiagax".

Tepmin "HOKyMEHTH" BXKHBAETHCA TAKOX Yy 3arojiOBKax CIIpaB, IO MICTSTh
JIOKYMEHTHU-I0JaTKU 10 OyAb-sKOr0 HOPMAaTUBHO-IIPABOBOI0 akTa a00 pO3MOPsI40ro
JIOKyMEHTa BHUKOHABUYOTO amapaTy yCTaHOBH.

VY 3arosioBkax crpas, IPU3HAYEHUX JJIsl TPYIyBaHHS JOKYMEHTIB OJIHOTO BU]LY,
3a3HAYAETHCS BUJI JOKYMEHTAa y MHOXXHMHI Ta aBTOP JOKYMEHTIB, HaIpHKIa:
"[IpoTokomnu 3aciianb Kojerii Jlep»aBHo1 apX1BHOI CITy>KO0u".

VY 3arojioBKax crpas, IO MICTSATh JIMCTYBAaHHS, 3a3HAYAIOTHCA KOPECIIOHICHT 1
KOPOTKHUH 3MICT JOKYMEHTIB, Hanpukiaa: "JluctyBanHs 3 MiHicTepCcTBOM (PiHAHCIB
PO 3aTBEPKEHHS 1 3MiHY IITATHOTO pO3Mucy".

VY 3arojoBkax cmpaB, IO MICTATh JIMCTYBaHHA 3 KOPECIOHIEHTaMH,
OJTHOPITHUMH 32 XapaKTepOM JiSJIbHOCTI, TaKl KOPECTIOH/IEHTH HE MEPEPaXOBYIOTHCH,
a 3a3HA4Ya€ThCA IX Yy3araJbHEHE HalMEHyBaHHs, Hanpuknana: "JluctyBaHHs 3
OopraHamMu MICIIEBOTO CAaMOBPSIIyBaHHS 3 MUTaHb 3a0€3M€UEHHS COLIATIBHOTO 3aXHUCTY
HaceJIeHHs".

VY 3aronoBkax cIpas, 10 MICTATh JHCTYBaHHS 3 PI3HUMU KOPECIIOHIECHTAMHU,
TaKi KOPECTOHJICHTU HE 3a3HAYArOThCs, Hanpukia: "JIMCTyBaHHS MPO OpraHi3alliio
ceMiHapy 3 MiABUIICHHS KBai(ikallii mpariBHUKIB KaAPOBUX CIIYyXO0'".

Y 3arojoBkax cmpaB, IO MICTSITh IUIAHOBO-3BITHY JOKYMEHTAIIIIO,
3a3HAYAETHCS Tepioj (MICsIb, KBapTal, MIBpIUYs, pIK), B SKOMY IUIAHYETHCS
CTBOPEHHSI IOKYMEHTIB, a00 mepiof iX (pakTHIHOTrO0 BUKOHAHHS, HATTPUKIIA:

1. Ilnan oCHOBHMX OprasizaliifHMX 3ax0[1B BacuiiBchkOi pailoHHOI paju Ha
2018 pix.

2. 3BIT PO BUKOPUCTAHHSI OFO)KETHUX KOIITIB pallOHHOIO pajioro 3a 2017 pik.

Skmo cnpaBa CKIAAA€TbCs 3 KUIBKOX TOMIB, (DOPMYJIOEThCS 3arajibHUMA
3aroJI0OBOK CIIPaBH 13 3a3HAUYEHHSIM HOMEpa ToOMa.

[Tlin yac pos3milieHHs 3aroJIOBKIB CIpaB Yy HOMEHKIATYpl BPaxOBYEThCS
BOXJIMBICTh JOKYMEHTIB, BKJIOUEHUX JI0 CIPaBH, iX B3aEMO3B'SI30K Ta CTPOKHU
30epiranHs. Ha modaTky po3MIIIyIOThCS 3aroJIOBKH CHpaB IIOAO JTOKYMEHTIB, SKi
HAJIWIIIA BiJ OPraHiB BHILIOTO PIiBHSA, Aadl - IIOJA0 OpPTaHi3aliitHO-pO3NOPS 40l
JIOKyMEHTaIlli, TJIAaHOBO-3BITHOI JOKYMEHTAaIlli, JTUCTyBaHHS, OOJIKOBO-OBIIKOBUX
BU/IIB IOKYMEHTIB.

I'pada 3 HOMEHKIATYpH 3aMOBHIOETHCS HATIPHUKIHII KAJICHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCS CTPOKU 30epiraHHs CIpaB, HOMEPHU
cTaTel 3a MepesikoM JOKYMEHTIB 13 CTpOKaMu 30epiraHHs.



VY rpadi 5 po6nsAThCS MO3HAYKU MPO MEPEX1JIHI CIIpaBy; Mpo GopMy CTBOpEHHS
JIOKYMEHTIB cHpaBu (€JIeKTPOHHa, TarepoBa, 3MilllaHa); MPO IOCaTOBUX 0Ci0,
BiJIOBITabHUX 32 (OPMYyBaHHS CIPaB; MPO Tepeaady CIpaB 10 apXiBy YCTAaHOBH Ud
IHIIMX YCTaHOB IS X TIPOJOBKEHHS TOIIIO.

DopMyBaHHA CIIPaB

219. ®opmMyBaHHS CIpaB - 1€ TPYIYBaHHS BUKOHAHWX JOKYMEHTIB y CIIpaBU
BIJITOBITHO 10 HOMEHKJIATYPH CIIPaB.

220. Ilin yac ¢opMyBaHHsS CHpaB HE JOMYCKAETHCS BKIIOUEHHS O CIpaB
YOPHOBHUX, OCOOMCTHX JOKYMEHTIB, PO3MHOXXEHUX KOMiil Ta JOKYMEHTIB, IO
HiJIATalOTh TOBEPHEHHIO. JIOKYMEHTH TMOCTIMHOrO 1 THUMYacoBOro 30epiraHHs
TPYIYIOTBCA y CIIPaBH OKPEMO. 3a 00CATOM CIipaBa y mamnepoBiid (opmi HE MOBUHHA
nepesutryBat 250 cropidok (30 - 40 MisiMeTpiB 3aBTOBIIIKH).

221. JIOKyMEHTH TPYIYIOThCS Y CIIPABU B XPOHOJOTIYHOMY Ta/a00 JIOTITYHOMY
MOPSITIKY.

222. llonoxeHHs, mpaBuia, IHCTPYKII1 TOIIO, 3aTBEPIXKEH] PO3MOPSIKEHHIMU
KEpIBHUKA YCTAHOBU, TPYIYIOTHCS PA30M 13 3a3HAYEHUMU JOKYMEHTaMHU.

223. PosmopskeHHs 3 TIMTaHb OCHOBHOI  JISUTBHOCTI  yCTaHOBH, 3
aJIMIHICTPATUBHO-TOCIIOJIJAPCHKUX TMHUTaHb, 3 KaJAPOBUX MHUTaHb (0COOOBOIO CKIIAIY)
IPYNyIOThCS Yy pI3HI chpaBu. Po3mopsyikeHHs 3 KaJpOBUX MUTaHb (0COOOBOIO
CKJIaAy) TPYIYIOThCS BIAMOBIIHO /0 iX BUAIB Ta CTPOKIB 30€piraHHs.

224. JlokyMeHTH 3aCiIaHb KOJeTiaJbHIX OPTaHiB IPYMYIOTHCS Y 1Bl CIIPABH:
MPOTOKOJIH 1 TOKYMEHTH A0 HUX (IOMOBIAL, TOBIIKH, IPOEKTH PIILIEHb TOIIO);
JIOKYMEHTH 3 OpraHizailii 3acifianb (MOpSIOK JACHHUM, MaKET PO3MIIIEHHS, CITUCOK
3aMpOIICHUX TOIIIO).

225. Tlporokonu 3acijaHb KOJETIaJIbHUX OPTraHiB TPYMYHOThCS y CIpPaBU B
XPOHOJIOTIYHOMY MOPSJIKY 1 32 HOMepamu. J[oKyMEeHTH 10 3acifjaHb 3a3HAYEHUX
OpraHiB CUCTEMATH3YIOThCS 3a JaTaMU Ta HOMEpPaMH MPOTOKOJIIB, a B MEXKax I'PYIH
JIOKYMEHTIB, 0 CTOCYIOTHCSI OJTHOTO MPOTOKOJY, - 3a TIOPSAJIKOM JIEHHUM 3aC1TaHHS.

226. JlopyueHHs YCTaHOB BHIIOTO pIBHSA 1 JOKYMEHTH, TIOB'S3aHl 3 IiX
BUKOHAHHSM, TPYNYIOThCSl y CIIpaBU 3a HaIpsiMaMH JisSUIbHOCTI YCTaHOBH abo 3a
aBTOpaMH IHIIIATUBHUX JTOKYMEHTIB. Y CIpaBl JOKYMEHTH CHUCTEMATH3YIOThCS 32
JaTaMH JOPYUYEHb.

227. 3aTBEepAKEHI IUIaHU, 3BITH, KOIITOPUCH IPYIYIOTHCS Y CIIPaBU OKPEMO Bijl
IPOEKTIB LIUX TOKYMEHTIB.

228. JlucTyBaHHS TPYyNy€eThCs 3@ 3MICTOM Ta KOPECIOHAEHTCHKOIO O3HAKOIO 1
CUCTEMAaTU3YETHCSI B XPOHOJOTTYHOMY MOPSIIKY: JOKYMEHT-BIAMOBIIb PO3MILIY€ETHCS
3a JIOKYMEHTOM-3aIIUTOM.



229. Ocob6o0Bi cIipaBH MOCaA0BUX 0OCIO (HOPMYIOTHCS Y HOPSAKY, BUBHAYCHOMY
HAJIC.

230. Po3paxyHKOBO-TIIaTiKHI BiTOMOCTI (0COOOBI paxyHKH) TMpaIliBHUKIB
pailoHHOI pajl CUCTEMATH3YIOThCS B MEXKax POKY 3a MpI3BHUIAMHU B al(haBITHOMY
MOPSAKY, a BIJIOMOCTI IIOJO BHUIUIATH Tpomied (BIIOMOCTI IIOA0 HapaxyBaHHS
3apoO0ITHOT MJIaTH) MOBUHHI OyTH c(HOpMOBaH1 MIOMICALS 32 KaJlCHAAPHUH PIK.

231. MertoauvHe KEPIBHUIITBO 1 KOHTPOJIb 3a (OPMYBaHHSIM CIpPaB y
BUKOHABYOMY amapari pailoOHHOT paau 3IIACHIOETHCS JUIOBOJAOM Ta apXiBHUM
BIJUTIJIOM palioOHHOT paju.

30epiranHsi 10KyMEHTIiB B YCTAHOBI

232. JIokyMeHTH 3 4acy CTBOPCHHs (HAIXO/KEHHs) 1 0 Tepeaadi 10 apXiBy
30epiratoTbCs 3a MiCLEM iX cTBOpeHHs. HopMaTHBHO-TIpaBOBI akTH 30€piraroTbes 3a
MICIIEM iX BUJIaHHS, a JOKYMEHTH OO iX PO3POOJEHHS, MOTOKEHHS TOLIO - 3a
MICLIEM CTBOPEHHS.

233. KepiBHUKM BIJUTIB palOHHOI paju 1 MpalliBHUKU, BIAMOBIJANBbHI 3a
Oprasizaiiro JIIJIOBOJICTBA B IMX MiAPO3/11aX, 3000B's13aH1 3a0€3MeUuTH 30€epiranHs
JIOKYMEHTIB 1 CITpasB.

234. Y pobounx KiMHATax CIpaBH TMOBUHHI 30epiraTucs y BEPTUKAIBLHOMY
MOJIOKEHH] B IIadax, 10 3aKpUBaKOThCs. (s MiBUILIEHHS ONEpPAaTUBHOCTI MOIIYKY
JOKYMEHTIB CIpPaBH PO3MIMIYIOTbCS BIJANOBIIHO 1O HOMEHKJIAaTypu crpaB. Ha
KOPIHIX OOKJIAIUHOK CIIPaB 3a3HAYAIOTHCS 1HIEKCH 32 HOMEHKIIATYPOIO.

235. Bupmaua cmpaB, CKIaAeHMX 3 JOKYMEHTIB y mamepoBiid ¢opmi, y
TUMYacOBE€ KOPUCTYBAaHHS IMpalliBHUKAM pPalOHHOI paau 3A1HMCHIOETHCS 3 JO3BOJY
KEepIBHMKA BIAJAUTY, 1HIIMM yCTaHOBaM - 3 JO3BOJIy TOJIOBU paioHHOiI panu. Ha
BUJIaHY CIpaBy CKJIAJA€ThCsl KapTKa-3aMIHHHUK. Y KapTLl 3a3HA4YalOThCs 1HIEKC
CIIpaBU, 3arojIOBOK CIIpaBM, Jara ii BWaadi, 0coba, sIKIM crnpaBy BHAAHO, Jara ii
MOBEPHEHHSI, MIAMKUCH OC10, SIKI BUJIaJU Ta MPUWHSIIN CIIPaBYy.

236. Haganus crnpaB y THM4YacoBe KOPUCTYBAHHSI 3I1MCHIOETHCS HE OLIbII SK
Ha OWH MICSIIb.

237. BuiydyeHHss ~ JOKYMEHTIB 13  COpaBUd  MOCTIMHOro  30epiraHHs
3a00pOHAETbCA. Y BUHATKOBUX BHUNAAKaX BUIYYEHHS JOKYMEHTIB JOIYCKA€THCS 3
JI03BOJTY TOJIOBU PalOHHOI paau 3 0OOB'SI3KOBUM 3aJIUILICHHSIM Y CITPaBi 3aCB1IUEHUX
HaJIC)KHUM YUHOM KOTIIH.

V. llopsiaok MiArOTOBKHU CIpaB A0 nepeaadi
JJIS1 apXiBHOTO 30epiraHHs



Excneprnsa miHHOCTI JOKYMEHTIB

238. Y pasi BOpOBAXKEHHS CUCTEMH €JIEKTPOHHOTO JOKYMEHTOO0Ir'y OCHOBHI
3acajJi IPOBEJICHHS €KCIIEPTU3H I[IHHOCTI, CKJIaJCHHS OIUCIB CIIpaB, OPOPMIICHHS Ta
nepeadi Crpas J0 apXiBHOT'O BIIUTY pallOHHOI pajid BU3HAYAIOTHCS [HCTPYKITIEIO 3
JIIJIOBOJICTBA B €JICKTPOHHIN (hopMi.

[liero IHCTpyKII€EIO 3 JUJIOBOJACTBA BHU3HAYAIOTHCS OKPEMI OCOOJMBOCTI
miaroToBku (0QOpMIICHHS, MPOBEACHHS EKCIEPTHU3HM I[IHHOCTI, CKJIAICHHS OIHUCIB
crpaB, cOpPMOBaHUX Yy MMAIEPOBiit popmi) 110 rmepeaadi s apXiBHOTO 30epiraHHs..

239. IlpoBeaeHHs €KCTIEPTU3U LIHHOCTI TJOKYMEHTIB MOJIATAE Y BCEOIYHOMY iX
BHUBYCHHI 3 METOIO0 BHECEHHs 10 HartioHanmbpHOTO apXiBHOTO (DOHIY 200 BUITyYEHHS 3
HBOTO Ta BCTAHOBJIGHHS CTPOKIB 30€piraHHs [IOKYMEHTIB, IO HE IMiIATaloTh
BHECEHHIO J10 HaiionapbHOTO apXiBHOTO (POHITY.

240. JIns opranizamii Ta MPOBEICHHS EKCIIEPTHU3M IIIHHOCTI JIOKYMEHTIB B
palioHHIN pajil yTBOpPEHA MOCTINHO JIIF04a eKCIIEPTHA KOMICIs.

241. ExcmnepTu3a IMIHHOCTI JIOKYMEHTIB MPOBOJUTHCS IIOPOKY y BIJJILIAX
palioHHOi pamu Oe3nmocepenHbO 0co0aMu, BIAMOBIAAIBHUMH 33 OpraHizailiio
JIJIOBOJCTBA B IMX MIJIPO3/LJIaX, pa3oM 3 €KCIEPTHOI KOMICIEI MiJ METOJIUYHUM
KEpPIBHUIITBOM JILJIOBOJIA 1 apXIBHOTO BIAUTY PallOHHOI paiu.

242. 1lix yac TpOBENEHHS EKCHEPTU3H IIHHOCTI JOKYMEHTIB 31HCHIOETHCS
BIIOIp JOKYMEHTIB NOCTiiHOro Ta TpuBajsoro (monaa 10 pokiB) 30epiraHHs i
nepeaayl 10 apXiBy, BUUIYYEHHS ISl 3HUILEHHS IOKYMEHTIB 1 CIIpaB 3a MUHYJII POKH,
CTPOKH 30€piraHHs SKUX 3aKIHUYMITUCS.

BunyueHHss NOKyMEHTIB [Jsi 3HUINEHHS O€3 MpOBEACHHA MONEPEAHbOI
EKCIIePTHU3H X I[IHHOCTI 3a00POHSIETHCA.

243. Binbip JOKYMEHTIB TOCTIHHOTO 30epiraHHs 3IHCHIOETHCS Ha IiACTaBi
yruHHOTO Ilepesniky THUMOBMX JAOKYMEHTIB Ta HOMEHKJIATYpU CIIpaB PalOHHOI paau
NUIIXOM TEPeryiany KOXKHOTO apKylia crpaBd. 3a00pOHSETHCS BiAOIp TOKYMEHTIB
JUISL TIOJIAJIBIIOTO 30epiranHs abo 3HUIIEHHS Ha IiJICTaBl 3arojIOBKIB CIpaB B OMUCI
a00 HOMEHKJIATypI1 CIIPaB.

JlopydeHHs OpraHiB BJIaJId BULIOTO PIBHS, IO HAMIWILIM 10 pallOHHOI pajau y
BUTJISIII MANepoBOi KOIii, HE MOXYTh OyTH BiJIOpaHi SIK TOKYMEHTH MOCTIHOTO 4u
TpuBasioro (moxas 10 pokiB) 30epiraHHs.

244. 3a pesynbTaTaMy €KCIEPTH3U I[IHHOCTI JOKYMEHTIB CKJIAJAaOThCSl OIUCH
CIIpaB MOCTIMHOTO 30€epiraHHs, 3 KaJApoOBUX MUTaHb (0OCOOOBOTO CKJIAAy) Ta aKT MPO
BUJTYYCHHS JJIsl 3HUIICHHS TOKYMEHTIB, HE BHECEHUX /10 HallioHaabHOro apXiBHOTO
douny (momarok 20).

245. 3BeneH1 onmucH CIpaB MOCTIHHOTO, TpuBaioro (monan 10 pokiB) 36epiraHus,
3 KaJpOBUX THUTaHb (0OCOOOBOTO CKJIaAy) Ta aKT MPO BUIYYEHHS JJIS 3HUINEHHS
JTIOKYMEHTIB, He BiiHeceHuX A0 HarioHaapHOTO apxiBHOro (hOHAY, PO3IIISAAIOTHCS



EKCIIEPTHOI0 KOMICIEI0 PAOHHOI pajW OJHOYACHO. Taki aKkTH pa3oM 3 OINKCaMU
CIIpaB MOCTIMHOTO 30epiraHHs Ta 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIATy) MOIAF0ThCS
B YCTAHOBJICHOMY IMOPSIKY J10 apXiBHOTO Bi1Ty BacuiniBchkoi pailoHHOT AepKaBHOT
aAMIHICTpaIii JUIsl HaIpaBJICHHS I1X Ha PO3MJILA EKCIEPTHO-TEPEBIPHOI KOMicCii
HepxxaBHoro apxiBy 3amopi3bkoi o0macti. IloromkeHi akTu 3aTBEpIKYIOThCS
rOJIOBOIO PAOHHO1 pajiy, Miciig YOTO palioOHHA pajia Ma€ MPaBo 3HUIIUTH BU3HAUCHI B
aKT1 JOKYMEHTH.

246. AKT Tpo BWIYYEHHS [JIsl 3HUIICHHA JOKYMEHTIB, HE BHECEHHUX JIO
HarionansHOro apxiBHOro (OHIY, CKJIQJA€ThCs, SK TPABWIO, Ha CIOpPaBH BCiel
paiioHHOi paau. SIKII0 B aKTi 3a3HAYEHO CIPABU KUIBKOX CTPYKTYPHHX MiAPO3/ILTIB,
iX HalitMeHyBaHHS 3a3HAYAIOTHCS MEPE] TPYIIO0 3aT0JIOBKIB CTIPAB IHOTO IMiIPO3ILTY.

CriaieHHs ONKCIB cIpaB

247. Onuc cripaB - apxiBHUN JTOBITHUK, MPU3HAYCHUMN I OOJIIKY Ta PO3KPUTTS
3MICTY OJMHHMIIb 30€piraHHs, OJUHUIIL OOJIIKY, 3aKPIIUICHHS iX CHUCTEMaTu3alii y
Mexax apXxiBHOTO (OHY.

248. Omnucu cripaB yKIaJAal0ThCd OKPEMO Ha CHpaBH MOCTIHHOTO 30epiraHHs Ta 3
KaJIpOBUX MUTaHb (0COOOBOTO CKIaAy).

Ha cnpaBu tumuacoBoro (10 10 pokiB) 30epiraHHsi ONKUCH HE CKIAAAIOThCS. Y
pasi JiKBlAAIll YM peopraHizallii yCTaHOBH TaKl ONKUCH CKIIAIal0ThCsl 000B'A3KOBO.

249. Omnwmcu cmnpaB BiIAUTIB pallOHHOI pagu CKIAJAlOThCS IIOPOKY 32
BCTaHOBJIEHOIO (hopMmoro (momaTok 21) mocamoBor0 0C0000, BIAMOBINAIBHOIO 3a
JIJTOBOJACTBO Y BiILI1, 32 METOUYHOT JOTIOMOTH apXiBHOTO BIJI1Ty pailOHHOI paju.

250. Homep ommcy cnpaB CTPYKTYpHOTO MIAPO3IIY PallOHHOI paju MOBHHEH
CKJIalaTuCs 3 MUGPOBOTO IMO3HAYCHHS MIAPO3AUTY 3a HOMEHKIATYypOK CIpaB 3
JI0JIaBaHHSIM TTOYATKOBOI JIITEPU HA3BU KATETOpii TOKYMEHTIB, 110 BKIIFOUAIOTHCS 0
OIHCY, Ta YOTUPHOX U POKY, B IKOMY PO3MOYATO CIIPaBH, BKIIOUEHI JIO OIHUCY.

Hampuknan, omucu crnpaB MOCTIHHOTO 30epiraHHs Ta 3 KaJpOBUX IHUTaHb
(ocoboBoro ckmamy) cTpykrypHoro miaposmimy Ne 01, mo oOJmiKOBYIOTBCS 3a
HOMEHKJIaTypo1o crpaB 1 posmouari y 2018 pori, matumyts Taki Homepu: 01 IT -
2018; 01 K - 2018.

251. Tlix yac ckiagaHHs OMKCIB CIPAB CJIIJI AOTPUMYBATUCS TAKHMX BUMOT:

KOXKHa CITpaBa BHOCHUTBHCS JIO OIMHUCY TiJ] CAMOCTIHHUM MOPSAIKOBUM HOMEPOM
(sIK1IT0 cTIpaBa Ma€ KiTbKa TOMIB a00 YaCTHH, KOXHUN TOM a00 4acTHHA BHOCSTHCS JI0
OIHCY TI1J] OKPEMHUM HOMEPOM);

rpadgu omucy oQOpPMITIOIOTHCS BIAMOBIAHO 10 BIIOMOCTEH, 3a3HAYCHUX Ha
oOKJIaIuHII (TUTYJILHOMY apKYIIll) CIIPaBH;

y pa3i BHECEHHS JO OMHCY KUIBKOX CIpaB MiAPsSJ] 3 OJHAKOBUM 3ar0JOBKOM
3a3HAYAETHCS TIOBHICTIO JIMIIE 3arojIOBOK MEPIIOi CIpaBU, a BCl 1HIN OJHOPIIHI
CIIPaBU MO3HAYAIOTHCS CJIOBaMHU "Te came", mpu IbOMY 1HIII BiJIOMOCTI TIPO CIIpaBU



BHOCSITHCS JI0 OIMKCY TOBHICTIO (Ha KOKHOMY HOBOMY apKyIlli OMHCY 3arojOBOK
BIITBOPIOETHCSA MOBHICTIO);

rpada omucy "llpumiTKa" BUKOPUCTOBYETHCS ISl BIAMITOK MPO OCOOJHUBOCTI
(GI3UMYHOTO CTaHy CHOpaB, Mpo Tepefady CIpaB IHIIMM CTPYKTYPHUM IMAPO3JLIaM
yCTaHOBH a00 1HIIHA YCTAHOBI, MPO HASBHICTb KOMIH JOKYMEHTIB Yy CIIPaBi.

252. Onucu crpaB BeAYThCS MPOTATOM KUIBKOX POKIB 3 BUKOPUCTAHHSIM €JIMHOT
HacKpi3Hoi Hymepaiii. CripaBu KO)KHOTO POKY CTAHOBJISITH PIYHHM PO3/LIT ONHUCY.

253. Y kiHIl omucy pOOUTHCSA MiACYMKOBUU 3alMC 13 3a3HAYCHHSM KiJTBKOCTI
(mudpamu 1 coBaMH) CIpaB, MO0 OOJIKOBYIOTHCS 3a OIMKUCOM, NEPIIANA 1 OCTaHHIN
HOMEPH CIIPaB 3a OMUCOM, a TAKOK 00YMOBIIIOIOTHCSI 0COOJIMBOCTI HyMepallii cripaB B
omnuci (JiTepHi Ta MPOMYIIEHI HOMEPH CIIPaB).

VY piuHUIl pO3AlN OMMCY CHIpaB BHOCSTHCS TaKOX CIpPaBU, HE 3aBEpILEHI
MPOTATOM KaJICHJIApPHOTO POKY. Y TaKUX BUIAJKaX y KIHI[l PIYHUX PO3JALUIIB OMHUCY
KOXXHOTO HACTYITHOTO POKY, TMPOTITOM SKOTO CIOpaBU IMPOJIOBXKYBAINCH B
JIIIOBOJICTBI, 3a3Ha4aeThes: "JIOKyMEHTH 3 IIbOIO MUTAHHS AMB. TAKOX Yy PO3ALIL 3a

pik, Ne :

254. Onuc cmpaB By palOHHOI paau MIJMUCYEThCS YKIaJadeMm 13
3a3HAYEHHSAM HOro Mmocajgu, TMOrOIKYEThCS JAUIOBOJAOM 1  3aTBEPIKYETHCA
HaYaJIbHUKOM BIJIIOBITHOTO MiAPO3/LITY.

255. Onuc crpaB BiAAUTY palfOHHOT paJl CKIIAJAEThCS Y ABOX MPUMIPHUKAX, OJUH
3 SIKUX TEPEeNaeThcsl pa3oM 13 clpaBaMHM [0 apXiBy pallOHHOI paau, a I1HIIMMA
3AJIMIIAETHCS IK KOHTPOJIbHUM MPUMIPHUK Y CITY»KO01 A1JIOBOACTBA.

256. Ha ocHOBiI OmuCIB crpaB BIUIUIIB apXiBHUW BIAJUT palOHHOI paaud TOTY€
3BEJICHI OIMHCH CHpaB TMOCTIMHOTO 30epiraHHs, 3 KaJpoBUX MHUTaHb (0COOOBOTO
CKIIamdy).

257. 3BeneHl ONMUCH CHpaB MOCTIMHOTO 30€piraHHs CKJIAIal0ThCS Y YOTUPHOX
NPUMIPHUKAX, SKI TICHS CXBAJICHHS EKCIIEPTHOI KOMICI€I0 paloHHOI paaud B
YCTAHOBJICHOMY TIOPSAKY MOAAIOTHCS O apXIBHOTO Bijauly BacuiiBcbkoi paltoHHOT
JepKaBHOI aJMIHICTpallli JJisi HAlpaBJICHHS Ha CXBAJICHHS €KCIEPTHO-TIEPEBIPHOIO
KoMmiciero [lepxkaBHOro apxiBy 3amopi3bkoi 00JacTi, MICIS YOTO 3aTBEPKYIOThCS
rojIoBOI0 paiioHHOi paau. OIUH NOPUMIPHUK 3aTBEPIKCHOTO OMHCY TOJAE€ThCS
apXi1BHOMY B1Ty BacuiiiBchkoi pailoHHO1 JAep>KaBHOI aaqMiHICTpalli.

258. 3Begeni omucu copaB TpuBajgoro (moHam 10 pokiB) 30epiraHHs Y
BUKOHABYOMY arapaTi CKJIQJaloThCs TUIBKM Yy pasi JIKBIAAIii 4M peopranizarii
PaiOHHOI paau.

259. 3BejeH] OMUCH CTpaB 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIIaay) CKIIAIal0ThCs
y TphOX TMPUMIPHHUKAX, MIAMUCYIOThCSA YKIIaIadyeM, CXBaTIOIOTHCS EKCIEPTHOIO
KOMICIEI0 YCTaHOBH, TMOJAIOTHCS 10 apXiBHOTO Bimauty BacuiiBchkoi pailoHHOT
JIepKaBHOI aMIiHICTpallii A7l HalpaBJICHHS Ha MOTO/KEHHS eKCIIEPTHO-TIEPEBIPHOIO



KoMiciero Jlep>kaBHOrO apxiBy 3amopi3bKoi O0JacTi, MICHsS YOTO 3aTBEPKYIOTHCS
rojoBo0 paiioHHOI pamau. OAMH TPHUMIPHUK 3aTBEPKCHOTO OIHCY TOJAEThCS
apXxiBHOMY BTy BacuiiBcekoi paliOHHOI Jep>KaBHOI aMiHICTpaIlii.

260. PaitonHa pana 3000B's13aHa ONMKUCYBATH JOKYMEHTH MOCTIHHOTO 30epiraHHs, 3
KaJpOBUX MUTaHb (0COOOBOTO CKJIaay) Yepe3 JBa POKU IMICIs 3aBEPIICHHS CIPaB y
JIJIOBOJICTBI, @ TAKOXK MepeaaBaT TIOKYMEHTH MTOCTIMHOTO 30epiraHHs BiJIOBIIHO J0
3aTBEP/KEHUX OINMUCIB CHOpaB [0 AapxiBHOTO Biaainy BacumiBcbkoi paioHHOT
JIep’KaBHOI aMiHICTpallii B YCTaHOBJICHI 3aKOHOJABCTBOM CTPOKH.

Od¢opmiienHs: cipaB, CKJIaJeHUX Y naneposiii popmi

261. OopmieHHs crpaBu MOCTiHOTO 1 TpuBaioro (monan 10 pokiB) 30epiranHs
nepeadayae HyMepalilo apKylnB Yy cCopaBi, ckiageHHs (y pas3l mnoTtpedu)
BHYTPIIIHHOT'O OMHUCY JOKYMEHTIB CIPaBM, HASBHICTh 3aCBIAUYBaJIbHOTO HAMHUCY
CIIPaBH PO KUIBKICTh apKYIIIiB 1 PO 0COOIMBOCTI (PI3UYHOTO CTaHy Ta (hOpMyBaHHS
CIpaBW, MiAMIMBaHHS ab0 OMpaBJIeHHS cChpaBH, OGOPMIICHHS OOKIAIUHKA
(TUTYIBHOTO apKyIlia) CIpaBH.

262. JlokyMeHTH THUMYacoBOro 30epiraHHsi, c@opmMoBaHi y CHOpaBH, HE
NIJIIMBAIOTHCS, apKyIll HE HYMEPYIOThCA, YTOUHEHHS €JIIEMEHTIB O(pOpPMIICHHS
OOKIQANHKK HE TMPOBOAMWTHCS, 3a BHUHATKOM TEPBUHHOI  OyXraiaTepchKoi
JIOKyMEHTAIIli.

263. Oco0oBi cnpaBH MOCAJAOBUX OCIO TMOBHHHI MaTH PO3MIIEHUI HA MOYATKY
CIpaBU BHYTPIIIHIM ONHC JTOKYMEHTIB y cmpaBi. Ha pimeHHs pailoHHOI paau,
PO3MOPSIKEHHS TOJIOBU PAaHOHHOI pajivi CKIIAAl0ThCs BIAOKPEMIICHI TIEPEITIKH, K1 €
CaMOCTITHUMU CIIpaBaMHu.

264. Ilicist 3akiHUYEGHHS JIJIOBOJAHOTO POKY 10 HAIMMCIB Ha OOKJIaAWHKAX CIIpaB
MOCTIMHOTO 1 TPUBAJIOTO 30€piraHHs BHOCSATHCS HEOOXIIHI YTOUHEHHSI, IEPEBIPIETHCS
BIIMOBIHICTh 3arojIOBKiB CIpaB Ha OOKIAAWHIN 3MICTY MIANIATAX JOKYMEHTIB,
BHOCATBCA y pa3i morpedM 10 3arojioBKa CIpaBH JIOJATKOBI  BiJIOMOCTI
(MpOCTaBISAIOTHCSI HOMEPH PO3NOPSAIKEHb, TPOTOKOJIB, 3a3HAYAIOTHCA BUAHU 1 popMuU
3BITHOCTI TOIIIO).

265. Jlara Ha OOKJIagUHIIl CHOpaBU TOBMHHA BIANOBIAATH POKY IMOYATKy 1
3aKIHYEHHS! CIIpaBH; y CIpaBi, 0 MAa€ JOKYMEHTH 3a OUIbII paHHI POKH, HIXK PIK
YTBOPEHHSI CIIPaBH, MiJ AATOI0 pOOUTHCS HAMKC: "€ JOKYMEHTH 34 ... POKH'".

266. Ha oOxnaamHKax cmpaB, IO CKJIAAAIOThCS 3 KIJTBKOX TOMIB (YacTHH),
MIPOCTABJISTFOTHCS JATH TIEPIIIOTO 1 OCTAHHBOTO JOKYMEHTIB KOKHOTO TOMY (JaCTHHHU).
VY pasi 3a3HavYeHHS] TOYHOI KaJIEHJAPHOI JaTU MPOCTABISETHCS YUCIO, MICSIh 1 PIK.
Uwuco 1 pik mo3HAYAIOTHCA apaOChKUMHU IIU(PPAMH, MICSITh TTHUIIETHCS CIIOBOM.

267. Ha oOxytamivHIll CTIpaBH MPOCTABISETHLCS HOMEP CIIPABU 3a 3BEJICHUM OIHMCOM
1 32 MOTO/KEHHSM 3 apXIBHUM BIJJIUIOM palilOHHOI paju - HOMep onucy 1 GpoHy.



268. VY pa3i 3MIHM HallMEHYBaHHS TIPOTATOM TMEPioy, SKUH OXOILUIIOKOThH
JIOKYMEHTH CIlpaBH, abo0 I Yac mepegadi CrpaBH J0 1HIIOI YCTaHOBHU (BIAUTY) Ha
OOKJIaAWHIIl CHpaBU 3a3HAYAE€ThCS HOBE HAWMEHYBaHHS YCTaHOBHM (BLIALTY), a
TIOTIEPETHE OEPETHCS B TY)KKH.

269. Hanucu Ha oOKJIaMHKAX CIpaB MOCTiHHOTO Ta TpuBajioro (rmoxasa 10 pokis)
30epiraHHsi poOJATHCS YITKO YOPHUM CBITJIOCTIHKMM YOPHUJIOM a0o0 TMAacTolo.
3a00pOHSIETHCS HAKIICIOBAHHS TUTYJFHOTO apKyIlla Ha OOKJIQIUHKY CIIPaBH.

Ilepenaua cnpas 10 apxiBy pailOHHOI paaun

270. CnpaBu mocTiiiHOro 30epiranss, 3 KaJpOBUX MHUTaHb (OCOOOBOTO CKIIATY)
yepe3 JIBa POKH IICIIs 3aBEPILEHHS iX BEJCHHS NEPENaloThCs 0 apXiBHOTO BIAJLIY
palloHHOT paau B YHOPSAKOBAaHOMY CTaHl /s MOJAJbLIOro 30epiraHHs Ta
KOPHUCTYBaHHSI.

CrpaBu TuM4acoBoro (10 10 pokiB BKIIOYHO) 30epiraHHsi MOXKYTh [€pe1aBaTUCs
JI0 apXiBHOTO BIJUIUTY 3a PIIICHHSM T'OJIOBU PafOHHOT paJiu.

271. Ilepenaua cmpaB 10 apXiBHOTO BNy pPalOHHOI paau 3A1MCHIOETHCS 3a
rpagikoM, MOTOHKEHUM 3 KEPIBHUKAMH BIJIILIIB 1 3aTBEPAKEHUM T'OJIOBOIO paliOHHOT
paau.

272. SIxmo okpemi cripaBu HEOOX1AHO 3aUIINTH Y BiUTL ISl TOTOYHOI poOOTH,
apxXiBHUM BIOALT palloHHOI paau odopmiisie BHAAYy COpaB y THUMYacOBE
KOPUCTYBaHHS Ha CTPOK JI0 3-X MICSIIB 3 MOKJIMBICTIO MOJOBXEHHS CTPOKY.

273. llpuiiMmanHa - mepeaya KOXHOI CHpaBU 3MIMCHIOETHCS TMPALliBHUKOM
apX1BHOTO BIJJIUTY palfOHHOI pajiii B IPUCYTHOCTI MpaIliBHUKA BIAJILTY, AKUH TIepeaae
YIOPSAIKOBaHI Ta 0(hOPMIICHI CIIPABH.

274. CnpaBu TOCTIMHOTO 30epiraHHs, 3 OCOOOBOTO CKJIaay MEpeaaroThCs 0
apX1BHOTO BLJIUTY palOHHOI pajiy 3a ONUCaAMHU.

VY KiHLI KOXHOTO MPUMIPHUKA ONUCY 0co0a, BIAMOBIAAIbHA 32 BEACHHS apXiBY
paliOHHOI paju, PO3MUCYEThCA Yy MPUUHATTI CIpaB 3 OOOB'S3KOBUM 3a3HAYCHHSIM
KuUbKocTl (mudpamMu 1 ciaoBamMu) MepeAaHuX copaB 1 mpocrtaBisie nary. OnauH
NPUMIPHUK OMKUCY MOBEPTAETHCS BIIUTY, IHIIUHN 3aJUIIAIOTHCA B apXiBl YCTAHOBH.

275. CrpaBu, 110 MepeAaroThCs A0 apXIBHOTO BIAAUTY palOHHOI pajau, MOBUHHI
OyTH 3B's13aH1 HAJIGKHUM YHHOM.

276. Y pasi mikBinmamii abo peopranizaiiii BTy oco0a, BiIMOBigadbHA 3a
Oprasizaiiro AUTOBOJCTBA y BIJILI, B MEPIoJ MPOBEACHHS JIKBITAMIMHNX 3aXO0iB
dbopmye BCi TIOKYMEHTH y CTpaBH, Oo(hopMIIIOE CIpaBu 1 Mepeaae iX g0 apXiBHOTO
BIITITy pallOHHOI pajW HE3aJIeKHO Bil CTpOkKiB 30epiranns. [lepemaya cmpas
3MIIMCHIOETHCS 32 OMTUCAMU CITPaB 1 HOMEHKJIATYPOIO.



Paitonna pana 3000B'a3aHa 3a0e3neynTH 30epiraHHs apXiBHUX JOKYMEHTIB Ta
nepeaady JOKYMEHTIB, 110 HaJlexaTh A0 HarioHambHOro apXiBHOTO (POHIY, MicCIs
3aKIHUYCHHS BCTAHOBJICHMX T'PAaHMYHHUX CTPOKIB iX 30epiraHHs B apXiBl YCTaHOBH JIJIsi
MOCTIHHOTO 30epiraHHs 710 apxiBHOTO BiAiLTy BacuimiBcbkoi pailOHHOI Aep>KaBHOT

aJMIHICTapIIii.

["osioBa paltoHHOI paau
3anopi3pKoi 001acTi

CXBAJIEHO

[TpoToxoun 3acimanns EK
BUKOHABYOI'O arapary
BacuiiBchkoi pailoHHOT pajau
3anopi3bkoi 00JacTi

2018 Ne

J.KAJIIHIH

CXBAJIEHO

IIpoTtokon 3acimanns EK

apxiBHOTO BijauTy BacumiBcbkoi
palioOHHOI Jiep KaBHOI aaMiHICTpaIlii
3anopi3bkoi 00JacTi

2018 Ne




Homatox 1

10 [HCTpyKIIii 3 TIJTIOBOACTBA Y
BUKOHABUYOMY amapati BacumiBchkoi
palioHHO1 paau 3anopi3zbKoi 00J1acTi
(myukt 10)

3AT'AJIBHI ITPABHUJIA
o(opMIIeHHS JOKYMEHTIB

1. Ins oopmiieHHSI TEKCTIB CIy>KOOBUX JOKYMEHTIB BUKOPHCTOBYETHCS TapHITypa
Times New Roman ta mpudt po3mipom 14 npykapcbkux MyHKTiB abo 8 - 12
IPYKapChbKUX MYHKTIB JJIA JAPYKYBaHHA peKBI3UTY " IM's Ta mpi3Buie BUKOHABUA 1
HOMEp Horo TenedoHy", BUHOCOK, MOSCHIOBAJIbHUX HAIKCIB O OKPEMUX E€JIEMEHTIB
TEKCTY JOKyMeHTa ab0 Horo peKkBi3UTIB TOIIO.

2. I1pu opopMieHH1 3aCTOCOBYETHCS MIPUQT:

HaIIBXUPHUN IPUPT BETUKUMU JITEPAMH - JIJIS1 HA3BU BUAY JOKYMEHTA, HAIPUKJIIA/:
IIVIAH, TPA®IK, IIEPEJIK, JOIIOBIJHA 3AIIMCKA, IH®POPMAIIIA,
MOHITOPHUHI', 3AXOAU, APKYII NOTI'OJ’KEHHS, IOPAAOK Tomo;

HaIIBXUPHUM (psiMUil a00 KypCHB) - Il 3aroJIOBKIB Ta KOPOTKOTO 3MICTY
JIOKyMEHTA.

3. IIpu oopMieHHI TEKCTIB MIKPSAIKOBHH 1HTEPBAJ TOBUHEH CTAHOBUTHU:

1 - nma ckIamoBUX TEKCTYy JOKyMEHTa, pekBizuty "Jlomatok" Ta mocuIaHHS Ha
JIOKYMEHT, 1110 CTaB MiJCTaBOO JJIS MiITOTOBKH (BUIAHHS ) IOTOYHOTO JOKYMEHTA,
1,5 - nns ckiramoBuX yacTUH pekBi3uTiB "Anpecar” Ta "I'pud 3aTBepmKeHHs";

1,5 - 3 - nns BiZOKpeMIICHHS PEKBI3UTIB JIOKYMEHTa OJIMH B1J] OJTHOTO.

4. Im'st Ta ipi3Butie B pekBizuti "[lianuc" po3MimryeTbest Ha PiBHI OCTAHHBOTO PSIKA
Ha3BU TOCAJIN.

5. MakcuManeHa JOBXHHA psKa 0araTOPSIKOBUX PEKBI3UTIB (KPIM PEKBIZUTY
TEKCTy) - 73 muniMeTpu (28 IpyKOBAHUX 3HAKIB).

6. Axmo KOpoTKHil 3MicT 10 TekcTy nepeBuilye 150 3HakiB (M'SATh PSAKIB), HOTO
JTIO3BOJIIETHCS TIPOJIOBXKYBATH J10 MEXI MpaBoro noJjisg. Kpamnka B KiHIIl 3arojioBka He
CTaBUTBCH.

7. Ilpu odopmiieHHI AOKYMEHTIB BIACTYI BIJl MeEXI JIIBOIO IMOJII JOKYMEHTa
CTaHOBUTH:



125 minmimMeTpiB - AJis iM'a Ta npi3Buina peksizury "Iligmuc";

104 minmimerpa - s peksizuta "I'pud 3aTBepKeHHS";

92 minimeTpa - 17151 pekBi3uTy "Anpecar";

12,5 minimeTpiB - ju1s a03al1iB y TEKCTI.

0 mimimerpiB - s pekBi3uTiB "[lata moxkymenrta", "KopoTkuii 3MicT JOKymeHTa'",
"Tekct" (6e3 abzarmiB), "BimgMmiTka nmpo HasBHICTH aojaTkiB", "IM’s Ta mpizBuile
BUKOHABIIl 1 HOMep MHoro Tenedony", "BiamiTka mpo BUKOHAHHS JOKYMEHTaA 1
HaJCWJIaHHS Woro 7o crmpaBu", cioBo "Jlomatok, pekBizutu "Jlomatok" Ta cloBO
"[lincTaBa" 3amucy Npo TMOCHJIAHHSA Ha JOKYMEHT, IO CTaB MIJCTaBOIO st
MiATOTOBKY (BUIAHHS) MMOTOYHOTO JOKYMEHTA, HaiMEHYBaHHS IMOCAAN Y PEKBI3UTI
"[Tigmuc", 3acBiq9yBaJbHOTO Hamwcy "3TiAHO 3 OpWriHAIOM" Ta IS TEPIIOTO
pekBizuta "I'pud 3aTBepmKeHHA", SAKIMIO iX B JOKYMEHTI JBa, a TaKOX CIIiB
"CIIYXAJIN", "BUCTYIIWJIN", "BUPILIWJIN", "VXBAJIMJIN", "HAKA3VYIO",
"30bOB'A3VYIO".

8. Ilix yac oopMieHHST TOKYMEHTIB (JI0JAaTKIB 0 HUX) Ha JIBOX 1 OUIbIIE CTOPIHKAX
Jpyra Ta HaCTYIIHI CTOPIHKY OBUHHI OYTH MPOHYMEPOBAaHI.

9. Homepu CTOPIHOK CTaBJISTHCS MOCEPEANHI BEPXHBOTO MOJII CTOPIHKU apaObChbKUMU
nuppamu 6e3 3a3HaUEHHA cJoBa "CTOpiHKA" Ta po3AuIoBHX 3HaKiB. Ilepma cropinka
HE HYMEPYEThCS Hi B JJOKYMEHTI, HI B KOXHOMY 3 JOJaTKiB. JJOKyMEHT 1 KOXEH 3
JOJIaTKIB MalOTh OKPEMY HYMEPALIiIO.

10. TekcTu DOKYMEHTIB APYKYIOThCS Ha OJHOMY Oomi apkyma. JIoOKyMeHTH He
MOCTIHOrO CTPOKY 30epiraHHsi oOcsroM Ouibiie 20 CTOPIHOK JIOMYCKAETHCSA
JIPYKYBaTH Ha JMIBOBOMY 1 3BOPOTHOMY OOIl apKylia, NpU LbOMY PEKBI3HUT
"[lignuc" moBuHEH OYTH PO3MILIEHUI Ha JIMIILOBOMY, & HE Ha 3BOPOTHOMY OOIll
OCTaHHBOI'O apKylla JOKYMEHTA.



Homatox 2

1o [HCTpyKIIii 3 17I0BOJCTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
parioHHO1 paau 3amopi3bkoi 001acTi
(myHKT 22)

YKPAI HA
BACUJIIBCbKA PAUOHHA PAJIA
3ATIOPI3BKOI OBJIACTI

oyabBap Lenrpanabnuii, 4, M. BacuaiBka, 3anopizbka 00.1.,71600, Tea. 7-27-36, paxe 7-20-02
E-mail: vasrada@i.ua Be6-caiir vasrr.gov.ua Kox €EAPIIOY 24913314

No Ha BIJI




bl

YKPAIHA
BACUJIIBCBKA PAMOHHA PAJIA
3ANIOPI3bKOI OBJIACTI
OyneBap Llentpanbuuii, 4, M. Bacuiiska,
3anopizbka 00u1.,71600,

Ten. 7-27-36, paxc 7-20-02
E-mail: vasrada@i.ua Be6-caiit vasrr.gov.ua
Kon €/IPTIOY 24913314

Ne

Ha Ne BiJ

JlonaTok 3

1o [HCTpyKIIii 3 17I0BOJCTBA Y
BUKOHABYOMY amapati BacumiBcpkoi
parioHHO1 paau 3amopi3bkoi 001acTi
(myHKT 22)



20

Jomatok 4

1o [HCTpyKIIii 3 17I0BOJCTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
paiioHHO1 paau 3amopizbkoi 00macTi
(myHKT 22)

YVKPAI H A
BACUJIIBCbKA PAUOHHA PAJIA
3ATIOPI3BKOI OBJIACTI

POSBIMOPAANKEHHA

roJIOBM PAHOHHOI paau



20

Jomatok 5

1o [HCTpyKIIii 3 17I0BOJCTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
parioHHOi paau 3amopizbKkoi 00acTi
(myHKT 22)

YKPAIHA
BACWJIIBCbKA PAMOHHA PAJIA
3AMIOPI3BKOI OBJIACTI
CKJIMKAHHA
cecis

PIINEHHA



JlonaTok 6

1o [HCTpyKIIii 3 17I0BOJCTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
parioHHO1 paau 3amopi3bkoi 001acTi
(myHKT 22)

YKPAIQA
BACUJIIBCbKA PAUOHHA PAJIA
3ATIOPI3BKOI OBJIACTI

(Micue 1J1st Ha3BM BUY JOKYMEHTA)

Mm.BacuiiBka No

=



Homatox 7

1o [HCTpyKIIii 3 17I0BOJCTBA Y
BUKOHABYOMY amapati BacumiBcekoi
parioHHOi paau 3amopizbkoi 001acTi
(mynkr 40)

HEPEJIIK
AOKYMEHTIB, 10 J03BOJISIETHCH 3aTBEPKYBATH POCTABJISHHAM rpuga
3aTBePAKEHHS M0CAI0BOI 0CO0M 32 YMOBH IX MIATOTOBKHU y Naneposiii popmi

1. Axtu (roToBHOCTI 00'€KTa JO eKCIUIyarTaiii; CIHMCAHHS; IHBEHTApHU3allii,
CKCIIEPTU3H; BIUIYYCHHS CIPAB JIJIs 3HUILCHHS, Iepeayi CIpaB TOIIO).

2. 3aBmaHHs (Ha TPOEKTYBaHHS OO0'€KTIB, TEXHIYHUX CIIOPYJ, KaIiTaJlbHE
OyIIBHUIITBO; Ha MPOBEJCHHS HAYyKOBO-IOCTIIHHUX, MPOCKTHO-KOHCTPYKTOPCHKUX 1
TE€XHOJIOTTYHUX POOIT; TEXHIUHI TOIIO).

3. Komrropucu BuTpar (Ha yTpuMaHHS anapary yIpaBiiHHS, OyJIUHKIB, TPUMIIICHb,
CIIOPY/1 TOIIIO).

4. Tlepeniku (1mocaj MpauiBHUKIB 3 HCHOPMOBAHUM POOOYHM JTHEM TOIIIO).
5. Homenkiatypa cripaB yCTaHOBH.

6. Onucu cripaB yCTaHOBH.

7. ITocaioBi IHCTPYKIII.

8. IIpoTokomu 3acimaHb KoJieriaJbHUX OpraHiB (3a MOTpeon).

9. lTaTHWiT pO3NHUC YCTAHOBH.



JlonaTok 8

10 [HCTpyKIIii 3 TIJTIOBOACTBA Y
BUKOHABUYOMY amapati BacumiBchkoi
palioHHO1 paau 3anopi3zbKoi 00J1acTi
(myHkT 71)

MMEPEJIIK
JTOKYMEHTIB, MIANMHUCHA HA AKUX CKPIIIIOIOTHCS repO0BoOI0 MEeYaTKO0 y pa3si ix
CTBOpPEHHH Yy naneposiii ¢popmi a00 3acBiI4yIOTHCH €JIeKTPOHHOIO NEYATKOK0
y pa3i ix CTBOpeHHs B eJIEKTPOHHIl ¢opmi

1. Akt (BUKOHAaHHS pOOIT, CHOUCAaHHSA, EKCHEPTHU3H, (IHAHCOBHX IEPEBIPOK;
BUJTYYEHHS CIIPaB ISl 3HULLIEHHS; [Iepeaayl CIipaB TOILO).

2. ApKy1ri IOTO/IKEHHSI POEKTIB HOPMATHUBHO-TIPABOBUX AKTIB.

3. JloBiaku (JIIMITHI; MPO BUIUIATY CTPAXOBUX CyM; BUKOPUCTaHHS OIOKETHHX
acUTrHyBaHb Ha 3apIuiaTy; IpO HApaXOBaHy 3apIliaTy TOLIO).

4. JIoBipeHOCTI.

5. JoroBopu (mpo marepiajibHy BIAMOBIAANBHICTh, MIAPSAN, OPEHAY NPUMILIEHB; PO
BUKOHAHHS POOIT TOIIIO).

6. JlokymMeHTH (ZIOBIJKH, TMOCBIIUEHHS TOINO), IO 3aCBIAYYIOTH MpaBa IPOMAJSH 1
IOPUIUYHHX OCI0.

7. JopyyeHHss Ha oOJepKaHHS TOBapHO-MAaTepiaIbHUX LIHHOCTEH, OIIKETHI,
OaHKIBCBKI, IICHCIMHI, IUIATIKHI.

8. 3asBKkH (Ha 00JaHAHHS, BUHAXO/IH TOIIIO).

9. 3pa3ku BiAOWTKIB MEUYATOK 1 MiANKCIB MPAIiBHUKIB, Ki MAIOTh MPaBO 31HCHIOBATH
(h1HaHCOBO-TOCITOIAPCHKI Omepartii.

10. Komrropuc BuUTpaT (Ha yTpUMaHHS amapary YIPaBIiHHS, Ha KaJIbKYJAIIIO 3a
JIOTOBOPOM; Ha KariTajbHe OyAiBHUIITBO TOIIIO).

11. JIuctu rapaHnTiiiHi (Ha BUKOHAHHS pOOIT, HaJJaHHS MTOCITYT TOIIIO).
12. HomeHnkiatypa cripas.

13. Onucu cnpas.



14. TlomanHs 1 KJIOMOTAaHHA (MPO HArOPOJKEHHS OpACHAMHU 1 MEAANsMH; MpPO
IPEMIIOBaHHS).

15. llogsixu, rpamotH, [lodecHi rpaMoTH.

16. ITpoTokomnu ceciid.

17. Peectpu (4eKkiB, OI0KETHUX TOPYICHB ).

18. PimmenHs pailoHHOT pajiy.

19. Po3nopsiiskeHHs TOJIOBUA PailOHHOI paau.

20. CrinpHI JOKYMEHTH, MATOTOBJIEHI Bl IMEHI IBOX 1 O1JIbIIIE YCTaHOB.
21. CratyTH yCTaHOB.

22. TuTynbHI CIUCKH.

23. TpyaoB1 KHUKKH.

24. llItatHuit po3mnuc.



JlongaTok 9

10 [HCTpyKIIii 3 TIJTIOBOACTBA Y
BUKOHABUYOMY amapati BacumiBchkoi
palioHHO1 paau 3anopi3zbKoi 00J1acTi
(myskT 159)

IEPEJIIK
AOKYMEHTIB, 110 He HMiJAralTh peecTpauii 1ij10BoaA0M

Ne Bun nokymenra

3BeneHHs Ta 1HGOpMaIlis, HaIiclIaHi 10 Bigoma.

PexiiamH1 moBiAOMIIEHHS, TUTAKATH, IPOrPaMU Hapa, KOHPEPEHIIiil TOIIO.
[IpetickypanTu (Kormii).

Hopwmu BuTpatu marepiasis.

BiTasibHi TMCTH 1 3aMPOILIEHHS.

MicsuHi, KBapTalbH1, BPIYHI 3BITH.

['padiku, HapsAK, 3asIBKH, PO3HAPSIKU.

®opMH CTATUCTUYHOI 3BITHOCTI.

©OoN OOk ooDdPE

HpykoBaHi BuAaHHs (KHUTH, )KypHAJIU, OOJIETEH]).

10. HaykoBi 3BiTH 32 TEMaMHU.
11. 'HaByanbHi miiaHu, nporpamu (Kormii).
12. |dorosopu.



Jonarok 10
1o [HCTpyKIIii 3 TITOBOICTBA Y

BUKOHABYOMY amapaTi BacumiBcekoi
parioHHO1 paau 3amopi3bkoi 001acTi
(myHKT 166)

KYPHAJI
peecTpallii BXiIHOT KOPECIIOHACHITIT™
ara Kopecnonnenrt Pe3oimromist .
A P HIICHT, 1 Bigmitka nipo
Ne | HajgxomKeHHS Ta JlaTa Ta 1HIEKC . . ab0 KoMy
. KOPOTKH# 3MiCT : BUKOHAHHS
n/n 1HIEKC 0JIEP>)KAHOTO HaJ1CJIaHO
JIOKyMEHTa
JIOKYMEHTa JIOKYMEHTa JIOKYMEHT
1 2 3 4 5 6

*V pasi moTpedu KypHal MOXKE JOTOBHIOBATUCH JOJATKOBUMHU
rpadamu.




Jomatok 11

1o [HCTpyKIIii 3 TITOBOICTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
parioHHO1 paau 3amopi3bkoi 001acTi
(myHKT 166)

XKXYPHAIJI
peecTparlii BUXiJIHOI Ta BHYTPIITHBOI KOPECTIOHACHIIIT ™

Bingmitka mpo
Kopecnonaent KopoTkuii 3micT BUKOHAHHS
JIOKyMEHTA

JlaTa Ta iHACKC
JTOKYMEHTa

Ne i/t

*V pas3i moTpedu KypHalT MOKE JOMOBHIOBATHCH JIOAATKOBUMH rpadamu.




Jonatok 12

1o [HCTpyKIIii 3 TITOBOICTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
parioHHO1 paau 3amopi3bkoi 001acTi
(myHKT 166)

KYPHAIJI
peeCTpallii OKpeMHX BUJIIB TOKYMEHTIB*

Ne noxymenra
[laTa noxymeHTa

BiamiTka npo
HaszBa noxymenra BHUKOHABIIA
JIOKYMEHTA

*V paszi morpedu KypHald MOKE JOMOBHIOBATUCH JOAATKOBHUMH rpadamu.



Honatok 13

1o [HCTpyKIi 3 AJIOBOJICTBA Y
BUKOHABUYOMY amapati BacumiBchkoi
paiioHHO1 paau 3anopizbkoi o0iacTi
(myskT 183)

CTPOKH
BUKOHAHHS OCHOBHHUX IOKYMEHTIB

1. Akt IlpesuaenTta Ykpainu - 30 aHIB 3 1aTv HaOpaHHS HUM YHHHOCTI, SKIIO ITUM
aKTOM He nepen0auyeHo CTPOK BUKOHAHHS BU3HAYEHOTO HUM 3aBJaHHS.

2. 3anuT ab0 3BEpPHEHHS:

3alUT HAPOJIHOTO JemmyTaTa YKpaiHu - MPpOoTIroM 15 nHIB 3 THA WOTO HAJXO/KEHHS,
ko BepxoBHoro Panoro VYkpaiHu He BCTAaHOBJICHO IHIIWMA CTPOK, JelyTaTa
MICIIEBO1 PaJil — B YCTAHOBJICHUH 3a3HAYEHOIO PaJIOI0 CTPOK;

3BEpPHEHHSI HApOJHOIO JemyTaTa YKpaiHu, JenyTara MICLHEBOi paau - mnpotsrom 10
JIHIB 3 JIHA MOTO HAJXOHKCHHS.

3. SIxu1o 3anuT (3BEpHEHHS) HAPOAHOTO JemyTaTa YKpaiHu (JemyTaTa MICLIEBOI paju)
3 00'€eKTMBHUX TPUYMH HE MOXKE OyTH PO3IJIAHYTO B YCTAaHOBJIEHHH CTpOK,
HAJICUJIAE€THCS] MUChbMOBE MOBIAOMIIEHHS Cy0'€KTaM BHECEHHSI 3aIlUTy (3BEPHEHH:) 13
3a3HAYEHHAM IIPUYHH [TPOJIOBKEHHS CTPOKY PO3IIIALY.

CTpok po3risify JemyTarchbKoro (3amuTa) 3BEPHEHHS 3 YpaxyBaHHSIM CTPOKY
IPOJOBKEHHS HE MOXe nepeBullyBatu 30 1HIB 3 MOMEHTY HOTO HAJIXOKEHHS.

4. Pimenns KaGinety MinicTpiB VYKpaiHM 100 JOONPAIFOBAHHS IPOEKTIB
HOPMATUBHO-TIPABOBUX aKTIB - MpOTAroM 10 AHIB 3 JHA NPUUHATTA BIANOBIAHOIO
pIIIICHHS, SIKIIO IIUM PIIIEHHSM HE BCTAHOBJICHO 1HIIUNA CTPOK.

5. IloctanoBu ta BucHOBKM Kojerii PaxyHkoBoi manatu - npoTsarom 15 AHIB 3 IHS iX
peecTpallii B amapaTi oOJepKaaMiHICTparllii, SKI0 B HUX HE BCTAHOBJICHO 1HIIUMN
CTpPOK.

6. IloromkeHHs TMPOEKTIB aKTIB 3alHTEPECOBAHMMU OpraHaMh - Y CTpOK,
YCTAaHOBJICHUM iX TOJIOBHUMU PO3POOHUKAMHU BIANOBIIHO A0 BUMOr PermameHTy
Kab6inetry MinictpiB YkpaiHu.

7. 3anut Ha myOmiyHy iH(pOpMaIio Bif (I3UYHOI, OPHIUYHOI 0CO0H,
o0'eqHaHHsT TpoMmaasH 0e3 cTarycy HOpUIWYHOI 0coOu, KpiM CyO'€KTIB BIaJHHX
MOBHOBAXEHB, Ta HAJAHHS BIJIMOBIJI HA 3aMUT Ha 1HOOPMAILIO - MPOTATOM CTPOKY,
Bu3HavYeHoro crarreto 20 3akony Ykpainu «IIpo goctym go my6saiuHoi iHGopMaIrii».



Jomarox 14

1o [HCTpyKIIii 3 T17I0BOJCTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
parioHHO1 paau 3amopi3bkoi 001acTi
(mynukt 190)

KYPHAJT*
3 BCACHHS KOHTpOJ'HO 34 BUKOHAHHsIMHN I[OKYMCHTiB
PeecTpamiiinuii iH1exc . . N . ..
pall . - BinnoBigansuuii 3a TepMmin Bigmitka npo
Ne i/ Ta KOPOTKUH 3MICT

BUKOHAHHS BUKOHAHHS BUKOHAHHS

JIOKYMEHTA

1 2 3 4 5

*V pasi moTpedu KypHaI MOXKE JIOTIOBHIOBATHCS JIOIATKOBUMU TpadaMu.




Jomatok 15

1o [HCTpyKIIii 3 T17I0BOJCTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
parioHHOi paau 3amopi3bkoi 001acTi
(mynukt 190)

IIEPEJIIK

KOHTPOJIbHUX PillIeHb palOHHOI pajid TEPMIH A1l IKUX 3aKIHUY€ThCS
y____ poui

Ne Ne ta gara
/o OPUMHATTS

Hazpa pimenns cecii

Tepmin | BignoBigaasHui
BHKOHAHHSA | 32 BUKOHAHHS

*V pasi moTpedu KypHaI MOXKE JIOTIOBHIOBATHCS JTOIATKOBUMH TpadaMu.



Jlonatok 16

1o [HCTpyKIIii 3 T17I0BOJCTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
parioHHO1 paau 3amopi3bkoi 001acTi
(mynukt 190)

[Tepenik pimeHs pallOHHOT pajii, BUKOHAHHS SIKUX TTepe0yBa€e Ha KOHTPOJI1
y BUKOHABUOMY arapari pailoHHOT paju

Ne Ne ta nmara . Tepmin | BignoBiganbHUi
N Hasga pimenns cecii
/1 PUAHSATTS BHKOHAHHSA | 3a BUKOHAHHS

*V pasi moTpedu KypHaI MOXKE JIOTIOBHIOBATHCS JI0IATKOBUMU TpadaMu.



Jomatok 17

1o [HCTpyKIIii 3 T17I0BOJCTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
parioHHO1 paau 3amopi3bkoi 001acTi

(myHkT 195)

3BEJIEHHA*
PO BUKOHAHHS IOKYMEHTIB, 10 MIJJISITal0Th

iHI[I/IBiI[yaJH)HOMy KOHTPOJIIO, CTAHOM Ha 20 P
. OKYMEHTH Ha KOHTPOJIL
HaiimenyBanHs = Hoxy P
. HaIAIIIIO 3 HUX
Ta 1HJIEKC
No 3a MIPOJIOBKEHO
CTPYKTYPHHX | YCHOT'O o BUKOHYIOTBCS
! .. MONEPE/IHIN | BUKOHAHO CTPOK MIPOCTPOYCHO
iIPO3A1TIB . y CTPOK
MICSLb BUKOHAHHS
1 2 3 4 5 6 7 8
HaitmenyBanus nocaau
IiIoBOIa (rrirmc) (imimiany (=11 iIMEH1),

*V pas3i morpebu 3BeJEHHS MOXKE IOMOBHIOBATUCS JOJATKOBUMHU

rpadamu.

20 p.

Mpi3BUILE)




HalimeHnyBaHHS yCTaHOBHU

HaliMeHyBaHHSI CTPYKTYpPHOT'O MIIPO3ALTY

Jlonatok 18

1o [HCTpyKIIii 3 T17I0BOJCTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
parioHHO1 paau 3amopi3bkoi 001acTi
(myHKT 212)

HOMEHKIJIATYPA CIIPAB
Ne
Ha pIK
(Ha3Ba po31ity)
Ianexc | 3aronoBok crpaBu | KinbkicTs cripaB Crpok [Tpumitka
crpaBu (Tomy, yacTuHH) | (TOMIB, YACTHH) 30epiraHHs CIipaBH
(TOMy, YacTUHH) 1
HOMEpH cTaTel 3a
TepeTikoM
1 2 3 4 5
HailimenyBaHHsI mocaau KepiBHUKa
CTPYKTYPHOTO MiIPO3ALTY
20 p (mmimmc) (Imiuian TTPI3BUILIE)
IMNOI'O’KEHO

Oco06a, BiAMOBigaTbHA 32 apXiB
BUKOHABYOTO arapary paloOHHOI pajau

(migrmuc) (Imimian TTPI3BUIIIE)

20 p. Ne




[TizcymMKOBHI 3amuc PO KaTeropii Ta KUIbKICTh CIIpaB, CKIaJICHUX Y polli Y CTPYKTYpPHOMY
Mipo3 i

3a cTpokamu 30epiranHs Pazom VY Tomy uuncii

TaKHX, 10 MePeXoasITh | 3 BigmiTkor “EITK”

[TocriitHOTO
Tpusanoro (monaz 10 pokis)

Tumuacosoro (10 10 pokis
BKJIFOYHO)

Ycroro

HaiiMenyBanHs mmocaju 0coOH, BiAMOBIJATBHOT
3a JIIOBOJICTBO B CTPYKTYPHOMY HiAPO3/Iiii

20 p.

(miamuc) (Imirian ITPI3BUIILE)

[TincyMKOBi BiJIOMOCTI TIEpEIaHO IO CIY>KOM JIIJIOBOJCTBA BHKOHABYOTO armapaTy paiioHHOT paju:

HaiimenyBaHHs iocaju ocoow,
BiJIOBIAAJILHOT 3a TMepeaady BijjoMocTen

20 p.

(miamuc) (Imiria [TPI3BULLLE)

*V pasi HagsBHOCTI €KCIEPTHOT KOMICIT CTPYKTYPHOTO MIAPO3I1LITY



HaiimenyBaHHs yCTaHOBU

Jonarok 19
1o [HCTpyKIIii 3 T17I0BOJCTBA Y

BUKOHABYOMY amapaTi BacumiBcekoi
parioHHO1 paau 3amopi3bkoi 001acTi
(myHKT 212)

3ATBEPIKYIO

HailimenyBanHst mocaau KepiBHUKA YCTaHOBU

HOMEHKIJIATYPA CIIPAB
(miarmmc) (Imimian TTPI3BUILIE) MII
Ne 20 p.
Ha pik
Ianexc cripaBu | 3aronoBok crpaBu | Kinmbkicts cripaB | Ctpok 30epiranns | [Ipumitka
(Tomy, yacTuHHM) | (TOMIB, YaCTHH) crpaBu (Tomy,
YacTUHM) 1
HOMEpH cTaTeil 3a
nepesikoM
1 2 3 4 5
(Ha3Ba po3auny™)
HaiimenyBanHs nocanu
BiJIMOBIAAILHOTO 32 JLJIOBOJICTBO
20 p (mipnuc) (Iniian ITPI3BUILIE)
KepiBHuk apxiBy (ocoOu,
BiJIMOBIAANIbHOT 32 apXiB) YCTAHOBU
20 p (mipnuc) (Iniian ITPI3BUILLIE)
CXBAJIEHO CXBAJIEHO I[NOT'OJI’KEHO

[IpoTokon 3acimanns
€KCIIePTHOI KOMiCii
BHKOHABYOIO anapary
BacuniBcbkoi paiioHHOi panu

Ne

[TpoTokon 3acimanHs
€KCIIePTHOI KOMiCii
apXiBHOTO BIJILTY
Bacuniscbkoi

panaepkaaMiHicTpaii

Ne

[TpoTokon 3acimanns
eKCIepTHO-TIepeBipHOI KOMICiT
JlepxaBHOTrO apXiBy
3anopi3pkoi o0macTi

No




[TizcymMKOBHI 3aITUC PO KaTeropii Ta KUIBKICTh CIIPaB, CKIAACHUX Y polli B yCTaHOBI

3a cTpokamu 30epiraHHs Pazom VY Tomy umci

TaKuX, 110 3 BigMmiTkor0 “EITK”
MePEXOISTh

[TocriitHoro
Tpusainoro (monan 10 pokiB)

TumyacoBoro (10 10 pokiB BKJIOYHO)

Yerworo

KepiBHUK ciy»0Ou Ti710BOACTBA

(Tmiamuc) (Imiian ITPI3BUILIE)

20 p.

[TincyMKOBi BiIOMOCTI ME€pelaHO B apXiB YCTAaHOBH

HaiimenyBaHHs iocaju ocoow,
BIJINIOBIIAJIBHOT
3a repenavyy BiloMOCTei

(miamnuc) (Iniian ITPI3BUILLIE)

20 p.

* HailiMeHyBaHHA CTPYKTYpPHOTO HiApo3aiay (Afs YCTaHOB, B SKHUX HEMa€ CTPYKTYpHHUX
H1PO3UTIB, HAIPAMY J1SIBHOCTI).



Jonarok 20

1o [HCTpyKIIii 3 T17I0BOJCTBA Y
BUKOHABYOMY amapaTi BacumiBcekoi
parioHHO1 paau 3amopi3bkoi 001acTi
(myHkT 244)

HaiimenyBaHHs yCTaHOBHU 3ATBEP/XVIO

HaiimenyBanHs mocaju KepiBHUKa YCTaHOBU

AKT

(miamuc) (Imirian ITPI3BULLLE) MII

Ne 20 p.

(micue ckaaeHHs)

[Tpo BrTyYeHHS 1151 3HUIIEHHS
JOKYMEHTIB, HE BHECEHHX JI0
HamionansHoro apxiBHoro oIy

Ha nincrasi (Ha3Ba 1 BUX1/IHI J1aHi

nepeniky JOKYMEHTIB 13 3a3HAY€HHSAM CTPOKIB 1X 30epiranHs

a00 TUIOBOI (MIPUMIpHOT) HOMEHKIJIATypH CIIPaB)

BUJIyYEH1 JUIsl 3HUILEHHS SK TaKi, 110 HE MAalOTh KyJIbTYpHOI L[IHHOCTI Ta BTPaTWJIM paKTUYHEE
3HAYEHHH, JOKYMEHTH boHay Ne
(HaiiMeHyBaHHS (QOHY)

Ne| 3aromnosox Hara Homepu Innexc cnpaBu Kinpkictb Crpok [Ipumit-
cripaBu a00 | CIIpaBU | OMHUCIB | (TOMY, YACTHUHHM) 32 CIIpaB 30epiraHHs Ka
rpynoBUM abo (HOMEH- |HOMEHKJIaTypor abo| (TOMIB, | cripaBu (TOMY,
3aroJIOBOK | KpaifHi |KjiaTyp)3a| HOMep CIpaBH 3a YaCTHUH) YaCcTUHM) 1
CITpaB nath | pik (POKH) OINMCOM HOMEpPH CTaTen
crpaB 3a MepeTiKoM
1 2 3 4 5 6 7 8
Pazom CIpas 3a poxH

(unpamu 1 cioBamu)

HaiimenyBanHs ocaau ocoou,
sKa IPOBOJIUIIA EKCIIEPTUIY
IIIHHOCTI JJOKYMEHTIB

20 p.

(miamuc) (Imimian ITPI3BUIIIE)




CXBAJIEHO CXBAJIEHO CXBAJIEHO

[TpoTokout 3aciganHs [IpoTokoun 3aciganHs [TpoTokou 3acimanHs
eKCIepTHOI KoMicii EKCIepTHOI KoMicii eKCIepTHO-TIEpEeBipHOT KOMICiT
BUKOHABYOTO arapary apXiBHOTO BIJILTY Jlep>kaBHOTO apXiBY
BacuniBcbkoi paiioHHOT paau Bacuniscekoi 3amopi3pkoi o0nacTi
panaepkaaMiHicTparii
Ne
Ne Ne
Onwucu crpaB MOCTiHHOTO 30epiraHHs 3a POKH CXBAQJICHO, a 3 KaJIPOBHX NHTaHb
(ocoboBoro ckiamy) MOTOPKEHO 3 EKCHEPTHO-NIEPEBIPHOI KoMiciero JlepikaBHOTO —apXiBy
3anopi3bKoi 06J1acTi (IPOTOKOJ Bij 20 p. Ne )
JlokymeHnTu B KUTBKOCTI CIpaB

(mdpamu i ciioBamMm)

Baroro KiJorpamiB 31aHO B
(HaliMEHyBaHHS YCTaHOBH)

Ha TepepoOKy 3a MpUiiMaIbHO-3/1aBaJbHOI0 HAKJIATHOKO Bif Ne a00 3HHUIIEHO
[IUIIXOM CITQJIEHHSL.

HaiimenyBanHs mocau ocoou, ska
3/1ana (3HUILWIA) JOKYMEHTH

20 p.

(migmuc) (Imiuian I[TPI3BUIIIE)




JlomaTok

21

1o [HCTpyKIIii 3 T17I0BOJCTBA Y

BUKOHABYOMY amapaTi BacumiBcekoi
paiioHHO1 paau 3amopizbkoi 00macTi
(myHkT 249)

(HaliMEHYBaHHS yCTaHOBH)

3ATBEPJIKYIO
HaiimenyBanHs mocaau KepiBHUKA
CTPYKTYpPHOTO MiIPO3ALTY

(HaliMeHyYBaHHS CTPYKTYPHOTO HiAPO3/LTY)

(mmigmuc) (Imirian TTPI3BUIIE) 20 p.
pi |
OIIIC Ne
(Ha3Ba po3iry)
Ne Innexc 3aronoBok | Kpaitni natu | Kinbkicts | CTpok 30epiranus | [Tpumitka
CIIpaBu crpaBH (TOMY, CIIpaBu apKyIliB y CIpaBu (TOMY,
(Tomy, YaCTUHU) (ToMmy, crpaBi (TOMI, | YaCTUHH), CTATTS
YaCTUHH) YaCTUHH) YacTHH1) 3a nepenikom™
1 2 3 4 5 6 7
VY 1en onuc BKIIOYEHO cipas 3 Ne 10
(tmudpamu 1 c1oBamMm)
Ne , Y TOMY YHCIIL:
JITEpHI HOMepU
HpOMyIIeHi HOMEepU
HaiimenyBanHs nocaau ykiaaada
orucy
20 p (miamuc) (Imirian ITPI3BUILIE)
[TOI'OI’KEHO

Oco0a, BiAMOBIaJIbHA 32 apXiB YCTAaHOBU

(mipmnuc)

(Iainian [IPI3BUILLE)
20 p.




CXBAJIEHO

[Iporoxkomn 3acimaHHs
eKCIepTHOI KoMicii
BUKOHABYOTO amapary
BacuniBcbkoi paiionHoi panu

Ne

CXBAJIEHO
[Tporokot 3acigaHHs
EKCIIePTHOI KOMICii
apXiBHOTO BIJILTY
Bacuiscpkol
panaepkaaMiHicTparii

Ne

I[MOT'O/IXKEHO (CXBAJIEHO)
[Iporoxko:n 3acimaHHs
eKCIepTHO-TIEpEeBipHOT KOMICiT
Jlep>kaBHOTO apxiBy
3amopi3pkoi o0nacTi

Ne




